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Wab  Depahtment, 
Office  of  the  Chief  of  Staff, 

Washington,  April  16,  1915. 
The  following  regulations  for  the  operation  and  maintenance 
of  all  military  lines  of  communication  under  the  direction  of 
the  Chief  Signal  Officer  of  the  Army  are  published  for  the  infor- 
mation and  guidance  of  the  officers,  men,  and  employees  of  the 
Signal  Corps.  They  will  replace  all  instructions  contained  in 
previous  publications  relating  to  the  operation  of  military  tele- 
graph lines. 

While  the  specific  rules  herein  promulgated  have  been  drawn 
with  special  reference  to  the  Washington-Alaska  Military  Cable 
and  Telegraph  System,  they  will  be  adhered  to  where  applicable 
at  all  military  telegraph  offices.  All  officers  and  enlisted  men 
of  the  Signal  Corps  and  civilian  employees  engaged  in  telegraph 
work  are  enjoined  to  make  themselves  familiar  with  the  provi- 
sions of  this  Manual. 

In  addition  to  the  prescribed  course  of  instructions  given  to 
Signal  Corps  enlisted  men,  it  is  necessary  that  they  be  fully 
informed  relative  to  the  method  of  counting  words  in  telegrams, 
cablegrams,  and  radiograms,  and  in  the  preparation  of  accounts 
pertaining  thereto.  Commanding  officers  of  schools  for  Signal 
Corps  enlisted  men  are  hereby  charged  with  the  duty  of  having 
all  men  under  their  control  thoroughly  instructed  in  this  regard. 
References  to  Army  Regulations  are  from  the  1913  edition. 
By  order  of  the  Secretary  of  War : 

H.  L.  Scott, 
Brigadier  General,  Chief  of  Staff, 
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REGULATIONS  FOR  UNITED  STATES  MILITARY 
TELEGRAPH  LINES. 


CHAPTER   I. 
GENERAL  INFORMATION. 

1.  In  General  Orders,  No.  1,  Adjutant  General's  Office,  January 
20,  1879,  the  Secretary  of  War  states : 

"  In  all  instances  in  which  United  States  telegraph  lines  are  by 
order  of  the  Secretary  of  War  placed  in  charge  of  acting  signal 
officers,  who  are  thus  made  responsible  for  the  construction, 
maintenance,  and  operation  of  the  same,  commanding  officers  and 
others  will  see  that  the  especial  duties  of  such  officers  are  not 
interfered  with,  and  will,  upon  application,  render  whatever 
proper  assistance  nmy  be  in  their  power. 

"  The  lines  form  parts  of  one  connected  system  of  telegraphy 
extending  throughout  the  United  States.  They  serve  military, 
commercial,  naval,  and  other  distant  interests.  The  disabling 
of  or  interference  with  any  part  may  cause  complications  not 
possible  to  be  contemplated  in  the  immediate  vicinity.  Official 
and  military  messages  have  precedence  on  all  Government  lines." 
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CHAPTER  II. 

CONTROL.  AND   MAINTENANCE.       . 

2.  The  act  of  Congress  approved  October  1,  1890,  section  2, 
directs  that  the  Chief  Signal  Officer  shall  have  charge,  under 
direction  of  the  Secretary  of  War,  of  *  *  *  "  the  construc- 
tion, repair,  and  operation  of  military  telegraph  lines,"  ♦  ♦  « 
"and  the  duty  of  collecting  and  transmitting  information  for 
the  Army  by  telegraph  or  otherwise." 

In  construing  this  law  it  has  been  decided  that  (U.  S.  Military 
Laws,  ed.  1901,  p.  403)  "  the  act  of  October  1, 1890  (Stat  L.,  653, 
par.  1227),  which  places  the  Chief  Signal  Officer  in  charge  of 
*  construction,  repair,  and  operation  of  military  telegraph  lines,' 
repealed  the  act  of  August  7, 1882  (22  Stat.  L.,  319) ,  which  vested 
the  supervision  of  the  construction  and  operation  of  military 
telegraph  lines  in  department  commanders." 

3.  For  an  efficient  telegraph  system  it  is  necessary  to  have  uni- 
formity in  the  regulations  governing  the  operation  of  military 
lines,  and  such  rules  should  not  conflict  with  the  rules  in  force 
upon  connecting  commercial  lines.  To  secure  this  uniformity, 
two  classes  of  rules  have  been  established.  Fir.st :  General  regu- 
lations which  must  be  obeyed  by  all  concerned.  Second :  Special 
regulations  which  are  applicable  to  certain  cases  only.  The  regu- 
lations in  this  Manual  cover  only  the  general  rules. 

4.  For  convenience  of  administration  all  telegraph  and  tele- 
phone lines  are  divil'  1  into  classes,  and  unless  otherwise  spe- 
cially ordered  are  piueed  under  the  control  of  officers,  as  follows : 
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^  (a)  Lines  complete  within  the  limits  of  a  single  military  post, 
in  charge  of  the  post  signal  officers  under  direction  of  the  post 
commanders ; 

(b)  Short  lines  constructed  to  connect  single  posts  with  a 
commercial  telegraph  or  telephone  office,  and  having  no  other 
stations  upon  them ;  and 

(c)  Lines  connecting  two  or  more  posts  in  the  same  military 
department  and  all  other  lines  which  are  complete  within  the 
limits  of  a  single  department,  in  charge  of  the  department  signal 
officer. 

5.  The  regulations  contained  in  this  Manual  and  Manual  2-A 
will  govern  in  all  matters  pertaining  to  military  telegraph  lines, 
cables,  and  radio  stations  maintained  and  operated  by  the  Signal 
Corps. 

6.  "  Whoever  shall  willfully  or  maliciously  injure  or  destroy 
any  of  the  works,  property,  or  material  of  any  telegraph,  tele- 
phone, or  cable  line  or  system  operated  or  controlled  by  the 
United  States,  whether  constructed  or  in  process  of  construction, 
or  shall  willfully  or  maliciously  interfere  in  any  way  with  the 
working  or  use  of  any  such  line  or  system,  or  shall  willfully  or 
maliciously  obstruct,  hinder,  or  delay  the  transmission  of  any 
communication  over  any  such  line  or  system,  shall  be  fined  not 
more  than  $1,000  or  imprisoned  not  more  than  three  years,  or 
both."     (Act  of  Mar.  4,  1909,  G.  O.  22,  W.  D.,  1910.) 

7.  The  following  sections  found  on  page  1029,  Supplement  to 
the  Revised  Statutes  of  the  United  States,  Volume  II,  1892-1901, 
are  inserted  here  for  the  information  and  guidance  of  all. 

"  Sec.  166.  That  if  any  officer,  agent,  operator,  clerk,  or  em- 
ployee of  any  telegraph  company,  or  any  other  person,  shall 
willfully  divulge  to  any  other  person  than  the  party  from  whom 
the  same  was  received,  or  to  whom  the  same  was  addressed,  or 
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his  agent  or  attorney,  any  message  received  or  sent,  or  intended 
to  be  sent,  over  any  telegraph  line,  or  the  contents,  substance, 
purport,  effect,  or  meaning  of  such  message,  or  any  part  thereof, 
or  shall  willfully  alter  any  such  message  by  adding  thereto  or 
omitting  therefrom  any  word  or  words,  figure  or  figures,  so  as  to 
materially  change  the  sense,  purport,  or  meaning  of  such  mes- 
sage, to  the  injury  of  the  person  sending  or  desiring  to  send  the 
same,  or  to  whom  the  same  was  directed,  the  person  so  offending 
shall  be  deemed  guilty  of  a  misdemeanor  and  shall  be  punished 
by  a  fine  not  to  exceed  $1,000,  or  imprisonment  not  to  exceed  one 
year,  or  by  both  such  fine  and  imprisonment,  in  the  discretion  of 
the  court :  Provided,  That  when  numerals  or  words  of  number 
occur  in  any  message  the  operator  or  clerk  sending  or  receiving 
may  express  the  same  in  words  or  figures,  or  in  both  words  and 
figures,  and  such  fact  shall  not  be  deemed  an  alteration  of  the 
message,  nor  in  any  manner  affect  its  genuineness,  force,  or 
v,^lidity. 

ijr"  Sec.  167.  That  if  any  agent,  operator,  or  employee  in  any 
telegraph  office,  or  other  person,  shall,  knowingly  and  willfully, 
send  by  telegraph  to  any  person  or  persons  any  false  or  forged 
message  purporting  to  be  from  such  telegraph  office,  or  from 
any  other  person,  or  shall  willfully  deliver  or  cause  to  be  de- 
livered to  any  person  any  such  message,  falsely  purporting  to 
have  been  received  by  telegraph,  or  if  any  person  or  persons  shall 
furnish  or  conspire  to  furnish,  or  cause  to  be  furnished,  to  any 
such  agent,  opera„tor,  or  employee  to  be  sent  by  telegraph,  or  to 
be  so  delivered,  any  such  message,  knowing  the  same  to  be  false 
or  forgied,  with  the  intention  to  deceive,  injure,  or  defraud  any 
Individual,  partnership,  or  corjioration,  or  the  public,  the  per- 
son or  persons  so  offending  shall" be  deemed  guilty  of  a  misde- 
meanor and  shall  be  punished  by  a  fine  not  to  exceed  $1,000  or 
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imprisonment  not  to  exceed  one  year,  or  by  both  sucli  £ne  and 
imprisonment,  in  the  discretion  of  the  court. 

"  Sec.  168.  That  if  any  agent,  operator,  or  employee  in  any 
telegrapli  office  shall,  in  any  way,  use  or  appropriate  any  infor- 
mation derived  by  him  from  any  private  message  or  messages 
passing  through  his  hands  and  addressed  to  any  other  person  or 
persons,  or  in  any  other  manner  acquired  by  him  by  reason  of 
his  trust  as  such  agent,  operator,  or  employee,  or  shall  trade  or 
speculate  upon  any  such  information  so  obtained,  or  in  any 
manner  turn  or  attempt  to  turn  the  same  to  his  account,  profit, 
or  advantage,  the  person  so  offending  shall  be  deemed  guilty  of 
a  misdemeanor  and  shall  be  punished  by  a  fine  not  to  exceed 
$1,000  or  imprisonment  not  to  exceed  one  year,  or  by  both  such 
fine  and  imprisonment,  in  the  discretion  of  the  court,  and  shall 
also  be  liable  in  treble  damages  to  the  party  aggrieved  for  all 
loss  or  injury  sustained  by  reason  of  such  wrongful  act. 

"  Sec.  171.  That  if  any  person  not  connected  with  any  tele- 
graph company  shall,  by  means  of  any  machine,  instrument,  or 
contrivance,  or  in  any  other  manner,  willfully  and  fraudulently 
read  or  attempt  to  read  any  message  or  learn  the  contents 
thereof  whilst  the  same  is  being  sent  over  any  telegraph  line,  or 
shall  willfully  and  fraudulently  or  clandestinely  learn  or  attempt 
to  learn  the  contents  or  meaning  of  any  message  while  the  same 
is  in  any  telegraph  office,  or  is  being  received  thereat,  or  is  sent 
therefrom,  or  shall  use  or  attempt  to  use,  or  communicate  to 
others,  any  information  so  obtained  by  any  person,  the  person 
so  offending  shall  be  deemed  guilty  of  a  misdemeanor  and  shall 
be  punished  by  fine  not  to  exceed  $1,000  or  imprisonment  not  to 
exceed  one  year,  or  by  both  such  fine  and  imprisonment,  in  the 
discretion  of  the  court. 

"  Sec.  172.  That  if  any  person  shall,  by  the  payment  or  promise 
of  any  bribe,  inducement,  or  reward,  procure  or  attempt  to  pro- 
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cure  any  telegraph  agent,  operator,  or  employee  to  disclose  any 
private  message,  or  the  contents,  purport,  substance,  or  meaning 
thereof,  or  shall  offer  to  any  such  agent,  operator,  or  employee 
any  bribe,  compensation,  or  reward  for  the  disclosure  of  any 
private  information  received  by  him  by  reason  of  his  trust  as 
such  agent,  operator,  or  employee,  or  shall  use  or  attempt  to 
use  any  such  information  so  obtained,  the  person  so  offending 
shall  be  deemed  guilty  of  a  misdemeanor  and  shall  be  punished 
by  a  fine  not  to  exceed  $1,000  or  imprisonment  not  to  exceed  one 
year,  or  by  both  such  fine  and  imprisonment,  in  the  discretion  of 
the  court." 

8.  Such  authority  and  supervision  over  military  telegraph 
lines  as  is  delegated  under  the  law  and  existing  regulations  to 
department  signal  officers  is,  in  connection  with  the  Alaskan 
Military  Cable  and  Telegraph  System,  vested  in  the  officer  in 
charge  of  the  Washington- Alaska  Military  Cable  and  Telegraph 
System,  Seattle,  Wash.,  and  all  reports,  etc.,  required  to  be  sub- 
mitted to  the  former  should,  in  respect  to  the  Alaskan  system,  be 
submitted  to  the  officer  in  charge  at  Seattle.  (G.  O.  No.  81, 
W.  D.  1914.) 

9.  By  authority  of  the  Secretary  of  War,  approved  June  16, 
1900,  all  matters  relating  to  the  handling  of  official  and  com- 
mercial business  over  the  United  States  military  telegraph  and 
cable  lines  in  Alaska  are  under  the  direction  and  supervision  of 
the  Chief  Signal  Officer  of  the  Army. 

10.  The  auditor  of  the  Washington- Alaska  Military  Cable  and 
Telegraph  System  shall  perform  such  duties  as  may  be  assigned 
to  him  by  the  officer  in  charge  of  the  system.  He  will  be  held 
responsible  and  accountable  for  all  funds  coming  into  his  hands, 
and  shall  dispose  of  them  in  accordance  with  the  law  and  regu- 
lations. 
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11.  All  radio  stations  in  any  department  which  are  maintained 
and  operated  by  the  Signal  Corps  are  considered  a  part  of  the 
military  telegraph  system  of  that  department. 

12.  Regulations  governing  commercial  and  official  radio  serv- 
ice between  ship  and  shore  stations  of  the  United  States  Army — 
also  the  interchange  of  radio  traffic  with  connecting  radio  com- 
panies— will  be  found  in  Signal  Corps  Manual  2-A. 

All  reports  and  remittances  should  be  made  in  conformity 
therewith  to  the  respective  zone  officers  indicated  therein. 

General  Orders,!  WAR  DEPARTMENT, 

No.  212.         J  Washington,  November  12,  1910. 

I.  1.  Signal  Corps  Manuals,  Nos.  2,  3,  6,  7,  and  8,  and  such 
amendments  thereof  as  have  heretofore  been  published  by  the 
Chief  Signal  Officer  of  the  Army,  have  received  the  formal  ap- 
proval of  the  Secretary  of  War,  and  in  accordance  with  para- 
graph 1588,  Army  Regulations,  when  not  in  conflict  with  any 
of  the  provisions  of  Army  Regulations  or  of  general  orders  or 
circulars  of  the  War  Department,  will  have  equal  force  there- 
with. 

*  *  *  *  * 

General  Orders,!  WAR  DEPARTMENT, 

No.  81.  J  Washington,  November  5,  1914. 

II.  The  officer  in  charge,  Washington-Alaska  Military  Cable 
and  Telegraph  System,  under  the  Chief  Signal  Officer  of  the 
Army,  is  charged  with  all  that  pertains  to  the  technical  han- 
dling and  maintenance  of  the  cable  and  telegraph  lines  and  the 
receipt  and  disbursement  of  funds  pertaining  thereto,  and  will 
exercise  supervision  over  the  duties  of  the  Signal  Corps  in  con- 
nection with  the  construction,  operation,  and  maintenance  of 
all  cables,  telegraph  lines,  and  radio  installations  of  that  sys- 
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tern.  The  commanding  general,  Western  Department,  is 
charged  with  the  discipline  of  all  officers  and  enlisted  men  of 
the  Army  connected  with  the  system,  will  render  all  practicable 
assistance  in  its  maintenance  and  operation,  and  will  cause 
such  inspections  to  be  made  as  will  satisfy  him  that  the  dis- 
cipline of  the  officers  and  men  connected  with  the  system  is 
satisfactory  and  that  their  performance  of  duty  is  prompt  and 
efficient. 


CHAPTER   III. 

RECEIVING  DEPARTMENT. 
Rule  1. 

conditions  under  which  commercial  messages  and  press  may 
be  handled. 

(a)  Commercial  and  press  messages  may  be  transmitted  over 
the  United  States  military  cable  and  telegraph  lines  when  of 
a  lawful  nature  and  w^hen  the  lines  are  not  needed  for  Gov- 
ernment use. 

(&)  Acceptance  and  delivery  of  messages  by  telephone  Is 
not  authorized  and  the  line  can  not  assume  responsibility  for 
errors  occurring  in  messages  so  transmitted. 

Rule  2. 

messages  to  be  on  proper  forms. 

(a)  Each  message  for  transmission  will  be  written  upon  the 
form  provided  for  that  purpose,  and  when  not  so  written  will 
be  pasted  to  such  form  so  as  to  leave  the  i)rinted  heading  in 
full  view  above  the  message. 

(5)  Official  messages  of  the  various  departments  or  bureaus 
of  the  Government  (see  rule  17)  for  transmission  in  part  over 
;  15 
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connecting  lines  should  be  written  on  the  blanks  furnished  by 
the  departments  or  bureaus,  but  if  written  on  any  other  form 
and  properly  certified  they  will  be  accepted.  The  name  of  the 
department,  bureau,  or  office  from  which  tolls  are  to  be  collected 
by  the  auditor  must  be  clearly  stated  on  the  message  blank  by 
the  sender.     {C.  S.  C,  M.  No.  16.) 

(c)  Official  messages,  not  paid  for  in  cash,  which  pass  in 
part  over  connecting  lines  will  be  filed  in  duplicate.  One  copy, 
with  the  operator's  sending  marks  indorsed  thereon,  will  be 
retained  at  the  originating  office;  the  original,  with  the  opera- 
tor's sending  marks  thereon,  will  be  included  in  and  sent  with 
the  "other  line"  statement  of  account  (Form  104)  at  the  end 
of  the  month  to  the  officer  in  charge  of  the  system.  (C  S.  C.  M, 
No.  16.) 

(d)  Tolls  paid  to  the  connecting  lines  by  the  auditor  on  ac- 
count of  official  messages  not  paid  for  in  cash  at  the  time  of 
filing  will  be  obtained  by  the  auditor  by  presentation  of  bills  to 
the  departments  or  bureaus  of  the  Government  to  which  the 
messages  pertain.  Messages  paid  for  in  cash  will  be  retained 
at  the  station,  and  those  on  which  collection  is  to  be  made  by 
the  auditor  will  accompany  the  accounts.  (See  rules  61  and 
64.)      (C.  /S.  C.  M.  No.  16.) 

(e)  Only  one  copy  will  be  required  in  case  of  "  collect "  Gov- 
ernment messages  filed  on  "  this  line,"  and  that  copy  will  be 
retained  by  the  originating  office.  A  copy  of  "  collect "  Govern- 
ment messages  received  from  other  lines  for  delivery  at  a  line 
office  will  be  certified  to  as  official  business  by  the  official  to 
whom  addressed,  and  the  certified  copy  will  be  disposed  of  as 
in  the  case  of  a  paid  Government  message  passing  in  part  over 
other  lines,  as  indicated  above. 
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Rule  3. 
importance  of  address. 

(a)  The  importance  of  the  address  can  not  be  overestimated. 
When  the  address  given  seems  insufficient,  a  better  one  should  be 
requested. 

(?>)  If  tlie  sender  fails  to  give  a  sufficient  address  and  the 
message  should  be  undelivered  in  consequence,  he  will  be  re- 
quired to  pay  tolls  on  a  10-word  service  message  if  such  mes- 
sage be  necessary  to  effect  delivery. 

(c)  "Try  hotels"  is  not  a  sufficient  address.  If  proper  ad- 
dress can  not  be  furnished,  indorse  message,  "Accepted  subject 
to  sender's  risk  of  delivery,"  after  having  so  informed  the 
sender. 

(d)  Code  addresses  on  land  line  or  domestic  messages  are  in- 
sufficient and  therefore  will  not'be  accepted,  except  when  other- 
wise indicated.     ( See  Rule  55. ) 

ADDRESS  OF  SENDER  TO  BE  RECORDED. 

(e)  The  address  of  the  sender  of  a  message,  unless  it  be  well 
known,  will  be  requested  and  recorded  in  alphabetical  order,  by 
date,  in  a  book  for  that  purpose.  Any  subsequent  changes  in 
address  will  be  carefully  recorded,  by  date,  and  the  former  ad- 
dress canceled. 

MESSAGES  TO  BE  TIMED,  ETC.,  BY  RECEIVING  CLERKS. 

(/)  Each  message  will  be  timed  by  the  receiving  clerk,  who 
will  see  that  the  place  from,  month,  and  day  are  correctly  noted 
thereon ;  he  will  also  carefully  read  each  message  before  accept- 
ing it,  and  when  necessary  will  make  it  plain  by  marginal  nota- 
9566°— 17 2 
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tion  before  it  is  sent  to  the  operator.     Messages  bearing  back 
dates  will  not  be  accepted. 

ENTRY  ON  RECEIVEE'S  BEGISTEB. 

(g)  The  principal  oflfices  will  enter,  by  number,  on  Form  135, 
at  the  time  and  in  the  order  of  their  acceptance,  all  messages 
which  are  accepted  for  transmission.  The  personal  sicrnal  of 
the  receiving  clerk  will  be  entered  immediately  before  or  after 
the  time  of  filing  in  the  space  for  that  purpose.  A  careful  com- 
parison should  be  made  between  the  receiver's  register  and  tele- 
grams sent  each. day  before  closing.  If  practicable,  to  see  that 
all  messages  accepted  during  the  day  have  been  duly  transmitted. 

ASSISTANCE  TO  BE  RENDERED  THE  SENDER. 

(h)  The  receiving  clerk  should  give  any  aid  or  explanation 
necessary  to  enable  the  sender  to  prepare  his  message  so  that 
errors  or  delays  may  be  avoided. 

CHANGES    IN    MESSAGES,    MISSPELLED    WORDS,    ETC. 

(i)  No  change  should  be  made  in  any  message,  but  misspelled 
or  abbreviated  words  may  be  courteously  referred  to  the  sender 
for  correction.  If  the  sender  decline  to  make  the  correction,  the 
message  will  be  accepted  as  written,  the  provisions  of  Rule  10 
being  adhered  to.  Messages  containing  purposely  misspelled 
words  prepared  with  a  view  to  avoiding  full  payment  will  not 
be  accepted. 

UNSIGNED  MESSAGES. 

(;)  If  a  message  be  offered  without  signature,  the  sender's 
attention  should  be  called  to  the  omission,  and  if  the  sender  then 
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declines  to  sign  the  message  the  receiving  clerk  will  write  in  the 
place  of  the  signature  the  words  "  Not  signed."  These  quoted 
words  will  be  transmitted  and  copied  by  the  operators. 

MESSAGES    SENT   BY   ERROR   TO   WRONG   DESTINATION. 

(k)  When  an  originating  office  learns  that  a  message  has  been 
sent  by  error  of  the  line  to  a  wrong  destination,  it  will  at  once 
forward  the  message  to  the  proper  address  as  a  new  message, 
and  notify  the  office  to  which  it  has  been  improperly  sent  to  file 
it  without  checking. 

Rule  4. 

messages  transferred  to  other  lines  to  be  routed  by 
sender,  etc. 

(a)  Where  there  are  two  or  more  connecting  commercial  lines 
at  point  of  transfer,  and  the  sender  of  a  message  addressed  to 
"other  line"  oflices  indicates  his  preference  in  writing,  the  re- 
ceiving clerk  will  indicate  the  routing  by  inserting  the  initial 
letter  of  the  company  in  the  message  just  before  the  destination, 
using  the  letter  "  P  "  to  indicate  Postal  and  the  letter  "  U  "  for 
Western  Union,  etc.  Operators  will  transmit  and  copy  these 
routing  instructions. 

(&)  Where  there  is  no  difference  in  rates,  Government  tele- 
grams and  unrouted  commercial  telegrams  destined  to  competi- 
tive points  on  conijecting  lines  will  be  divided  at  transfer  points 
as  equally  as  practicable  between  the  competing  lines.  (0.  S. 
C.  J/.,  No.  9,  Sept.  1,  1915.) 

SERVICE  MESSAGES  TO  OTHER  LINE  OFFICES. 

(c)  Service  messages  pertaining  to  '^  other  line  "  business  will 
similarly  indicate  the  routing  by  inserting  the  initial  letter  just 
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before  the  destination  or  signature,  as  the  case  may  be.  Replies 
to  service  messages  must  invariably  be  addressed  to  the  **  other 
line  "  office  from  which  the  original  is  received.     (See  Rule  55.) 

ROUTING  OF  MESSAGES  WHEEE  THEBE  IS  A  DIFFEEENCE  IN  BATES. 

id)  Whenever  the  tariff  over  other  lines  is  not  identical  the 
routing  must  be  indicated  invariably  by  the  originating  office, 
which  routing  the  transfer  office  will  not  change  without  au- 
thority from  the  originating  office. 

(e)  Wherever  different  routes  are  available  the  transfer  point 
must  be  indicated  on  all  messages  transferred  to  or  from  the 
Signal  Corps,  except  at  Seattle,  including  messages  to  or  from 
other  line  radio  stations,  Army  transports,  and  other  vessels 
equipped  with  radio. 

BOUTING   OP    COLLECT   ANSWERS    TO    PAID    MESSAGES,    TUC. 

(/)  In  every  instance  collect  answers  to  paid  messages  must  be 
routed  back  over  the  same  line.  If  not  indicated  by  the  sender, 
the  receiving  clerk  must  supply  the  deficiency.  The  importance 
of  indicating  the  routing  in  such  cases  can  not  be  overestimated. 
Omission  of  such  information  may  result  in  failure  to  make  col- 
lection or  delivery  of  the  message. 

ROUTING    ON    GOVERNMENT    MESSAGES. 

{g)  It  is  not  necessary  to  indicate  routing  on  Government  mes- 
sages except  in  the  following  cases:  (1)  Where  rates  over 
"  other  lines  "  are  different,  in  which  case  the  line  quoting  the 
lowest  rate  should  be  indicated;  (2)  during  interruptions  to 
lines  which  necessitate  unusual  routing,  in  which  case  routin«r 
must  invariably  be  shown; 
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MESSAGES    FOE    TELEPHONE    OFFICES    IN    ALASKA. 

(h)  When  messages  for  telephone  stations  in  Alaska  are  ad- 
dressed so  that  a  Signal  Corps  telegraph  station  seems  to  be  the 
destination,  they  will  be  held  and  a  service  message  sent  to  the 
originating  office  to  ascertain  whether  the  messages  are  to  be 
sent  by  telephone  or  whether  they  are  to  be  mailed  ;  for  instance, 
a  message  addressed  to  Cleary  Creek,  Fairbanks,  Alaska,  or 
Bluff,  Nome,  Alaska,  will  not  be  forwarded  until  definite  instruc- 
tions are  received. 

Rule  5. 

during  interruption  of  line,  messages  to  be  accepted  "  sub- 
ject to  delay." 

(a)  If  a  message  be  offered  when  communication  is  known  to 
be  interrupted,  it  will  be  accepted  only  if  the  sender  choose  to 
leave  it  for  transmission  when  communication  is  restored.  Upon 
such  a  message  write  the  words  "  Subject  to  delay  "  and  request 
the  sender  to  affix  thereto  his  signature  or  initials.  If  he  refuse 
to  affix  his  signature  or  initials,  the  message  will  not  be  accepted. 
This  requirement  will  not  be  waived.  Claims  for  refunds  of  tolls 
on  messages  accepted  during  an  interruption  will  not  be  honored. 

(&)  It  is  not  necessary  to  transmit  the  words  "Subject  to  de- 
lay "  in  the  check  of  messages  accepted  during  an  interruption 
to  the  line. 

Rule  6. 

time  of  transmission  and  delivery  not  to  be  specified. 

All  persons  concerned  are  particularly  cautioned  against 
making  any  promises  to  patrons  respecting  the  transmission  or 
delivery  of  a  telegram  within  a  specified  limit  of  time.     The 
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assurance  that  due  diligence  will  be  exercised  is  proper.  The 
difference  of  time,  if  any,  between  the  originating  and  delivering 
ofRce  should  be  mentioned.  The  difference  in  time  between 
Seattle  and  Sitka  is  one  hour,  between  Seattle  and  Valdez  it  is 
two  hours,  and  between  Seattle  and  Nome  it  is  three  hours. 

Rule  7. 

prepayment  of  tolls  and  extension  of  credit. 

All  messages  will  be  prepaid  except  those  covered  by  Rules 
7,  8,  17,  and  18.     Credit  is  not  authorized. 

ANSWERS   TO   PREPAID   MESSAGES. 

(a)  An  answer  to  a  prepaid  message,  or  a  message  for  which 
payment  for  transmission  or  for  special  delivery  has  been  guar- 
anteed by  a  responsible  person,  may  be  accepted  "  Collect " 
when  the  entire  service  is  over  the  United  States  military  cable, 
telegraph,  or  radio  lines.  The  office  accepting  and  sending  a 
message  "  Collect "  under  any  other  conditions  than  those  set 
forth  in  this  rule  will  be  held  responsible  for  the  tolls  thereon. 

(&)  An  answer  to  a  prepaid  message,  or  message  for  which 
payment  for  transmission  or  for  special  delivery  has  been  guar- 
anteed by  a  responsible  person,  originating  nl  a  point  on  mili- 
tary lines  and  addressed  to  a  point  on  the  line  of  a  commercial 
company  whose  line  directly  connects  with  the  military  lines 
may  be  accepted  as  a  "collect  message,"  provided  that  said 
commercial  company  accept  such  messages  with  the  understand- 
ing that  the  Government  does  not  guarantee  the  collection  of 
paid  tolls,  and  that  the  Government  will  not  hold  said  commer- 
cial companies  responsible  for  the  tolls  on  such  messages  over 
military  lines  in  case  the  tolls  prove  uncollectible  after  due 
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effort  has  been  made  to  collect  same.  Similarly,  "  Collect " 
telegrams  transferred  to  military  lines  from  the  lines  of  com- 
mercial companies  will  be  accepted  with  the  understanding  that 
the  Government  does  not  guarantee  the  collection  of  said  tolls 
and  that,  should  the  tolls  be  uncollectible  after  due  effort  has 
been  made  to  collect  same,  the  Government  will  not  hold  the 
said  commercial  company  responsible  for  the  tolls  over  the 
military  lines.  Messages  transferred  to  and  received  from  com- 
mercial companies  under  the  above  conditions  shall,  in  addition, 
be  subject  to  the  usual  conditions  governing  the  transmission  of 
"  Collect "  messages  over  the  military  telegraph  lines. 

(c)  The  agreement  above  referred  to  must  be  made  in  writing 
with  the  officer  in  charge  of  the  system. 

TRANSMISSION     OF     "  COLLECT  "     RADIO     MESSAGES     RECEIVED     FROM 
SHIPS    AT   SEA   OR    SHORE    STATIONS. 

(d)  Radio  messages  received  from  ships  at  sea  or  shore  sta- 
tions will  not  be  transmitted  "  Collect  "  except — 

1.  When  destined  for  points  on  the  Washington- Alaska  Mili- 
tary Cable  and  Telegraph  System  or  for  points  on  the  line  of  a 
commercial  company  whose  line  directly  connects  with  the  mili- 
tary line,  and  which  company  has  agreed,  in  writing,  to  the 
understanding  prescribed  in  paragraph  (&),  provided  that  the 
transmission  of  the  message  involves  no  telegraph,  radio,  or 
cable  companies  who  are  not  parties  to  the  agreement  specified 
above. 

2.  When  a  message  is  an  answer  to  a  prepaid  message,  the 
sender  of  which  has  made  satisfactory  deposit  to  cover  reply. 

3.  Cases  of  emergency  or  where  delay  of  transmission  might 
imperil  life. 

4.  Where  the  station  transmitting  the  message  belongs  to  some 
radio  telegraph  company  which  has  previously  made  satisfactory 
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arrangements  with  the  officer  in  charge  of  the  system,  guarantee- 
ing the  payment  of  tolls  on  such  messages. 

5.  Where  satisfactory  arrangements  have  been  made  with  the 
officer  in  charge  of  the  system  by  the  sender  or  company  such 
person  may  represent,  guaranteeing  the  payment  of  tolls  involved 
by  such  message. 

Rule  8. 

guabantee  deposits. 

(a)  When  a  deposit  has  been  made  to  guarantee  payment  for 
transmission,  or  for  special  delivery,  the  deposit  will  be  re- 
turned after  three  days,  if  no  notice  of  failure  to  collect  the 
charges  has  been  received.  But  if  a  notice  of  failure  to  collect 
be  received,  the  amount  due  the  line  will  be  deducted  from  the 
deposit  and  the  remainder  will  be  returned.  (See  Rules  50 
and  51.) 

The  deposit  will  be  returned  after  three  days  if  no  answer  be 
received,  except  during  an  interruption,  when  the  deposit  will 
be  held  for  24  hours  after  restoration  of  communication.  If  no 
answer  then  be  received  the  deposit  will  be  returned  to  the 
sender. 

Rule  9. 

WOEDS  TO  be  counted  IN   OFFICIAL   MESSAGES. 

In  Government  messages  the  address,  text,  and  signature  are 
counted,  also  the  extra  words  in  forwarded  message  or  in  mes- 
sages received  by  mail  to  be  forwarded  by  wire.  (See  rules  in 
tariff  books  of  other  lines  regarding  Government  messages.) 

(a)  A  Government  message  containing  less  than  20  words  is 
charged  for  as  a  20-word  message  by  other  lines,  but  the  actual 
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number  of  words  contained  in  the  message  will  be  counted  and 
transmitted  in  the  check.     (See  Ilule  17.) 

(h)  In  the  interests  of  economy,  ttie  following  addresses 
will  be  used  in  all  telegrams  from  officers  of  the  Army  to  the 
officials  at  the  War  Department  enumerated  herein: 

Secretary  of  War Secwar. 

Assistant  Secretary  of  War Asecwar. 

Chief  of  Staff  of  the  Army Staffwar. 

The  Adjutant  General  of  the  Army Agwar. 

Inspector  General  of  the  Army Inspecwar. 

Judge  Advocate  General Jagwar. 

Quartermaster  General Quagwar. 

Surgeon  General Surgwar. 

Chief  of  Engineers Cengwar. 

Chief  of  Ordnance C'ordwar. 

Chief  Signal  Officer  of  the  Army Signals. 

Chief,  Bureau  of  Insular  Affairs Cinwar. 

DEFINITION    OF    AN    OFFICIAL     (GOVERNMENT)     MESSAGE. 

(c)  The  United  States  Attorney  General  has  ruled  that  "  for 
personal  telegrams  where  the  rates  are  not  payable  out  of  public 
moneys,  the  regular  public  rates  should  apply,  and  settle- 
ment *  *  *  should  be  made  on  this  basis.  To  do  other- 
wise would  be  in  conflict  with  the  regulations  of  the  Interstate 
Commerce  Commission,  prohibiting  preferential  or  discrimina- 
tory practices." 

Rule  10. 
• 

HOW   TO   COUNT   AND  CHARGE  FOR  COMMERCIAL   MESSAGES. 

Count  and  charge  for  the  following  words,  figures,  etc. : 
(a)  All  words,  figures,  and  letters  in  the  body. 
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(&)  All  signatures,  when  there  are  more  than  one,  except  the 
last. 

(c)  All  words  after -the  last  or  only  signature. 

(d)  All  extra  words  in  an  address. 

(e)  The  words  "  Deliver  and  report  charges,"  **  Delivery  guar- 
anteed," "  Report  delivery,"  and  "  Repeat  back "  in  the  check. 

(/)  The  word  *'  Collect  "  in  the  check  of  a  collect  message  will 
be  counted  but  not  charged  for. 

Dictionary  words  taken  from  one  of  the  following  languages, 
namely,  English,  German,  French,  Italian,  Dutch,  Portuguese, 
Spanish,  and  Latin  ;  initial  letters,  surnames  of  persons,  names  of 
countries,  counties,  cities,  towns,  villages,  States,  or  Territories, 
or  names  of  the  Canadian  Provinces,  will  be  counted  and  charged 
for  each  as  one  word.  Abbreviations  of  the  names  of  countries, 
counties,  cities,  towns,  villages,  States,  Territories,  and  Provinces 
will  be  counted  and  charged  for  the  same  as  if  written  in  full. 

Excursion  (English  dictionary),  1  word. 

Herzlichen  Glueckwunsch  (German  dictionary),  2  words. 

Nous  arriverons  dimanche  (French  dictionary),  3  words, 

Dolce  far  niente  (Italian  dictionary),  3  words. 

Mijne  groete  aan  mevrouw  (Dutch  dictionary),  4  words.    ' 

Todo  esta  perdido  (Portuguese  dictionary),  3  words. 

Un  cabello  haze  sombra  (Spanish  dictionary),  4  words. 

Errare  est  humanum  (Latin  dictionary),  3  words. 

G.  W.  E.  A.  (initials),  4  words. 

Van  Dome  (surname),  1  word. 

McGregor  (surname),  1  word. 

O'Connor  (surname),  1  word. 

DeWitt  (surname),  1  word. 

W.  H.  Brown,  jr.,  4  words. 

United  States  (country),  1  word. 

Red  Hill  (county),  1  word. 
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St.  Louis  (city),  1  word. 

East  St.  Louis  (city),  1  word. 

Red  Bud  (town),  1  word. 

South  Orange  (village),  1  word. 

New  York  (or  N.  Y.)  (State),  1  word. 

District  of  Columbia  (or  D.  C),  1  word. 

Nova  Scotia  (or  N.  S.)   (Canadian  Province),  1  word. 

Prince  William  Sound,  3  words. 

Abbreviations  of  weights  and  measures  in  common  use  will  be 
counted  each  as  one  word. 

Figures,  decimal  points,  punctuation  marks,  and  bars  of  divi- 
sion will  be  counted,  each  separately,  as  one  word.  In  groups 
consisting  of  letters  and  figures  each  letter  and  figure  will  be 
counted  as  one  word.  To  prevent  liability  to  error,  numbers 
and  amounts  should  be  written  in  words,  but  the  message  will 
be  accepted  as  written  if  the  customer  refuses  to  make  the 
change.  The  sender's  attention  should  be  called  to  any  punctua- 
tion marks  appearing  in  the  body  of  the  message  and  told  that 
if  he  desires  them  transmitted  they  will  be  included  in  the  count 
and  charged  for. 

In  ordinal  numbers  the  aflfixes  st,  d,  nd,  rd,  and  th  will  each  be 
counted  as  one  word. 

Lbs.  (abbreviation  of  weight),  1  word. 

Cwt.  (abbreviation  of  weight),  1  word. 

Hhds.  (abbreviation  of  measure),  1  word. 

10000000  (figures),  8  words. 

Ten  millions  (amount  expressed  in  dictionary  words),  2  words. 

4442  (figures),  4  words. 

44.42  (figures  and  decimal  point),  5  words. 

74  3/4  (figures  and  bar  of  division),  5  words. 

A  1  (letters  and  figures),  2  words. 

42B618  (letters  and  figures),  6  words. 
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1st  (ordinal  number  and  affix),  2  words. 
10th  (ordinal  number  and  affix),  3  words. 
No.  185  West  22d  St.,  9  words. 

EXCEPTION  e. 

"  **  (quotation  marks),  1  word. 

(  )  (parenthesis),  1  word. 

All  groups  of  letters,  when  such  groups  are  not  dictionary 
words  of  one  of  the  eight  languages  above  enumerated,  or  com- 
binations of  such  dictionary  words,  will  be  counted  at  the  rate 
of  five  letters  or  fraction  of  five  letters  to  a  word.  When  such 
groups  are  made  up  of  combinations  of  dictionary  words  of  one 
of  the  specified  eight  languages,  each  dictionary  word  so  used 
will  be  counted  as  one  word. 

To  facilitate  the  checking  of  messages  by  receiving  operators, 
in  cases  where  irregular  code  words  are  counted  double,  domes- 
tic messages  containing  such  words  will  bear  a  double  check,  as, 
for  instance,  "  21/17  paid  " — the  first  group  of  numerals  repre- 
senting the  number  of  chargeable  words  and  the  last  the  number 
as  written  by  the  sender — if  sent  collect  the  check  will  be  *'  22/17 
collect." 

Ababa  (artificial  group  of  5  letters),  1  word. 

Hhgga  (artificial  group  of  5  letters),  1  word. 

Egadol  (artificial  group  of  6  letters),  2  words. 

Ccghxo  (artificial  group  of  6  letters),  2  words. 

Dutimerodal  (artificial  group  of  11  letters),  3  words. 

Gghrccexqdr  (artificial  group  of  11  letters),  3  words. 

Dothe  (improperly  combined),  2  words. 

Itis  (improperly  combined),  2  words. 

Allright  (or  alright)    (improperly  combined),  2  words. 

Havyu  (2  dictionary  words  purposely  mntilntod  and  improp- 
erly combined),  2  words. 
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Navy  yard  (Dictionary),  1  word. 
Can  not  (cannot  or  can't),  1  word. 
Newyear,  1  word. 
New  York  City,  1  word. 

Exceptions. 

A.  M 1  word. 

P.  M 1  word. 

F.  O.  B.  (or  fob) 1  word. 

C.  O.  D.  (or  cod) 1 1  word. 

C.  I.  F.  or  C.  F.  I.  (or  cif  or  cfi) 1  word. 

C.  A.  F.  (orcaf) 1  word. 

O.  K 1  word. 

Per  cent  (or  percent) 1  word. 

Tlie  following  examples  illustrate  the  application  of  section 
(&)   (extra  words  underlined)  : 

Number  of 
Signatures.  extra  words. 

Denver  Office,  National  Cash  Register  Co 2 

N.  &  W.  Depot,  U.  S.  Tire  Co 4 

Agent,  Prudential  Ins.  Co 1 

EXCEPTIONS. 

John  and  Emma None. 

Mother  and  Father ■. None. 

The  following  examples  illustrate  the  application  of  section 

(c)   (extra  words  underlined)  : 

Number  of 
Signatures.  extra  words. 

.Tohn  Brown,  President 1 

Cronk  Mfg.  Co.,  Dept.  14 3 

Star  Oil  Co.,  Atlas  BraiTch 2 

Smith  &  Co.,  by  John  Smith 3 

D.  W.  Call,  Otto  H.  Falk,  Receivers 4 
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In  the  following  and  like  cases  the  added  word  is  a  part  of  the 
name  itself  and  hence  not  an  extra  word : 

Edgerton  &  Co.,  Ltd None. 

Brown  &  Co.,  Inc None. 

John  Brown,  jr None. 

John  Brown,  Third None. 

The  following  examples  illustrate  the  application  of  section 
(d)   (extra  words  underlined)  : 

Number  of 
Addresses.  extra  words. 

Mr.  and  Mrs.  James  Brown None. 

O.  L.  McCord,  Personal 1 

Jones  &  Co.,  Dept.  15 None. 

Mr.  Harris,  E.  C.  Brown  &  Co None. 

E.  C.  Brown  &  Co.,  Attention  Mr.  Harris 3 

Jno.  Smith,  1911  Broadway,  or  James  Brown,  61  Wall  St., 

N.  Y 7 

C.  H.  Huntington,  Haskell  6123  or  Main  5238 6 

Jno.  Smith  or  James  Brown,  80  Wall  St.,  N.  Y 3 

A  message  addressed,  for  example,  to  "  W.  Brown,  197  Broad- 
way, and  B.  Wells,  60  Exchange  Place,  N.  Y.,"  or  a  message  ad- 
dressed, for  example,  to  *'  W.  Brown  and  B.  Wells,  197  Broad- 
way,** will  in  each  case  be  charged  for  as  two  messages.  A 
message  addressed  to  *'  J.  B.  Jackson  and  S.  B.  Smith,  Senate 
Chamber,  Washington,  D.  C,"  will  be  charged  for  as  two  mes- 
sages. The  additional  addresses  will  not  be  considered  as  extra 
words.  The  address  "  John  Smith,  George  Jones,  and  Samuel 
White"  (at  one  address  or  three)  indicates  that  three  messages 
are  to  be  delivered  and  three  should  therefore  be  charged  for. 
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Rule  11. 
code  words  from  specified  languages. 

(a)  Patrons  who  desire  to  benefit  by  the  use  of  codes  are  ex- 
pected to  see  to  it  that  their  codes  are  made  up  of  words  taken 
from  the  specified  languages,  unless  they  are  prepared  to  pay 
for  their  code  words  on  the  basis  of  the  five-letter  count.  Any 
attempt  by  patrons  to  force  the  line  to  accept  as  one  word  £t  code 
word  that  could  not  properly  be  so  accepted  under  the  rule  would 
be  an  attempt  to  evade  the  rule  for  the  purpose  of  withholding 
from  the  line  tolls  to  which  it  is  entitled. 

(b)  If  there  be  any  honest  difference  of  opinion  as  to  whether 
any  given  words  are  taken  from  one  of  the  specified  languages,  the 
question  will  be  referred  to  the  officer  in  charge  of  the  system, 
who  can  readily  settle  the  question  by  reference  to  the  official 
vocabulary,  and  when  so  determined  those  interested  will  be 
properly  advised  and  instructed  for  their  future  guidance. 

(c)  Whenever  a  reputable  patron  insists  upon  the  acceptance 
as  one  word  of  a  code  word  that  in  the  opinion  of  the  local 
office  should  be  subjected  to  the  five-letter  count,  such  code  word 
may  be  accepted,  charged  for  as  one  word,  and  transmitted, 
but  the  patron  should  be  immediately  advised  that  the  code 
word  is  questionable  and  that  an  additional  charge  thereon  may 
subsequently  be  made,  and  requested  to  state  from  what  lan- 
guage the  code  word  has  been  taken.  The  matter  should  then 
be  referred,  through  the  usual  channels,  to  the  officer  in  charge 
of  the  system  for  decision  as  to  whether  such  words  shall  in 
future  be  subjected  to  the  five-letter  count. 

(d)  When  such  questionable  words  are  tendered  by  transient 
or  irresponsible  patrons  they  will  be  subjected  to  the  five-letter 


82      REGULATIONS  IT.  S.  MILITARY  TELEGRAPH  LINES. 

count  and  charged  for  accordingly,  and  the  patron  requested  to 
leave  his  address  and  to  state  from  what  language  the  code 
word  has  been  taken.  He  should  then  be  informed  that  the 
matter  will  be  referred  to  the  officer  in  charge  of  the  system  and 
that  if  the  count  be  decided  to  be  incorrect  under  the  rules  proper 
refund  will  be  made. 

Note. — Groups  of  letters  must  be  transmitted  in  groups  as  written  by 
the  sender  of  the  message  and  must  not  be  divided,  although  counted 
and  charged  for  as  more  than  one  word. 

Rule  12. 

CHECKS. 

Check  a  paid  or  collect  message  in  accordance  with  the  follow- 
ing examples: 

1.  Check  of  a  10-word  message  to  a  "  this  line  "  office : 

**  10  paid  25,"  or 
"11  collect." 

2.  Check  of  a  10-word  message  to  an  "  other  line  "  office : 

"  10  paid  25  and  30,"  or 
"11  collect." 

3.  Check  of  a  10- word  message  for  special  delivery  from  a 

"  this  line  "  office  when  the  delivery  charges  are  known : 
"  10  paid  25  Delivery  $1.00,"  or 
"  13  collect  2  extra,  delivery  guaranteed." 

4.  Check  of  a  10-word  message  where  delivery  charge  is  un- 

known : 
"  14  paid  33  four  extra,  deliver  and  report  chai'ges,"  or 
"  13  collect  2  extra,  delivery  guaranteed." 
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5.  Check  of  ;i  lO-word  message  bearing  a  delivery  char^r  <»i 

50  cents  from  an  "  other  line  "  office ;  the  *'  this  line  "  and 

*'  other  line  "  rates  each  being  25  cents  : 
"  10  paid  25  and  25  delivery  50,"  or 
"  13  collect  2  extra,  delivery  guaranteed." 

6.  The  word  "  Government "  will  be  inserted  in  the  check  on 
Government  messages  which  pass  in  part  over  other  lines. 
Government  messages  confined  to  this  line  will  b^^^, checked 
"O.  B."  '*  '^  "^  " 

7.  Check  deadhead  messages :  "  D.  H.  O.,"  "  D.  H.  S.,"  or 
*'  D.  H.  E."  "  O  "  means  officer ;  "  S  "  means  soldier ;  *•  E  " 
means  employee,  for  this  line.  If  messages  pass  over  other  lines, 
they  should  be  checked  "  D.  H.  O.  and  Paid,"  or  "  Collect,"  as 
may  be  necessary. 

8.  Check  "  Transfer "  all  messages  pertaining  to  telegraph 
money  transfer  service,  except  service  messages,  which  will  be 
checked  service.     (See  Rules  96  and  97.) 

9.  The  check  of  a  message  will  indicate  the  number  of  words 
charged  for  as  well  as  the  actual  number  of  words. 

Example : 
14/10  paid.  Chicago,  III.,  June  8,  1908. 

John  Doe,  New  York: 

Frank  Badafa  Legend  Dagama  Track  Andrew  Mammallarked 
Incrusted  Luminous  Home. 

Richard  Roe. 

In  tlie  above  message  there  are  two  double  words,  viz,  Badafa 
and  Dagama.  and  one  triple  word,  viz,  Mammallarked.     Oper- 
ators will  transmit  and  copy  the  check  in  full.    The  first  figure 
indicates  the  total  count  and  the  second  figure  shows  the  number 
9566''— 17 3 


34      REGTTLATIONS  XT.  S.  MIIITARY  TELEGRAPH  LINES. 

of  text  words.  In  collect  messages  the  word  "  collect "  is  in- 
cluded in  the  first  figure,  the  second  being  a  guide  to  the  number 
of  text  words. 

Rule  13. 

night  messages. 

Night  messages  will  be  accepted  at  the  rate  prescribed  there- 
for and  must  be  night  over  all  lines  where  a  night  rate  is  in  forced 
They  will  be  accepted  up  to  2  a.  m.,  transmitted  when  the  lines 
are  clear  of  day  business,  and  be  delivered  not  earlier  than  the 
morning  of  the  next  ensuing  business  day.  (See  Rule  29.)  In 
night  messages  the  word  "  night "  will  be  inserted  in  the  check 
and  transmitted  and  copied,  but  will  not  be  charged  for.  (See 
(6)  Rule  56.) 

Rule  14. 

request  to  report  delivery. 

(a)  If  the  sender  of  a  message  request  a  notice  of  its  delivery, 
the  receiving  clerk  will  insert  in  the  check  the  words  "  report 
delivery."     (See  Rules  10  and  40.) 


REPEATED   MESSAGES. 


I 


(h)  If  the  sender  request  a  repetition  of  his  message,  the  re- 
ceiving clerk  will  insert  in  the  check  the  words  *'  repeat  back," 
and  will  charge  a  half  rate  for  the  repetition,  In  addition  to  the 
rate  for  the  message.     (See  Rules  10  and  27.) 

(c)  In  such  instances  the  words  '*  report  delivery  "  or  *'  repeat 
barl^."  ns  the  case  may  be,  will  be  included  in  the  count  and 
(li; I !•-('(!  tor  at  full  rate. 
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SEK\  i(  K  mi:ss.\(;es. 

(d)  Service  messages  will  not  be  sent  free  for  tlie  information 
of  customers,  nor  to  correct  their  errors,  but  no  service  message 
shall  be  delayed  for  any  cause  whatever,  nor  shall  an\  ottice 
decline  lo  fui'nish  promptly  and  explicitly  infoi-mati<»n  called 
lor  in  an.\'  receivtnl  service  messau'c.  Such  i-ciiucsts  and  rc])lies 
should,  however,  be  as  ))rief  as  possible. 

(e)  Service  messages  will  be  given  preference  in  every  in- 
stance. 

(/I  Copies  of  such  service  messages  as  api^ear  to  have  been 
improperly  sent  wdl  be  referred  to  tlie  olticer  in  charge  of  tlie 
system  for  inspection. 

Rule  15. 
special  delivery. 

(a)  A  message  to  be  specially  delivered  beyond  the  free- 
delivery  limits  of  the  terminal  olhce,  and  for  whi-'^'h  the  delivery 
charge  is  not  known,  will  be  accepted  upon  the  payment  or  guar- 
anty of  an  amount  sufficient  to  cover  the  telegraph  tolls  and  the 
probable  cost  of  delivery.  The  words  •*  report  delivery  charges." 
when  the  charges  are  to  be  paid  l)y  the  sender,  or  tlic  wonls 
*'  delivery  charges  guaranteed,"  wiien  tliey  are  to  be  paid  by 
the  addressee,  will  be  inserted  in  the  check  of  such  message,  and 
will  be  counted  and  charged  for.     (See  Rules  8.  10,  and  46.) 

SEIIVRE    MESSAGE   OX    SPECIAL   1»ELIVERY. 

(b)  The  service  message  reporting  cost  of  delivery  will  not  be 
cliarged  for,  but  if  a  separate  message  be  necessary  to  effect 
special  delivery,  a  charge  for  a  10-word  message  will  be  made. 
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Rule  16. 

extij  a  datks  axi)  forwarded  messages. 

If  a  person  leave  town  before  the  arrival  of  an  expected  mes- 
sage and  it  be  forwarded  to  him,  the  message  as  forwardetl  will 
show,  in  addition  to  the  name  of  the  place  from  which  it  is  for- 
warded and  the  date,  tlie  name  of  the  place  and  the  State  from 
which  it  was  orighially  sent,  and  the  word  "  via,"  and  the  name 
of  the  place  and  State  from  which  it  was  originally  sent  and  the 
word  "  via  "  will  be  counted  and  charged  for. 

For  example:  If  the  following  message  was  originally  sent 
from  Seattle  to  A'nldez  and  forwarded  from  Valdez  to  Fairbanks 
it  would  be  checked  and  dated  thus: 

"  13  paid,  3  extra. 
Seattle,  AVn., 
via  Valdez,  Oct,  2^h 
John  Doe,  Fairbanks: 

Meet  me  next  Monday  at  ten  o'clock  in  the  forenoon. 

Richard  Roe." 
In  this  message  the  words  "  Seattle,  Wn."  and  "via  "  will  be 
forwarded  as  part  of  the  message  and  charged  for. 

If  the  message  to  be  forwarded  is  a  back-date  message,  th^^ 
original  date  \\\]\  be  shown  in  figures,  counted,  and  charged  for.' 
l^'or  example  (assuming  the  same  message  as  above,  but  as  a 
back-date  message)  : 

"  15  paid,  5  extra. 
Seattle,  Wn.  23 
^i  ,         .  via  Vatt)?:z.  Ort.  2/f. 

.Ipi^if^  lp!9E,  Fairbanks: 

Meet  me  next  Monday  at  ten  o'clock  in  the  forenoon. 

Richard  Roe." 


RECEIVING  DEPARTMENT.      itkSVO'        37 

In  this  message  the  words  "  Seattle,  Wu.  23  "  aud  '*  via,"  live 
words,  will  be  forwarded  as  a  part  of  the  inessaii:e  and  ^-hnro-ed 
for. 

When  a  message  which  is  to  be  forwarded  is  a  '"  re<(MviMi  col- 
lect"  message,  the  forwarding  office  will  check  it  so  that  the 
tariff  from  the  forwarding  office  to  destination  and  the  tariff 
from  the  originating  office  to  the  forwarding  office  shall  appear 
sei)arately  and  as  a  double  check. 

Illustration:  Suppose  the  tariff  from  Seattle  to  Valdez  to  bo 
,$2,40  and  24,  and  from  Valdez  to  Fairbanks  90  and  9,  hiUX  a'lO- 
word  message  has  been  sent  "  collect "  by  Seattle  t6  Valdo?:. 
which  the  latter  office  is  to  forward  to  Fairbanks;  V^ld^  should 
check  the  message  (counting  3  extra  words)  :  "14  colU^ct  $1.17 
aiid  $2.40,  three  extra."  The  "  $1.17  "  represents  the  tolls  for 
13  words  from  Valdez  to  Fairbanks,  and  "  $2.40 "  represents 
the  tolls  for  10  words  from  Seattle  to  Valdez.  If  the  message 
be  a  back-date  message,  Valdez  should  check  the  message  "15 
collect  $1.26  and  $2.40,  four  extra,"  or  "16  collect  $1.35  and 
$2.40,  five  extra,"  according  to  whether  tWe  fl^tii*e^  tndleatihg 
the  back-date  consist  of  one  or  two  numeral^.       "  ' 

Shoidd  "  other  line  "  tolls  also  be  involved'  tii6'  totdl  athotrnt 
to  be  collected  by  the  delivering  office  must  be  indicated  in  the 
check  and  transmitted. 

Example:  Suppose  a  message  was  recoivod  l)y  Valdez,  dated 
New  York,  checked  11  collect,  and  message  wjis  forwarded  to 
Fairbanks,  it  w^ould  be  checked  thus : 

"  14  collect  $1.17  and  $3.40,  3  extra. 
New  York.  X.  Y., 
via  Valdez,  Oc^.  2j^ 
John  Doe,  Fairhanls: 

J\hH4  me  next  Monday  at  ten  o'clock  in  the  forenoon. 

KicHARD  Roe." 
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A  iiiessiij^^e  received  at  Juneau,  dated  Seattle,  VVn.,  checked, 
paid  and  forwarded  to  Fairbanks  collect  would  be  checked  thus : 

"  14  collect  $3.64  only,  3  extra. 

Seattle,  Wash., 
via  Juneau,  Alaska,  Oct.  24. 
John  Doe,  Fairbanks: 

Meet  me  next  Monday  at  ten  o'clock  in  the  morning. 

Richard  Roe." 

All  such  messages  will  be  entered  on  the  check  report  of  the 
forwarding  office  in  the  same  manner  as  other  messages.  They 
w^ill  be  entered  on  the  check  report  of  the  office  making  delivery 
as  if  the  forwarding  office  were  the  point  of  origin. 

The  ofhce  ordering  the  forwarding  will  collect  from  the  sender 
the  tolls,  including  that  for  extra  words  necessary  in  forwarding 
instructions,  from  forwarding  office  to  destination,  and  will  enter 
on  the  bottom  of- the  check  report  all  items  of  this  nature.  (See 
Example  1. ) 

In  case  the  forwarding  office  be  also  the  office  authorizing  the 
forwarding,  tolls  covering  all  charges,  if  a  prepaid  message, 
will  be  collected  by  that  office  and  the  delivering  office  will 
clieck  and  enter  such  messages  on  the  check  report  showing  the 
lorw aiding  office  as  the  point  of  origin.     (See  Example  2.) 

Example  1 : 
"  10  paid.  Valdez,  Alaska,  June  SO,  1910.  ^^ 

John  Doe,  Fairbanks: 

*  »k  *  *  * 

Richaui)  Uok." 

If,  upon  receipt  of  this  message  at  Fairbanks,  it  be  found  that 
the  addressee  has  left  and  is  reported  to  be  in  Nome,  Fairbanks 
will  so  inform  Valdez,  who  will,  if  the  sender  desires  and  pre- 
pays tolls.  <l!rect  Fairbanks  to  forward  "  p5n<^  "  to  Nor.u\     Val- 


RECEIVING  DEPARTMENT.  39 

dez  will  collect  all  tolls;  Fairbanks  will  check  VaUIez  on  llic 
original  message  Valdez  to  Fairbanks;  Nome  will  clieck  A'aldc/ 
on  the  forwarded  message  Fairbanks  to  Nome;  the  words  '*  ck 
Valdez"  will  be  placed  in  the  check  and  transmitted  Jind  coijied 
by  the  opera  toi's. 
Example  2 : 

"10  paid.  Valdez,  Alaska,  Jnne  .iO,  m/o. 

John  Doe,  Fairbanks: 

^  4:  *  «  iH  «  * 

RiCHAKD  Roe/' 

If,  upon  receipt  of  this  message  at  Fairbanks,  it  be  found  that 
the  addressee  has  left  and  is  reported  to  be  in  Nome  and  his 
agent  desires  to  forward  the  message  to  Nome  i)rei)aid,  Fair- 
banks will  charge  for  the  extra  words  necessary  in  foi-warding 
from  Fairbanks  to  Nome.  Valdez  will  not  be  concerned,  so  Nome 
will  check  Fairbanks.  The  words  "  ck  Fairbanks "  will  be 
placed  in  the  check  and  transmitted  and  copied  by  the  operators. 
The  message  will  be  entered  on  the  schedule  (Form  107)  as  if  it 
originated  at  Fairbanks. 

Messages  received  by  mail,  to  be  forwarded  by  telegraph,  will 
be  handled  in  the  same  manner  as  though  received  by  telegraplL 

Elxample:  A  message  received  by  mail  at  Tonsina,  dated  Wind- 
hauL  Alaska,  .Tune  7,  to  be  forwarded  by  telegraph  to  Seattle, 
Wash.,  would  be  checked  as  follows : 

''14  paid.  4  ex1ra. 
,    Windham,  Alaska,  Juik'  7. 

via  Tons IX A,  N. 
JoLTN   Doe,  Seattle: 

jNfeet  me  next  ^londay  at  ton  o'clock  in  tlio  morning. 

Rtchaki)  Roe." 
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All  service  messages  relating  to  forwarded  messages  carryiiv.' 
a  via  should  be  addressed  to  the  via  point  and  not  to  the  origi- 
nating point. 

Messages  must  in  evc'ry  case  show  the  place  of  origin,  and  no 
employee  will  be  permitted  to  act  as  agent  for  the  sender  and  by 
so  doing  change  the  point  of  origin. 

Whenever  it  l)ecomes  necessary  to  forward  to  a  new  address, 
on  other  lines,  messages  originating  at  offices  on  the  Military 
Cable  and  Telegraph  System  of  Alaska,  a  charge  for  a  10-word 
commercial  message  over  the  military  line  will  be  made  on  th(^ 
service  message  directing  the  forwarding. 

These  service  messages  must  be  prepaid  and  be  as  brief  as 
possible.  The  sending  office,  in  transmitting  such  service  mes- 
s;m('s.  will  check  them  "paid  service,"  indicating  the  nunil^or  . 
words,  but  the  minimum  charge  will  be  made,  the  number  or 
w^ords  being  indicated  to  insure  against  omission  of  any  part  of 
forwarding  instructions. 

No  charge  will  be  made  on  a  service  message  directing  the  for- 
warding of  a  message  to  a  new  address  on  the  military  lines  when 
the  message  to  be  forwarded  is  one  originally  tiknl  at  an  office  on 
the  military  lines,  nor  will  any  charge  be  made  on  a  servi(  c 
message  directing  the  forwarding  of  a  message  to  a  new  addr«^<- 
on  the  military  lines  when  the  telegram  to  be  forwarded  is  on^ 
originally  filcMl  at  an  ol\m^  on  the  other  line.  In  these  two  iii- 
slaiKcs  IIk'  inilitnry  liiir  i-iM>nvos  a  compensation  for  forwarding 
the  message.  The  service  message  nuist  always  stat«'  \viu>tlnM- 
forwarding  charges  are  prepaid  or  to  be  collected,  and  \\\v  rxira 
words  nmst  be  carefully  coiisidiMcMl  mid  charges  made  fully  in 
covor. 

No  charge  for  these  service  messages  will  be  made  on  account 
of  other  lines. 
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Foreign  cablegrams  to  points  on  otlier  lines  can  not  be  for- 
warded from  tlio  oriirlnal  destination,  but  if  forwarded  to  •|K)ints 
on  "this  line"  tin*  foitvLMtiim*  instructions  iiinl  doinc^lic  in-'ssnizc 
rate  will  apply. 

Kri.i-:  IT. 

OFFICIAL    (GOVERNMENT)     MESSAGES. 

(a)  No  message  will  be  transmitted  free  except  by  orders 
from  proper  authority.  All  official  messages  of  the  officers  and 
agents  of  the  several  departments  of  the  United  States  Oovern- 
nient  are  transmitted  free  over  the  military  telegraph  linos  w  Ikmi 
properly  certified. 

(h)  Whenever  properly  certified  messages  are  presented  for 
transmission  and  a  doubt  exists  as  to  their  being  on  official 
business,  or  the  genuineness  of  the  party  presenting  them,  they 
will  be  transmitted  and  a  copy  submitted  to  the  officer  in  charge 
of  the  system. 

(c)  In  accepting  official  messages  for  transmission  over  the 
AVashington-Alaska  ^lilitary  Cable  and  Telegraph  System,  it  is 
essential  that  the  following  certificate  be  stamped  or  written  on 
fhe  message  blank,  when  not  already  printed,  and  the  same 
signed  by  the  sender  of  the  message,  who  will  also  indicate  his 
rank  and  department  or  bureau  of  the  Government  to  which 
ilie  message  pertains: 

"  I  certify  that  the  following  telegram  is  on  ofllcial  l)usiness, 
and  necessary  for  the  public  service,  and  will  not  bear  the  delay 
incident  to  the  mails."    .  ;?.!,-! 

{(J)  The  following  extract  from  General  Orders^  No.  .180,  War 
Department,  Washington,  D.  C,  October  26,  190o,  will  be  fur- 
nished when  necessary  to  each  person  mentioned  on  the  list 
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below  as  being  authorized  to  send  oflicial  messages  over  the 
Washington-Alaslva  Military  Cable  and  Telegraph  System. 
Others  who  may  wish  to  send  such  messages  will  also  be  fur- 
nished a  copy  when  necessary  but  their  messages  will  not  be 
transmitted  until  the  orders  of  the  officer  in  charge  at  Seattle, 
Wash.,  be  received.  Such  matters  will  be  submitted  by  tele- 
graph to  that  official  and  instructions  awaited  before  forwarding. 

OFFICIAL    MESSAGES,    ORDERS    REGARDTNO. 

[Extract  fFom  G<  noral  Orders,  No.  180,  War  Department,  Waahington, 
Oct.  26,  1905.] 

(e)  *' II.  The  requirements  of  paragraphs  1194,  1197,  1198. 
1592,  and  1593,  Army  Regulations,  are  held  to  be  applicable  to 
official  telegrams  sent  over  the  United  States  military  telegraph 
lines  in  Alaska  and  the  Philippine  Islands.  These  lines  will  be 
used  only  in  cases  of  necessity,  in  which  the  delay  consequent 
upon  transmission  by  mail  would  be  prejudicial  to  the  public 
interest.  In  order  to  secure  Economy,  officers  are  expected  to 
observe  the  same  degree  of  brevity  in  framing  official  messages 
as  in  the  preparation  of  private  telegrams. 

"  The  provisions  of  section  2,  paragraph  1196,  Army  Regula- 
tions, with  reference  to  the  necessity  of  an  officer  submitting  an 
explanation  when  it  is  questionable  whether  a  telegram  is  on 
official  business,  or  w^hether  the  telegraph  should  have  been 
used,  are  extended  to  telegrams  sent  over  military  telegraph  linos 
in  Alaska  and  the  Philippine  Islands.  In  case  such  explanation 
is  not  satisfactory,  the  officer  filing  the  telegram  will  be  charged 
therefor  at  the  authorized  commercial  rates. 

"  Division  and  department  commanders  are  charged  with  th<' 
duty  of  scrutinizing  telegrams  received  by  them,   in  order  to 
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onl'orco  coinplinncr  wilh  llie  jti-ovisio])   ol"  lliis  ordoi',      i  lU0.'Ur>4, 
M.  S.  ().) 

"  By  ()i'(Jei-  of  the  Secretary  of  W'nr  : 

Adna  R.  Chaffee, 
lAcutcudHt  (Uin  fill.  Chief  of  Staff, 
Official : 

F.    C.    A  INS  WORTH, 

The  Mil  a  dry  Secret  dry.'" 

NECESSITY    FOR    BREVITY. 

(/)  The  volume  of  official  telegraphic  correspondence  trans- 
mitted over  the  Military  Cable  and  Telegraph  System  of  Alaska 
has  grown  to  such  proportions  as  to  necessitate  strict  compli- 
ance with  regulations  and  instructions  governing  the  preparation 
of  messages.  These  require  that  the  telegi-apli  be  used  only  in 
cases  of  necessity  in  which  the  delay  consequent  vipon  transmis- 
sion by  mail  would  be  prejudicial  to  public  interests:  that  only 
such  words  be  sent  as  are  necessary  to  a  clear  understanding 
of  the  message:  and  enjoin  the  use  of  the  War  Department  code. 

{g)  Attention  is  invited  to  instructions  to  be  observed  in  the 
use  of  the  telegraph  for  official  business,  contained  in  paragrai>h 
1\,  General  Orders,  No.  14.  War  Department,  1918.  supplemental 
to  those  contained  in  Army  Regulations. 

USE  OF  CODES   AND   AJ  ETHODS   OF   (OI'N'I  IX(;   WORDS. 

{h)  Regulations  of  the  Signal  C(n-ps  and  of  the  commercial 
telegraph  conii);inies  now  i-cquire  that  groups  of  letter^  that  do 
not  form  words  from  one  of  the  following  languages-  Knglisli. 
German,  French.  Italian.  Dutch.  Portuguese,  Spanish,  mid  Ltitin. 
and  that  are  not  combinations  of  words  from  these  languages, 
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i>t'  count  (Mi  and  charged  for  in  messages  at  the  rate  or  five  letters, 
<)!•  fraction  of  five  letters,  to  a  word. 

(0  The  five-letter  count  also  applies  to  groups  of  letters  form- 
ing artificial  words  and  to  groups  of  letters  made  up  of  combina- 
tions of  misspelled  or  abbreviated  words. 

(j)  As  all  code  words  in  the  War  Department  Telegraphic 
Code  are  composed  of  six  letters  and  consequently  are  rated  as 
the  equivalent  of  two  words  in  the  reckoning,  this  code  should  be 
used  only  when  an  actual  saving  can  be  made  or  secrecy  be  de- 
sired. It  is  therefore  directed  that  care  be  used  in  the  prepara- 
tion of  official  telegrams  for  transmission  over  the  lines  of  the 
commercial  companies  as  w^ell  as  over  military  telegraph  lines. 
T^ie  foregoing  does  not  apply  to  foreign  cablegrams. 

(k)  The  department  commander  has  directed  that  the  officer 
in  charge,  Washington- Alaska  Military  Cable  and  Telegraph 
System  shall  call  to  his  attention  any  violations  of  the  above, 
in  order  that  he  may  decide  whether  payment  from  the  sender 
of  messages  in  violation  of  the  provisions  of  this  order  shall  be 
required. 

PERSONS  AUTHORIZED  TO  SEND  OFFICIAL  MESSAGES. 

(l)  Messages  relating  to  public  business  from  the  following 
persons  will  be  sent  without  charge  when  certified  as  above : 

The  governor  of  Alaska. 

The  secretary  of  Alaska. 

.Judges  of  the  United  States  courts. 

Clerks  of  the  United  States  courts. 

District  attorneys  and  assistant  district  attorneys. 

United  Statt^s  marshals  and  deputy  United  States  marshals 
when  ii»  chMrge  of  oUices  or  when  in  reply  to  official  messages. 

Unit(Ml  States  commissioners  and  assistant  commissioners. 
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Collectors  and  inspectors  of  customs,  and  deputy  collectors  and 
inspectors  when  in  cliarge  of  offices  or  when  in  reply  to  official 
1  Messages. 

Special  agent,  Department  of  Agriculture,  and  his  authorized 
assistants  when  in  charge  of  offices  or  when  in  reply  to  official 
messages. 

Superintendents  of  schools. 

School  teachers  communicating  with  superintendents  only. 

Collector  of  internal  revenue,  and  his  deputies  when  in  charge 
of  offices  or  when  in  reply  to  official  messages. 

Immigration  inspector,  and  his  authorized  assistants  when  in 
charge  of  offices  or  when  in  reply  to  official  messages. 

Postmasters,  only  in  the  strictest  legitimate  business  of  the 
department. 

Officials  in  charge  of  the  United  States  Coast  and  Geodetic 
Survey. 

Officers  of  the  Coast  Guard  Service. 

Officials  of  the  Government  departments  and  bureaus  of  the 
United  States. 

Alaskan  Road  Commission  and  its  authorized  agents. 

Railway  Mail  Service  and  authorized  agents,  including  mail 
contractors  or  carriers  for  messages  pertaining  strictly  to  the 
sei'vice. 

Employees  Alaska  school  service,  wlien  for  Commissioner  of 
Education,  Washington. 

Supply  and  disbursing  officer  or  chief  of  Alaska  Division, 
Seattle. 

SPECIAL  ArTHORTTY   TO  BE   OBTAINED  FOR  OFFICIAL  MESSAGES   FROM 
PERSONS  OTHER  THAN  ABOVE. 

(ni)  Special  authority  must  be  obtained  from  the  Chief  Signal 
Officer  of  the  Armv  or  officer  in  charge  of  the  system  before 
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iicoeptiiig  for   transmission  us  ofliciai   business  messages  from 
persons  not  included  in  the  foregoing  list, 

( /' )  It  has  been  held  by  the  Post  Office  Department  that  mes- 
sages referring  to  registered  letters  and  other  mail  matters  sent 
on  the  request  of  individuals  are  not  properly  official  business 
and  should  be  paid  for  at  commercial  rates  ]>\  tlit'  i)ersons 
interested. 

ANSWERS  TO  COMMERCIAL  MESSAGES  MAY  BE  ACCEPTED  AS  OFFICIAL. 

(o)  Messages  in  answer  to  commercial  mes.sages.m'ay  be  ac- 
cepted as  official  messages  when  properly  certifie<l.  (See  par. 
1192,  Army  Regulations.  1913.) 

ANSWERS    TO    OFFICIAI.     M  FSSAGES. 

(/))  Messages  in  answer  to  official  messages  will  be  accepted 
and  transmitted  as  official  business  when  the  telegrams  to  which 
they  are  answers  are  i)resented.  They  will  invariably  be  sent 
"  Collect  Government,  niiswcr  "  when  for  transmission  over  com- 
mercial lines. 

MESSAGES  TO  SIGNALS  OR  CASHIER. 

(q)  Messages  for  the  officer  m  charge  of  the  system,  officers 
in  chsn-ge  of  line  sections,  and  operators  in  charge  at  the  differ- 
ent stations  will  invariably  be  addressed  to  "Signals"  and  not 
to  the  officer  or  enlisted  man  by  name.  At  points  where  cashiei-s 
are  on  duty  messages  ])ertaining  to  accounts  will  be  addressed 
to  "  Cashier." 

orilKlJ    LINK  TAIMI  r  ON    OFFICIAL   MESSAGES. 

(r)  The  rates  on  Government  messages  over  the  commercial 
lines  in  the  United  States  are  announced  annually  by  the  Post- 
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master  General,  and  are  published  in   the  tariff  books  of  the 
coniinercia  1  companies. 

DEFINITION    OF    AN    OFFICIAL     (GOVERNMENT)      MESSAGE. 

(s)  The  United  States  Attorney  General  has  ruled  that  "for 
personal  telegrams  where  the  rates  are  not  payable  out  of  public 
moneys,  the  regular  public  rates  should  apply,  and  settlement 
*  *  *  should  be  made  on  this  basis.  To  do  otherwise  would 
be  in  conflict  with  the  regulations  of  the  Interstate  Commerce 
Commission  prohibiting  preferential  or  discriminatory  practices." 

Rule  18. 

D.   H.   MESSAGES. 

(a)  Free  messages  known  as  "  D.  H."  messages  will  be  trans- 
mitted only  as  may  be  authorized  by  the  Chief  Signal  Oflicer  of 
the  Army.  All  such  messages  must  be  brief,  not  to  exceed  20 
words  in  length,  except  in  extraordinary  instances,  when  they 
may  be  extended  to  cover  a  few  extra  words.  All  "  D  H."  mes- 
sages will  be  written  in  plain  English,  and  nmst  be  signed  in  full 
or  by  surname  of  sender.  Messages  pertaining  to  leaves  of  ab- 
sence and  furloughs  may  be  accepted  deadhead;  but  other  line 
tolls  must  be  considered. 

(b)  All  deadhead  messages  will,  except  in  emergent  cases,  be 
limited  to  two  per  month  and  answers  thereto,  and  while  the 
limit  is  usually  20  words,  efforts  should  be  made  to  make  the 
messages  as  short  as  possible. 

MESSAGES  TO  BE  MAILED. 

(c)  The  telegraph  will  be  used  only  in  the  case  of  urgency, 
and  "  D.  H."  messages  of  little  or  no  importance  will  not  be  trans- 
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mitted.  Messages  to  be  mailed  at  destination  must  have  postage 
paid  tliereon  at  time  of  filing.  Sucli  messages  will  be  checked 
**  D.  H.  mail."  Postage  will  be  accounted  for  as  directed  in 
Rule  65.  Deadhead  messages  for  city  delivery  in  Seattle,  unless 
addressed  to  a  Government  office  or  to  be  called  for,  should  be^r 
postage.  ' 

ABUSES  OF  PRIVILEOE.  , 

{(I)  Any  abuse  of  the  foregoing  privileges  will  be  reported  to 
the  officer  in  charge  of  the  fey  stem. 

SENDING  OFFICE    HELD   RESPONSIBLE. 

(e)  The  sending  office  will  be  held  accountable  for  the  usual 
tariff  charges  on  messages  not  covered  by  this  and  the  preceding 
rule. 

SERVICE    MESSAGES    NOT   FREE    MESSAGES. 

(/)  Service  messages  will  neither  be  regarded  nor  reported  as 
free  messages. 

YAJXJK  OF  FREE    MESSAGES   TO   BE   COMPtTTE^'J   ""' 

(o)  The  valiie  of  every  free  message  sent  over  the  military 
lines,  including  those  covered  by  Rule  17,  will  be  computed  at  the 
ordinary  conmiercial  rate  and  reported  in  the  monthly  check  and 
message  report.     (See  instructions  on  Form  10.5.) 

Rule  19. 

tariff  on  commercial  and  pukss  :nfkssa(iks. 

The  tariff  on  commercial  and  press  messages  will  be  announced 
in  tariff  sheets  by  the  Cliief  Signal  Officer  of  the  Army,  or  by 
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his  authority.    No  modifications  or  concessions  in  the  rate  will 
be  made  by  any  other  authority. 

Rule  20. 

profane  or  obscene  messages. 

Messages  containing-  i)rofane  or  obscene  hm.i^uage  will  not  be 
accepted  for  transmission. 
9566°— 17 4 


CHAPTER    IV. 

OPERATING   DEPARTMENT. 

Rule  21. 

office  calls. 

(a)  An  operator,  when  calling  an  office,  will  sign  his  own 
office  call  at  short  intervals,  and  will  also  sign  it  and  his  per- 
sonal signal  in  answering  calls.  All  calls  should  be  answered 
prompty. 

NTTMHKR    SHEETS.       REGISTER    CALLS. 

(h)  The  time  nt  which  cnlls  ;ii(^  iiinde  will  be  registered  on 
the  back  of  the  operalor's  number  sheet.  Number  sheets  will  be 
dated  and  the  othees  will  be  written  out  in  full. 

Rule  22. 


(a)  The  sending  operator  will  number  each  message  to  the 
office  to  which  he  sends  it,  and  will  write  after  the  number  tlie 
call  of  that  office,  followed  by  his  own  signal,  the  receiving 
operator's  siunnl,  nnd  the  time  of  transmission,  in  the  order 
named. 
50 
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MESSAGES  BEARING  BACK  DATES. 

(&)  In  transmission  of  a  message  bearing  a  back  date,  the 
(late  of  forwarding  will  be  indicated  by  encircling,  thns(g) ,  which 
will  be  indorsed  immediately  after  the  time  of  transmission, 

ACKNOWLEDGMENT    OF    RECEIPT. 

(c)  No  telegram  will  be  regarded  as  transmitted  until 
acknowledged  by  the  usual  signal ;  but  if  a  number  of  telegrams 
be  sent  in  succession,  the  acknowledgment  of  the  last  may  be 
regarded  as  an  acknowledgment  of  all. 

SENDING    OPERATOR    TO    REGULATE    SPEED    OF    TRANSMISSION. 

(d)  The  sending  operator  will  regulate  the  transmission  of  a 
message  to  suit  the  ability  of  the  receiving  operator. 

INABILITY  OF  OPERATOR   NOT  A   REASON   FOR   FAILURE  TO   TRANSMIT. 

(e)  The  inability  of  an  inexperienced  operator  to  receive 
rapidly  will  not  be  deemed  a  sufficient  reason  for  failure  to 
transmit  a  message  to  him. 

COMPARISON  or  NUMBERS.  ETC. 

(/)  It  is  of  great  importance  that  message  numbers  should  be 
correct  and  be  accurately  recordeil.  Operators  at  both  ends  of 
the  wire  should  always  act  upon  the  theory  that  missing  numbers 
indicate  lost  messages,  and  should  call  the  attention  of  the  chief 
operator  to  each  case.  The  receiving  operator  should  never 
mark  off  a  number  without  first  seeing  the  message  which  bears 
it.  Sent  messages  should  be  carefully  examined  as  often  as 
practicable  to  ascertain  whether  they  are  properly  timed  and 
the  numbers  correct.     ( See  Rule  122. ) 
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Rule  28. 
obder  of  transmission. 

(a)  In  sending  a  message,  designate  the  class  by  the  folUnving 
words : 

"  Black  "  for  a  day  message, 
"  Red  "  for  a  night  message, 
jiiHl  observe  the  following  order  of  transmission : 

1.  Message  number.  ;j;>'.  ai  Jij'».  ^i 

2.  Check.  r;:  '^p.  hofmrj^'i 

3.  Place  from  (and  date,  when  a  back  date). 

4.  Address, 

5.  Body  or  text. 

6.  Signature. 
Copy  to  be  followed  : 

(b)  No  alterations  will  be  made.  In  case  of  a  relayed  mes- 
sage, any  apparent  errors  should  be  brought  to  the  attention  of 
the  receiving  operator  for  verification  before  transmission  to  the 
next  office. 

((?)  Sending  operators  will  not  transmit  the  titles  ''Mr.," 
"Messrs."  and  "Esq."  when  they  appeal*  in  the  address  of  a 
tele.iirnin. 

(d)  The  prefixes  "Mrs.,"  "Miss,"  and  any  distinctive  title 
such  as  "  Gen.,"  "Hon."  etc.,  however,  should  be  transraittdl* 
whenever  they  form  part  of  the  address. 

(e)  The  sufllx  "th  "  when  used  in  the  address  of  a  message  is 
frequently  rendered  "  8  " ;  for  example,  242  AVest  0th  St.,  ren- 
dered 242  West  98  St.  To  obviate  errors  of  this  kind,  operators 
will  not  transmit  "  th  "  following  a  figure  In  the  address  of  a 
message. 
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mj:ssages  to  suburbs  of  cities. 

(/)  It  is  ini])()i'tant  that  .^reat  care  be  exercised  l)y  both  send- 
ing and  receiviu.L;'  oix^i-ators  in  liandliii,:;-  iiiessa,ii(^s  addressed  to 
suburbs  of  cities  beariii.Li;  the  same  name  as  liiat  of  liio  city, 
that  the  destination  nuiy  not  be  made  to  appeal'  as  a  ])ai't  of  tlie 
city  proper.    Careful  punctuation  in  such  instances  is  essential. 

Rule  24. 

transmission  of  checks  and  "  other  line  "  tolls, 

(a)  All  tlie  fiiiures  and  words  in  the  check  of  a  teh'.iii-ani  will 
be  transmitted,  e\<'e])t  the  word  "paid  "  and  the  amount  of  tolls 
in  case  of  a  |)i'e])aid  teles^rani  to  a  "this  line"  oftice.  Should, 
ho^vev^■r.  any  "  collect  "  telegram  reach  destination  without  the 
amount  of  tolls  in  the  check,  the  office  of  destination  will  still 
be  held  for  all  tolls.  The  omission  of  tolls  in  check  will  not  be 
a  sufficient  reason  for  failure  to  collect  the  correct  rate. 

GOVERNMENT    MESSAGES. 

(h)  In  Government  messages  which  pass  in  part  over  com- 
mercial lines,  the  words  "  i)aid  ''  or  "  collect  "  must  be  transmit' 
ted  in  the  check. 

Note. — The  number  of  words  given  in  the  check  of  a  message,  ac- 
(<pted  by  the  receiving  clerk,  will  under  no  circumstances  l)^^  altered 
by  :iii  operator.  The  inaccuracies  will  be  brought  to  the  attention  of 
the  receiving-  clerk  for  correction  ;  neither  will  a  check  on  a  relayed 
message  be  altered  without  the  authority  of  the  sending  office. 


64      REGULATIONS  TT.  S.  MILITARY  TELEGRAPH  LINES. 

Rule  25. 
transmission  of  kkpeated  messaoes. 

(a)  Special  care  will  be  observed  in  scndinu:  and  roceivinpr  a 
message  reqiiirinir  i'e})ftition. 

(  h)  At  the  ollicc  (»f  origin  and  at  each  repeatinu'  otric*'  i<]\  ojx^ra- 
toi",  upon  receivin.^  l»ack  a  i-e]»('at(Ml  nicss;i,u-(\  \\ill  caretiilly  com- 
pare it  with  liis  copy,  midorlininu-  or  checking:  e.-tcli  word.  and.  if 
the  repetition  be  found  T(t  l>e  <-ori-ocr.  he  will  write  on  the  back 
of  the  niessa.ue  the  words  "  Ke]H'ated  back  < ).  K.,"  with  his  per- 
sonal signal  and  the  personal  signal  of  the  operator  who  repeate<l 
back  the  message. 

TELEGRAPHIC    MONEY    TRANSFKllS     (ALASKA    ONLY). 

(c)  In  transmission  of  tele.Lirapliic  nionvy  transtVi-s  the  follow- 
ing will  l)e  rei)eated  l)aek  in  tlie  niessa.ue  authorizin--  iho  issue: 
Number  of  the  eertilieate.  name  of  payee,  anioiuit  transferred, 
ami  name  of  payer.     (  See  ( 1iai)t(M-  TX.) 

Rule  26. 

messa(;ks  to  Moia:  than  one  address. 

(a)  When  a  nu^ssage  is  addri^ss«Ml.  ior  ('\anii-l.>.  to  "A  or  R," 
for  deliv(M'y  to  either,  ir  will  be  t  i-ansmiiltHJ  a<<  a  singK'  message. 
When  a  message^  is  ;iddress(Ml,  for  example,  to  "'A  ami  B,"  or 
to  several  persons,  for  delivery  to  each  of  tluun,  befiire  trans- 
mission b(\gins  tlie  sending  operator  will  inform  the  receiving 
oiK'rat(»r  of  tlie  nunilxM-  of  addressees  oii  tlu^  nu^ssage.  'I'lie  irans- 
mission  will  bo  in  the  following  order: 

1.  Office  call  of  sending  ofhee. 

2.  The  check  (and  date  wlien  of  a  back  date). 
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o.  The  body  and  signature. 

4.  The  luinibers  of  the  messages  and  names  of  addressees. 

{!))  Kaeh  message  will  he  given  a  separate  number  and  a 
separate  message  will  be  delivered  to  each  addressee.  Nothing 
should  appear  on  any  copy  delivereil  to  indicate  that  the  same 
message  was  also  delivered  to  other  addressees.  (See  Rules  10 
and  47.) 

Ilri.K  1*7. 

CAUSE  OF  DELAY  TO  BE   NOTED   AND  REPORTED. 

(a)  When  for  any  reason  an  operator  can  not  transmit  a  mes- 
sage promptly,  he  will  not(»  the  cause  of  delay  upon  the  back  of 
the  message  and  will  report  the  facts  to  the  chief  operator  or 
operator  in  charge. 

(h)  When  from  any  cause  a  congestion  of  business  occurs 
chief  operators  and  operators  in  charge  should  put  forth  every 
endeavor  to  expedite  the  forwarding  of  the  more  greatly  delayed 
business,  and  to  this  end  an  exchange  of  messages  should  be 
ai-ranged  alternately  between  the  relay  offices. 

WHEN     MESSAGES    CAN     NOT    PROMPTLY    BE    TRANSMITTED;     COLLEC- 
TION OF  TOLLS  ON   MAILED  MESSAGES,  ETC. 

(c)  Whenever  through  messages  in  course  of  transmission  are 
stopped  at  a  relaying  office  in  consequence  of  an  interruption  of 
the  line,  they  can  be  forwarded  to  destination  or  to  the  next 
relaying  office  by  mail  with  greater  dispatch  than  would  be  tlie 
«ase  if  held  until  repairs  to  the  line  are  effected,  they  will  Ix^ 
mailed  to  the  operator  in  charge  at  destination,  or  to  the  next 
relaying  otfice  where  communication  can  be  had  to  destination. 
A  copy  of  each  message  forwarde<l  in  this  manner  will  be  re- 
tained  by   each   relaying   office   so   forwarding.     The   message 
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mailed  to  the  delivering  office  must  not  be  press  copied  by  the 
mailing  office. 

(d)  At  the  time  of  mailing  the  forwarding  office  will  enter 
each  message  on  a  messenger's  delivery  sheet  by  number,  com- 
mencing with  No.  1,  and  continue  serially  during  the  interrup- 
tion, and  mail  to  the  operator  in  charge  at  destination  or  the 
next  relaying  office,  who  will,  upon  receipt  of  the  messages, 
a<'kii()wledge  receipt  of  each  by  signature,  time,  and  date. 

{(')  The  operator  in  charge  at  the  mailing  office  will  be  held 
r(N])()nsible  that  all  messages  mailed  are  promptly  checked  up. 
Immediately  upon  restoration  of  communication  he  will  send  a 
service  message  td  the  operator  in  charge  of  the  relay  office 
pr  at  destination  giving  the  numbers  of  messages  mailed,  viz^ 
1  to  15,  inclusive.  If  any  of  the  messages  described  have  not 
been  received  at  the  relay  point  or  at  destination  the  operator 
tu  cluu'ge  at  such  point  will  service  the  mailing  office,  giving 
the  number,  address,  and  signature  of  the  last  message  received. 
This  service  message  must  be  prepared  with  the  greatest  care 
and  numbers  accurately  compared ;  an  error  might  cause  the 
loss  of  several  messages. 

( / )  The  mailing  office  will  immediately  send  by  telegraph  any 
missing  messages.  The  operator  in  cliarge  at  relay  point,  or 
destination,  will  sign  on  the  delivery  sheet  for  all  messages  rt^ 
ceived  by  mail  and  return  the  delivery  sheet  to  the  mailing 
office,  innuediately  after  the  receipt  of  the  message,  without 
awaiting  the  restoration  of  communication. 

((/)  Full  tolls  will  be  collected  on  all  such  messages,  for  by 
complying  with  Rule  5  the  line  will  have  performed  its  services 
in  good  faith.  Should  comnuinication  be  restore<l  before  receipt 
of  the  messages  nt  destination  or  the  next  relaying  office,  grenr 
care  must  l)e  used  to  prevent  a  duplicate  copy  of  the  messago 
reaching  the  addressee.     Offices  relaying  messages  nuiiled  To 
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tliein  (luring  interruption  will  not  ])e  chocked  thereon,  but  ollices 
will  check  as  if  there  had  been  no  inten-uption. 

Rule  28. 

duplicate  tk a x  s  m  1 8  s 1  ( )  >' . 

(a)  If,  to  correct  an  error  in  a  message  or  for  any  other  rea- 
son, a  second  transmission  becomes  necessary,  the  sending  oper- 
ator will  begin  the  second  transmission  with  the  word  "  Dupli- 
cate," which  w^ord  the  receiving  operator  will  write  conspicuously 
on  the  form  above  the  message.  A  new  number  will  be  given 
and  new  marks  of  transmission  will  be  recorded  thereon. 

(b)  In  such  cases  the  date  of  filing,  as  well  as  the  date  of 
duplication,  will  be  transmitted  and  copied.  (See  Rule  22  con- 
cerning back  dates.) 

(c)  This  rule  does  not  apply  to  messages  which  are  duplicated 
immediately  on  request  of  the  receiving  operator  on  account  of 
some  cause  making  a  second  transmission  necessary. 

Rule  29. 

messages  to  be  sent  on  date  of  ftlincr. 

(a)  An  ofRce  which  is  not  kept  open  all  night  will,  before 
closing,  transmit  its  messages  to  their  destination  or  to  the 
nearest  relaying  office. 

(h)  The  relaying  office  will  forward  all  messages  to  their 
destination  before  closing.  If,  for  any  reason,  any  be  left  over 
until  t]i(^  next  morning,  they  will  be  transmitted  before  new 
busine^^s.  under  the  original  date  of  filing.  The  date  will  not  be 
changed  to  that  on  which  forwarded.  The  date  of  forw^arding 
will,  how^ever,  be  indicated.     (See  Rule  22.) 
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RELAY  OFFICES   TO  CLEAR   BEFORE   GIVING    "GOOD    MGHT."  I 

(c)  Relaying  offices  will  clear  all  business  for  offices  which  do 
not  keep  open  all  night  before  giving  such  offices  "  good  night," 
after  which  messages  therefor  will  not  be  accepted  from  the 
public  at  the  relaying  office  except  with  the  uncjerstanding  that 
they  will  be  transmitted  under  date  of  the  day  following. 
Messages  for  such  points  from  other  offices  will  l)e  accepted  in 
the  usual  manner. 

Rule  30. 

order  of  receiving. 

(a)  Copy  each  message  as  transmitted.  Enter  on  the  blank 
after  tlu^  number  of  the  message,  the  call  of  the  sending  office 
and  the  receiving  operator's  signal. 

( h )  Verify  the  check  by  counting  the  number  of  words.  Make 
sure  the  message  has  been  correctly  received. 

(c)  Write  the  time  received  in  the  lower  right-hand  corner 
and  acknowledge  receipt  by  giving  the  sending  ofHce  an  **0.  K." 
followed  by  personal  signal. 

id)   See  that  copy  is  legible  and  not  liable  to  be  misread. 

((')  Challonge  all  words  that  appear  doubtful,  and  when  con- 
firmed by  the  sending  operator  they  will  be  unilerscored. 

Rule  31. 

new  nulklber  to  be  given  postponed  corrections,  etc. 

(a)  If  for  any  reason  a  message  can  not  be  promptly  completed 
or  correction  made,  the  number  and  time  of  receipt  will  be 
erased  and  the  sending  office  will  assign  the  number  to  the  next 
message  transmitte<l.  When  corrections  shall  have  bt^n  accom 
plished,  a  new  number  and  new  time  of  receipt  will  be  given. 
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(&)  A  telegraph  blank  iii)on  which  :i  r(H'civ(Ml  message  has  been 
written,  in  wliole  or  in  part,  must  not  bo  destroyed  under  any 
circumstaneos.  When  a  teh^gram  is  to  l)o  canceled  the  word 
*' cancel  "  witli  tlio  n^ason  and  the  operator's  signal  should  be 
written  across  the  tace  of  the  blank,  which  should  thou  be  placed 
on  a  sent  l)usiness  file. 

(c)  The  o])ei'ator  who  cancels  a  telegram  nmst  see  that  the 
number  is  filled  in.  The  canceled  message  will  be  filed  in  a 
jacket  labeled  "  canceled  business  "  and  placed  with  the  day's 
business. 

(d)  The  tape  of  all  queries  and  answers  thereto  made  by  oper- 
ators on  cables  using  siphon  recorders  will  l>e  carefully  preserved 
and  filed.     (See  Rule  128.) 

Rule  32. 
operators  not  to  refuse  messages. 

(a)  No  operator  will  refuse  to  receive  any  message  offered  by 
an  operator  at  another  office.  Should  there  be  any  doubt  as  to 
the  pro]uMety  of  a  message,  it  will  be  accepted  and  a  copy  sub* 
mitted  to  the  ofiicer  in  charge  of  tlie  system. 

CONTENTION   FOR   CIRCUIT. 

(b)  Contention  for  circuit  is  positively  forbidden^ 

operators'  signals. 

(c)  No  operator  will  change  his  personal  signal  without  the 
consent  of  the  oi)erator  in  charge  or  chief  operator,  nor  will  any 
two  operators  in  the  sanie  office  use  the  same  signal. 
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RuLi;  33. 

NO  ADMITTANCE  TO  OPERATING  RObMS. 

(a)  The  operator  in  charge  or  chief  operator  will  refuse  to 
admit  to  the  operating  room  any  person  not  an  employee  umler 
his  own  direction,  except  when  permission  to  enter  lias  been 
^V6ta  bStih^h^t^r  fn  charge  or  other  competent  authority. 

CHIEF   OPERATOR   AND   OPERATORS    IN    CHARGE. 

(h)  At  offices  where  officers  ni"e  in  charge,  the  senior  non- 
('oiiiiiiissioiHMl  officer  detailed  to  perform  tlie  duties  of  a  chie^ 
(>])orator  will  be  designated  "chief  operator":  and  at  offices 
where  there  be  no  officer  and  the  senior  noncommissioned  officer 
in  charge  performs  all  the  functions  of  the  office,  he  will  be 
designated  "  operator  in  charge." 

';•'  '"•i'l  'o-  Rule  34. 

OFFICIAL  CORRESPONDENCE  BY  WIBE. 

Official  correspondence  by  wire  will  be  limited  to  matters  of 
an  urgent  nature  that  will  not  bear  the  delay  incident  to  the 
mails.  The  mails  shall  be  used  for  all  correspondence  that  will 
not  suffer  by  delay. 

Rule  85. 

PRlfVILEGES  NOT  TO  HE  ABUSED. 

The  ti*atismiss1on  by  wire  of  messages  or  not(^<=«  free  of  charge 

for  friends  and  acquaintances  of  operators  or  other  employees 
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is  not  permissible;  neither  will  operators  or  oiIhms  in  the  mili- 
tary service  pervert  to  improper  use  the  privileges  granted  in 
Rule  18. 

Rule  36. 

wire  tests. 

(a)  The  operator  in  charge  at  a  testing  office  will  make  early 
morning  tests  of  the  wires  and  see  that  the  necessary  orders  to 
linemen  are  given  and  acted  upon  without  delay.  He  will  make 
every  effort  to  have  the  circuits  ready  for  business  at  the 
opening  hour. 

DIRECTIONS   TO   LINEMEN. 

(h)  In  giving  directions  to  linemen,  care  will  be  taken  to 
definitely  locate  the  trouble,  and  to  state  its  nature  as  accurately 
as  possible. 

RIGHT  OF   CIRCUIT   FOR   "  WIRE." 

(c)  The  word  "wire"  will  be  recognized  as  giving  the  right 
of  circuit  at  all  times  for  testing  purposes. 

OFFICE    DIARY. 

(d)  The  operator  in  charge,  or  the  chief  operator  of  the  prin- 
cipal offices,  will  keep  a  daily  record  of  all  interruptions  and 
incidents  which  occur  in  the  working  of  the  lines.  In  making 
( Jitries  the  time  of  tests,  interruptions,  removal  of  faults,  etc., 
w  ill  always  be  stated ;  also  all  information  that  may  be  of 
value  for  future  reference.  Offices  will  not  be  referred  to  by 
their  calls. 
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Rule  37. 

ground  wire. 

The  ground  wire  at  intermediate  offices  will  be  used  only  in 
the  event  of  an  interruption  of  the  circuit,  and  then  only  to" 
notify  the  chief  or  testing  operator  concerning  the  interruption 
a^j.^o  receive  his  instructions. 

Rule  38.  : 

instruments  to  be  cut  out  at  night. 

Before  closing  an  office  temporarily,  or  for  the  night,  its  instru- 
ments will  be  cut  out,  care  being  taken  that  the  circuit  through 
the  switch  or  cut-off  is  complete. 

Rule  39. 

office  hours,  etc. 

9*nv/  *'  Wuvff  *>ffT 

(a)  At  offices  where  there  are  two  or  more  operators  on 
duty,  meal  hours  will  be  arranged  so  that  a  sufficient  force  shall 
be  on  duty  at  all  times. 

(b)  At  offices  where  there  are  two  or  more  operators  on  duty, 
the  hours  of  duty  will  be  so  ari-nngod  that,  under  ordinary 
circumstances,  seven  hours  shall  constitute  a  day*s  work  for 
each  man.'     -^'"^^f  '"•  !'»-'^  '♦''^  "'  •\u'ru\  t\-)ni 

(c)  A  redtrotidii  '6f  one-half  hbti^  tvill'b'e  dtrftW^ed  for  night 
work.  When  necessary,  these  hours  of  duty  will  be  extended  to 
meet  the  demands  of  the  service. 
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Rule  40. 
order  of  priority. 

(a)  Official  and  military  messji^es  will  have  precedeDce.  Sub- 
ject to  modillcation  in  orders  tr<)ni  tlie  War  Department,  or  by 
order  of  the  coininandin^  .general  of  the  Army  in  the  held,  im- 
portant dispatches  will  be  usually  sent  in  the  followin<!j  oi'der  of 
priority,  due  regard  being  had  to  the  relative  urgency  of  mes- 
sages in  the  same  class  : 

First.  Those  relating  to  the  movement  or  administration  of  the 
Army  in  the  field,  and  of  the  Navy. 

Second.  Other  messnges  relating  to  the  Army,  to  the  Navy, 
and  to  governmental  departments  or  bureaus  of  the  United 
States. 

Third.  Messages  of  State,  Territorial,  or  other  civil  officials 
relating  to  public  business. 

Fourth.  Messages  between  diplomatic  agents  of  neutral  Gov- 
ernments. 

Fifth.  Press  messages. 

Sixth.  Miscellaneous  business,  those  relating  to  death  or 
serious  illness  having  priority. 

(1))  T^nimpoi-tant  dispatches  of  any  class  must  not,  however, 
be  given  precedence  over  important  dispatches  of  a  subordinate 
class, 

DISPATCHES   INJURIOUS   TO  PUBLIC   INTERESTS. 

{(')  Dispatches  containing  matter  deemed  to  be  injurious  to 
the  public  interests  must  be  submitted  to  the  commanding  gen- 
eral for  his  orders  relative  to  their  transmission.  On  detached 
lines  such  messages  will  be  submitted  to  the  senior  officer  or 
noncommissioned  officer  for  his  action. 
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Ill   LK   41. 
TESTTNf;     1  XS'IKTMENTS. 

Where  the  importance  of  the  oftice  justifies,  means  will  be 
l)rovide(l  for  malting  i^egular  tests  of  the  electrical  condition  of 
•the  lines.  Reports  of  the  tests  will  be  sent  to  the  ©f!icer  in 
charge  of  the  system.  Detailed  instructions  for  making  these 
reports  will  be  given  on  the  blank  form  provided  for  tliat  pur- 
pose. Instructions  for  making  tests  maj^  be  found  in  Signal 
(:5orps  Manual  No.  3. 

Rule  42. 

care  of  batteries.  ; 

(a)  No  battery  will  be  permitted  to  freeze,  for  while  frozen 
the  current  is  very  much  impaired  or  altogether  suspended. 
Heat  being  a  promoter  of  chemical  action,  a  battery  while  warm 
works  most  vigorously.  (See  Signal  Corps  Manual  Na  3  for 
additional  information  relative  to  batteries.) 

MAGNET   BARS   ON   RELAYS    AND    SOUNDERS,   AND    WIPE   CONNECTIONS, 
UNDERr^fEATEf^  TO  BE  EXAMI];^ED. 

(h)  The  inside  of  magiietbars  oh  relay^  and  the  underside  of 
same  on  sounders,  as  well  as  the  ends  of  iron  magn^^t  cores, 
should  be  examined  frequently  and  the  rust  which  forms  re- 
moved. 

S\\  IK  IIBOARDS. 

(e)  Switchboard  plugs  and  plug  holes  should  be  kept  bright 
and  clean  at  all  times  so  as  to  insure  good  connections.    Switch- 
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boards  sliould  be  watched  very  closely  in  moist  climates,  as  the 
copper  strips  that  connect  on  the  back  of  the  board  corrode,  and 
this  corrosion  forms  a  mineral  solution  by  the  chemical  action 
of  the  air  which  impregnates  the  woodwork  and  is  <leposited 
therein  as  metallic  copjjer,  which  causes  more  or  less  of  a  cross 
between  the  strips.  Cases  have  occurred  where  the  efficiency 
of  the  line  was  badly  impaired  from  this  cause.  When  such 
cases  in  switchboards  appear  it  should  be  reportetl  to  the  officer 
in  charge  for  replacement  or  repair,  as  the  case  may  require. 

LIGHTNING   ARRESTERS. 

(d)  The  lightning  arresters  should  be  kept  clean  and  free 
from  dirt  or  moisture  and  will  invariably  be  examined  after  a 
.thunderstorm. 

Rule  43. 

special  signals. 

(a)  The  following  special  signals  are  authorized: 


1.  Wait  a  moment. 

4.  Start  me,  or,  where. 

5.  Have  you  anything  for  me? 
7  or  77.  Message  for  you. 

9.  Important  military  message, 

give  w^ay. 
13.  Do  you  understand? 
92.  Deliver   (ed). 


25.  Busy  on  other  wires. 
27.  Adjust  your  magnet. 
30  or  N.  M.  Circuit  closed  or  no 

more. 
44.  Answer  quick. 
73.  Accept  compliments. 
18.  What  is  the  matter? 
Wire.  Test,  give  way. 


Operators  wull  in  all  cases  give  way  for  signal  9,  and  for 
"  wire." 

9566°— 17 5 
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AUTHORIZED   AHIUJEVIATIONS. 


(h)  The  following  abbreviations  are  Muilioiized : 


Ahr Another. 

Ans Answer. 

Ck Check. 

D  H Deadhead. 

G  A Go  ahead. 

G  E Good  evening. 

G  M Good  morning. 

G  N Good  night. 


G  R (loverunient  rate. 

N  M Xo  more. 

O  B Official  business. 

O  K __A11  right. 

Opr Operator. 

Qk Quick. 

Sg Signature. 

Wo Who. 
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TELEGRAPH    ALPHABET. 

(c)    LETTERS. 
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Morse. 

Continental. 

A 



B 

c                                     

D 

E... 

F 

G 

H 

I.. 

J ;.. 

K 

L 

M 

N 

O 

P 

Q 

R                                         ... 

S 

T 

U 

V...                                          

W 

X..                       

Y 

Z 

& 

(d)  NUMERALS. 


1 
2 
3 
4 
5 
6 

8 
9 
0 
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TELEGRAPH    ALPHABET— Continued. 

(e)  PUNCTUATIONS,  ETC. 


Morse. 


Period 

Colon 

Semicolon 

Interrogation 

Exclamation 

Fraction  line 

Dash 

Hyphen 

Pound  steriing 

Capitalized  letter 

Colon  followed  by  quotation 

Dollar  mark 

Decimal  point 

Comma 

Paragraph 

Underline  (begin) 

Underline  (end) 

Parenthesis  (begin; 

Parenthesis  (end) 

Quotation  marks  (begin) 

Quotation  marks  (end) 

Quotation   within  a  quotation 

(begin). 
Quotation  within  a  quotation 

(end). 

Apostrophe 

Shilling  mark 

Final  signal 

Footnote  (begin) 

Footnote  (end) 


Spell  "dot.' 


Continental. 
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Rule  44. 

To  snve  time  of  clerks  ami  operators  in  the  preparation  and 
traiisinission  of  s(M*vico  messages,  the  following  code .  will  be 
used  : 

SERVICE  MESSAGE  COi'E. 


Code  Avord. 


Meaning. 


R.  F.  O 

S.O.S.i 

S.  Y.S 

Try 


Cancel 

Collect 

Colunk 

Deld 

D.  F. S 

Dup 

G.B.A.... 

H.  A 

H.C 

Locked 


Missing. , 
Ornord . 


Cancel  and  file 

Collect  there,  payment  refused . 

Collect   there,   addressee   un- 
known. 


Example. 


Delivered  O.  K 

Disregard  former  service 

Duplicate  quickly  from  origi- 
nal, word  not  understood. 

Give  better  address.  Un- 
known at  address  given. 
Not  in  directory. 

Hurry  answer : 


Hurry  press  check 

Place    closed.    Will    deliver 
soon  as  open. 


Missing  number,  describe ..... 

Original  not  received.  Have 
delivered  duplicate  with  ex- 
planation.   Please  trace. 

Repeat  from  original.  Mes- 
sage not  imderstood. 

See  our  service 

See  your  service 

See  your  (insert  number  of 
service    message).    Try   to  i 
deliver  at.  i 


Our  41,  New  York  (date),  Briggs, 

signed  Hooper,  cancel. 
Your  75,  Chicago  (da1e\  Weld, 

signed  Patterson,  collect. 
Your  31,  Buffalo  (dale),  Henry 

W.     Gerrish,     21     Monmouth 

Street,    East    Boston,    signed 

Gerrish,  cdlunk. 
Yours  117  of  31st,  Wilson,  deld. 

Your  91,  Armour  (date),  tenth 
Abhor,  dup. 

Your  94,  N.  Y.  (date),  Wm.  New- 
comb,  31  Broad  Street,  signed 
Foss,  G.  B.  A. 

Our  83  (date).  Price,  McCormick, 
signed  Jones,  H.  A. 

Transcript  30th,  H.  C. 

Your  94,  Hartford  (date).  Conk- 
ling,  signed  Franch,  locked. 
(Service  messages  reporting 
nondelivery  to  business  houses 
that  are  closed  for  the  day  are 
uimecessary.    See  Rule  52.) 

Your  16  (date)  missing. 

Your  90  (date),  Chicago,  Swift, 
Boston,  signed  Swift,  ornord. 

Your  204  (date),  Boston,  Smith, 
signed  Henry,  R.  F.  O. 


Your   42   (date),   try  37 
Street. 


South 


*  Not  to  be  used  in  radio  work. 
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SERVICE  MESSAGE  CODE-Contlnued. 


Code  wotd.' 

Ml, 

Undeld 

Colaft 

Notoad 

Unclaimed 

N.S.N 


Meaning. 


Undelivered.    Addressee  said 

to  have  left. 
Collect  there;  addressee  out  of 

town 
ivj   ftelephonel^ofRce;    advise 

\telegraph/    disposition. 
Returned  by  (hotel);  addressee 

failed  call  for. 
No  such  number 


Example. 


Your  38,  St.  Louis  (date),  F.  H. 

Webster,  signed  James,  undeld. 
Your  12  (date),  New  York,  Jones, 

sgd.  Frank.    Colaft. 


Your   5   (date),    Buffalo,   Kirk, 
(hotel),  sgd.  Hoff.   I'nclaimed. 


')   fit  tiioY 


>  llo'/I  « 


CHAPTER   V. 

DELIVERY  DEPARTMENT. 

Rule  45. 

messages  to  be  copied,  etc. 

(a)  Each  message  for  delivery  will  be  numbered,  copied,  and 
inclosed  in  the  proper  envelope,  which  will  be  sealed  and  plainly. 
addressed  in  ink. 

COLLECTION  OF  TOLLS. 

(h)  When  tolls  are  to  be  collected,  the  amount,  in  figures, 
will  be  written  in  ink  upon  the  envelope,  and  also  upon  the  mes- 
senger's delivery  sheet.     Credit  is  not  authorized. 

"  OTHER   LINE  "    COLLECT    MESSAGES. 

(c)  Should  any  collect  message  from  an  "other  line"  office 
reach  destination  without  the  amount  of  tolls  in  the  check,  the 
office  of  destination  will  still  be  held  for  both  "  this "  and 
"  other  "  line  tolls,  the  omission  of  tolls  in  check  not  being  a 
sufficient  reason  for  failure  to  collect  the  correct  rate. 

DELIVERY    REGISTER. 

(fl)  ^Tessages  received  for  delivery  will  be  entered  on  Form 
loG  in  the  order  of  their  receipt. 

71 
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Rule  46. 

instructions  of  the  sending  office  as  to  delivery  to  be 
observed. 

(a)  Instructions  from  the  sending  office  in  regard  to  the 
delivery  of  a  message  should  be  carefully  observed.  If  the 
address  on  the  message  received  be  at  variance  with  that  regis- 
tered in  the  book  of  addresses,  the  address  of  more  recent  date 
will  be  tried  first. 

REPORT  OF  DELIVERY. 

(h)  A  request  to  "  report  delivery"  (see  Rule  14)  will  be 
answered  by  a  collect  message,  stating  the  time  of  delivery,  or, 
if  not  delivered,  the  reason  why.  A  request  to  make  the  check 
"  D.  H."  of  a  collect  service  message  will  not  be  complied  with. 
An  office  receiving  a  collect  reply  to  a  request  to  "  report  de- 
livery," "  get  answer,"  etc.,  may,  however,  for  sufficient  reason, 
refer  the  case  to  the  officer  in  charge  of  the  system  for  adjust- 
ment. Requests  for  reports  of  delivery  and  replies  thereto  are 
charged  the  full  number  of  words  contained  in  such  messages," 
and  the  charge  will  be  made  for  both  inquiry  and  reply. 

Rule  47. 

messages  addressed  to  more  than  one  person. 

When  a  message  addressed,  for  ex^ijapl^  to  "A"  or  " B "  is  re-, 
ceived,  it  will  be  delivered  to  either  one  or  the  other  of  the 
addressees.     (See  Rules  10  and  26.)     It  should  not  be  delivered 
to  both  addressees. 


«T 
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Rule  48. 
messages  requiring  answers. 

(a)  When  a  message  requires  an  answer,  the  letter  "  X  "  will 
be  plainly  written  on  the  envelope,  and  the  messenger  will  be 
instructed  to  make  diligent  effort  to  obtain  such  answer.  Should 
he  fail  to  obtain  it,  he  will  report  the  reason  to  the  delivery 
clerk.  Messengers  will,  in  all  cases,  be  supplied  with  the  proper 
blanks  on  which  answers  can  be  written. 

(b)  The  letter  "X"  will  be  placed  in  the  check  of  each  mes- 
sage to  which  an  answer  is  desired,  this  letter  "  X  "  to  immedi- 
ately follow  the  usual  check,  thus :  10  X,  or,  10  collect  X. 

(c)  Receiving  clerks  will  place  the  letter  "X"  in  the  check 
and  operators  will  transmit  and  copy  it. 

(f?)  Delivery  clerks  Avill  observe  the  checks  of  all  messages 
for  delivery  and  place  a  letter  "  X  "  upon  the  envelope  of  each 
message  bearing  this  signal.  They  will  also  place  the  letter 
"  X  "  upon  the  delivery  sheet  opposite  the  number  of  the  message 
and  see  that  all  proper  efforts  are  made  to  get  a  reply. 

(e)  Delivery  clerks  should  instruct  all  messengers  and  make' 
sure  that  they  understand  that  the  letter  "  X  "  upon  the  envelop^e 
means  tliat  the  sender  of  the  message  desires  a  reply.  Messen- 
gers must  always  ask  the  person  to  whom  any  message  is  de- 
livered if  he  wishes  to  send  an  answer,  but  they  should  be 
specially  careful  to  reX>ort  to  the  delivery  clerk  the  reason  for 
any  failure  to  obtain  a  reply  to  a  message  marked  "  X."  Mes- 
sengers will  familiarize  themselves  with  the  rates,  routes,  and 
rules  in  force. 
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DESTRUCTION,  DELAY,  OR  DISCLOSURE  OF  CONTENTS  U!     .\n  SSACK,  ETC. 

(/)  The  willful  disclosure  or  change  of  the  contents  of  any 
message,  or  tlie  destruction  or  delay  of  a  message,  is  a  violation 
of  law,  punishable  by  fine  and  imprisonment.  Operators  and 
all  other  employees  are  cautioned  accordingly. 

(g)  No  message,  Government  or  private,  will  be  made  public, 
except  by  proper  authority,  and  under  no  circumstances  will  the 
contents  of  any  message  be  divulged  by  anyone  except  to  the 
proper  authorities  through  official  channels.  j,.^j  ,,.:  ; 

(h)  A  private  message,  after  it  has  been  delivere<ii  becomes 
^the  property  of  the  addressee.  After  a  message  has  been  de- 
livered to  a  telegraph  or  telephone  company,  the  responsibility 
rests  with  the  company  concerned,  but  in  no  case  will  even  t|m 
fact  of  the  receipt  of  a  message  be  divulged,  except  to  the  proper 
authorities. 

(i)  Government  telegraph  operators  will  be  held  responsible 
that  all  telegrams  are  carefully  guarded.  No  received  telegram 
will  ever  leave  an  office  except  in  a  sealed  envelope,  properly 
addressed.  All  files  will  be  carefully  guarded  and  access  thereto 
will  be  denied  to  all  parties  except  tbose  authorized  by  law  to 
see  the  same.    (See  Kule  120.) 

Rule  49. 

free-delivery  limits. 

Messages  will  be  delivered  free  within  a  radius  of  one-half 
mile  from  the  office  in  any  city  or  town  of  less  than  5,()00  inhabi- 
tants, and  within  a  radius  of  1  mile  from  the  office  in  any  city  oi* 
town  of  .^),000  or  more  inhabitants.  Beyond  these  limits  only  the 
actual  cost  of  the  delivery  s(M*vice  will  lu'  colUMted  :  \hv  delivery 
clerk  will,  however,  see  thai  such  cost  is  as  rtMisoimhlc  ns  possil>le. 
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Rule  HO. 

SPECIAL   DELIVERY. 

If  the  services  of  a  special  messenger  be  required,  and  the 
special-delivery  charges  have  not  been  provided  for,  the  sending 
office  will  be  promptly  notified  by  telegraph  of  the  cost  of  deliv- 
ery, and  that  office  will  endeavor  to  collect  the  charges  from  the 
sender,  who,  if  he  pays  or  guarantees  the  delivery  charges,  will 
also  pay  for  the  message  ordering  special  delivery  or  guarantee 
the  collection  of  the  tolls  thereon.  If  the  sending  office  be  unable 
to  collect,  or  if  a  reply  from  the  sending  office  to  the  notice  be 
not  promptly  received,  a  copy  of  the  message  will  be  mailed  to 
the  addressee,  and  if  another  copy  be  afterwards  delivered,  the 
word  "  Duplicate  "  will  be  plainly  written  across  its  face.  In 
case  of  a  collect  message,  a  postal-card  notice  (Form  137-A) 
will  be  mailed,  the  date  of  mailing  to  be  indorsed  on  back  of 
envelope  containing  the  message. 

Rule  51. 

in  case  or  failure  to  collect  delivery  charges. 

When  special-delivery  charges  which  have  been  guaranteed 
(see  Rules  8  and  50)  can  not  be  collected  by  the  office  making 
the  delivery,  the  sending  office  will  be  immediately  notified  by  a 
service  message  of  the  failure  to  collect  and  of  the  amount  of 
the  charges. 

Rule  52. 

notices   to   addressees   of   undelivered    messages. 

(a)  When  a  message  can  not  be  delivered  because  the  ad- 
dressee's place  of  business  or  residence  is  closed,  or  because  no 
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authorized  person  ean  be  found  to  receive  the  message,  the 
messenger  will  leave  a  notice  (Form  137-B)  at  the  place  of 
address.  The  undelivered  message  will  then  be  ret-urned  to  the 
office,  with  tlie  reason  for  nondelivery  indorsed  upon  the  en- 
velope, and  will  be  delivered  as  early  thereafter  as  possible. 
Should  subsequent  efforts  to  accomplish  delivery  result  in 
failure,  a  notice  will  be  left  each  time  as  an  evidence  of  the  fact 
that  proper  effort  was  made  to  make  delivery.  The  stubs  of 
Form  137-H  will  be  preserved.  If  the  addressee  be  reported  to 
have  left  town,  a  noti.ce  on  Form  137-B  will,  nevertheless,  be 
left  at  the  place  addressed.  A  postal-card  notice  will  also  be 
mailed.  This  to  insure  delivery  in  case  the  addressee  returns 
unexpectedly  or  at  a  subsequent  date. 

(b)  If  the  addressee  call  for  the  message  while  in  the  hands  of 
the  messenger,  he  may  be  permitted  to  see  the  retained  copy  and, 
if  he  desires,  make  a  copy  thereof,  but  a  receiving  blank  will 
under  no  circumstances  be  furnished,  nor  will  a  second  copy  be 
made  on  a  receiving  blank  by  anyone  connected  with  the  service. 
Receipts  will  be  taken  for  messages  delivered  in  this  manner. 
(Rules  121  and  123.) 

(c)  Service  messages  reporting  nondelivery  of  messages  ad- 
dressed to  business  houses  that  are  closed  for  the  <lay  are  un- 
necessary. Persons  likely  to  receive  messages  after  business 
hours  should  be  requested  to  designate  some,  place  where  prospec- 
tive urgent  messages  may  be  delivered. 

Kile  53. 

MESSAGES    NOT    TO    RE    DELIVERED    TO    PERSONS    UNAIJTHORT.IED    TO 
RECEIPT   FOR    SAME. 

A  message  must  not  be  left  with  a  janitor  or  porter  of  a  build- 
ing for  delivery  by  him,  nor  be  slipi>e(l  un<ler  a  floor,  n<n"  left  in 
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a  letter  box,  unless  the  addressee  has  filed  a  written  request  for 
such  delivery. 

Kui.E  54. 

MESSENGERS    TO   OBTAIN    RECEIPTS. 

(a)  A  messenger  will  obtain  a  receipt  on  the  delivery  sheet  for 
each  message  delivered,  whicli  receipt  will  include  the  name  of 
the  person  to  whom  delivery  is  made  and  tlie  time  of  delivery. 
Initials  only  will  not  be  accepted.  A  messenger  will  in  no  case 
receipt  for  an  addressee  except  wlien  the  addressee  has  author- 
ized in  writing  such  action  or  when  the  messages  are  to  be 
mailed.  In  the  latter  case  the  time  of  mailing  will  be  indicated 
and  the  messenger's  full  name  indorsed  on  the  delivery  sheet. 
These  messages  will  be  put  in  the  post  office  and  not  dropped  in 
street  or  office  letter  boxes.  Request  for  return  after  a  given 
time  should  be  indorsed  on  the  envelope  of  all  messages  mailed. 

MESSAGES  DELIVERED  TO  CONNECTING  LINE. 

(&)  Messages  delivered  by  messenger  to  a  connecting  line  will 
be  treated  the  same  as  if  delivered  to  an  addressee. 

DELIVERIES  BY  TELEPHONE. 

(c)  Messages  delivered  by  telephone  will  be  entered  on  a  de- 
livery sheet,  and  the  time,  name  of  person  receiving  the  mes- 
sage over  the  telephone,  and  imme  of  clerk  transmitting  the 
message,  with  the  word  "  telephoned,"  will  be  indorsed  in  the 
proper  place  on  the  delivery  sheet.  The  message  will  be  held 
for  future  delivery  by  messenger  or  by  mail.  If  the  addressee 
should  call  for  the  message  in  person  he  will  be  required  to  sign 
his  name  immediately  under  that  of  the  person  who  received  the 
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message  over  the  telephone.    If  such  delivery  be  at  a  later  date, 
the  date  of  delivery  will  be  indicated.     (See  Kule  1.) 

(d)  The  utmost  care  should  be  taken  in  telephoning  messages. 
Before  sendinji:  the  message,  ascertain  the  name  of  the  person  at 
the  receiver,  and  never  send  the  message  to  any  person  other 
than  the  addressee  except  when  requested  to  do  so  by  the  ad- 
dressee. Upon  completion  of  the  transmission  the  message 
should  be  repeated  back  to  make  sure  that  no  errors  have 
occurred. 

messengers'  books  to  be  examined. 

(e)  The  delivery  clerk  will  examine  the  delivery  sheets  or 
books  of  messengers  on  their  return  from  each  service,  and  at 
the  close  of  the  day,  to  see  that  correct  delivery  has  been  made 
and  that  all  proper  notifications  have  been  given. 

Rule  55. 

nondelivery  of  messages. 

{a)  When  a  message  can  not  be  delivered  because  of  wrong  or 
inadequate  address,  or  because  the  addressee  is  not  known,  or 
for  any  other  reason,  a  record  of  the  facts  will  be  made  upon  the 
envelope  of  the  undelivered  message,  and  the  sending  ottice  will 
be  promptly  notifie<l  by  telegraph  of  the  nondelivery  ;  the  service 
message  giving  such  notice  will  contain  the  date,  address  of  the 
message  as  received,  and  the  reason  for  the  failure  to  deliver. 
On  receipt  of  such  notice  the  sending  ottice  will  compare  addresses 
aiid  will  correct  by  telegraph  any  error  that  may  be  found.  11 
no  error  appears,  notice  will  be  given  to  the  sender  of  the  mes- 
sage, who,  if  he  desires  to  change  the  address,  must  either  .send  n 
new  message  or  pay  for  the  service  message  necessary  to  change 
the  address  of  the  original.     (See  Rules  3  and  52.)     Pending  the- 
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coiTespondeiR-e  ms  to  "  better  address,"  the  receiving  office  will 
mail  a  postal-cjird  notification  (P\)rm  187-A),  indorse  on  back  of 
envelope  the  date  of  niailinir  sndi  notice,  also  the  date  of  the  noti- 
fication to  the  sending  otiice.  Should  the  postal  card  be  returned 
by  the  Post  Office  Department  it  will  be  securely  attached  to  the 
message  and  filed  for  record. 

(b)  If  delivery  be  accomplished  at  a  subsequent  date,  the  send- 
ing office  will  be  notified  l)y  brief  service  message,  and  if  the  meL>- 
sage  be  a  "collect"  the  service  message  will  state  whether  tolls 
w^ere  collected  from  the  addressee.  Double  collections  must  not 
occur. 

MESSAGES    NOT   TO   BE    DESTROYED. 

((?)  A  message  which  from  any  cause  has  failed  of  delivery  will 
be  filed  with  other  business ;  it  will  not  be  destroyed  because  of 
that  or  other  reason,  nor  will  a  request  to  that  effect  be  complie<l 
with. 

REPLIES    TO    SERVICE    MESSAGES. 

id)  A  reply  to  a  service  message  must  in  all  cases  be  addressed 
to  the  person  from  whom  the  message  is  received.  The  failure  to 
observe  this  manner  of  correspondence  may  cause  delay  and 
annoyance. 

Example. — If  any  office  receive  a  service  message  from  New 
York  signed  "  Service,"  the  reply  to  such  service  must  be  ad- 
dressed "  Service,"  New  York.    (See  Rule  4.) 

Rule  56. 
delivery  or  collect  messages  without  payment. 

(a)  If  the  addressee  of  a  collect  message  refuse  to  pay  for  the 
same,  the  message  will  nevertheless  be  tendered  him,  and,  unless 
the  message  be  an  answer  to  a  "  D.  H."  message,  notice  of  the 
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failure  to  collect  will  be  at  once  given  to  tlie  sending  office  by 
service  message,  in  order  that  tolls  may  be  obtained  from  the 
sender  of  the  message. 

DELIVERY   OF    NIGHT    MESSAGES. 

(b)  A  night  message  will  not,  unless  called  for,  be  delivered 
until  morning,  but  if  called  for,  it  may  be  delivered  oh  payment 
of  full  day  rates  in  the  case  of  a  collect  message  and  the  differ- 
ence between  the  night  and  day  rates  in  the  case  of  a  paid 
message. 

In  cases  of  such  deliveries  explain  presence  of  excess  in  letter 
with  accounts. 

No  additional  tolls  will  be  collected  for  other  lines  in  such  cases. 

DELIVERY  OF  MESSAGES  AT  INTERMEDIATE  OFFICES. 

(c)  If,  for  any  reason,  the  addressee  of  a  message  to  an  office 
on  the  military  line  call  at  a  relaying  office  and  request  to  see 
a  copy  of  the  message,  he  may,  if  known  to  the  operator  in  charge, 
or  furnishes  satisfactory  evidence  that  he  is  the  person  for 
whom  the  message  is  intended,  be  permitted  to  see  it  and  if  he 
desire  may  make  a  copy  thereof,  but  Rules  52,  121,  and  123  will 
be  adhered  to.  A  receipt  on  the  messenger's  delivery  sheet  will; 
be  required.  If  the  message  be  prepaid,  the  office  at  destination 
will  be  informed  by  a  brief  service  message  that  the  addressee 
has  seen  the  message  at  the  relaying  office.  If  it  be  a  collect  mes- 
sage, full  tolls  from  originating  office  to  original  destination,  as 
given  in  the  message,  will  be  collected  by  the  operator  in  charge 
at  the  relaying  office,  and  the  office  at  destination  so  informed  by 
service  message.  The  tolls  collected  will  be  remitted  to  the  officer 
in  charge  of  the  system  by  the  relaying  office,  but  must  not  appear 
on  invoice  or  statement  of  remittunce.  A  letter  of  transmittal 
will  accompany,  explaining  fully  the  circumstances.    The  office 
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i\t  destination  will  include  the  amount  thus  remitted  in  its  in- 
voices and  statement  of  remittances  the  same  as  If  actually  col- 
lected at  destination,  :nid  both  originating  and  delivering  offices 
will  likewise  enter  the  message  on  check  reports  and  check 
ledgers.  In  each  of  these  cases  it  will  not  be  necessary  to  inform 
originating  office  of  the  method  of  delivery. 

(d)  If  the  message  be  for  an  olhce  on  the  other  lines  and  has 
j'eached  the  transfer  office,  it  will  not  be  shown  to  the  ad- 
di-essee.  He  will  be  referred  to  the  other  lines,  as  the  Govern- 
ment has  no  control  over  the  message  after  it  passes  to  the  other 
lines. 

(e)  If  the  message  be  from  an  office  on  the  military  to  an  office 
on  another  line,  the  same  procedure  will  be  followed  and  the 
service  messages  necessary  will  be  sent  to  the  other  line's  office. 
No  chiim  for  reduction  of  tolls  in  such  cases  can  be  recognized — 
full  tolls  from  originating  office  to  original  destination  will  be 
charged. 

Rule  57. 

correction  of  errors. 

(a)  The  receipt  of  a  collect  service  message  will  be  sufficient 
evidence  that  the  sender  of  the  message  to  which  it  refers  re- 
fused to  pay  for  the  service  message,  and  tolls  on  the  service 
message  will  consequently  be  collected  from  the  addressee. 

(b)  If  an  error  be  disclosed,  the  office  making  the  inquiry  will 
start  a  letter  tracer,  in  the  manner  described  by  the  othcer  in 
charge,  to  place  the  responsibility  therefor. 

(c)  Whenever  services  are  sent  or  received  a  record  will  be 
made  on  the  back  of  the  message  to  which  they  refer  by  all 
offices  concerned ;  the  date  and  name  of  office  serviced  will  be 
indicated. 
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(d)  Whenever  a  service  is  amended  and  forwarded,  the  word 
"  amended  "  will  be  inserted  after  "  service  "  in  the  check.  Re- 
plies to  such  amended  services  will  not  be  charged  for  unless  the 
sender  makes  a  correction. 

(e)  If,  after  the  delivery  of  a  message,  the  addressee  claim 
that  an  error  has  been  made  by  the  telegraph,  and  the  error 
be  not  apparent  to  the  operator  in  charge,  the  operator  in  charge 
may,  by  a  service  message  to  the  sending  office,  ask  for  a  dupli- 
cate of  so  much  thereof  as  may  be  necessary,  and  if  an  error  be 
thereby  disclosed,  a  notice  to  that  effect  will  be  delivered,  and  no 
tolls  will  be  collected  for  the  service  message.  If  no  error  be 
disclosed,  a  notice  to  that  efL'ect  will  be  delivered  and  tolls  for  a 
10-word  message  will  be  collected  from  the  addressee. 

(/)  Upon  receipt  of  a  service  message  requesting  repetition  of 
a  message  or  any  part  thereof,  the  sender  should  be  consulted  if 
possible,  with  a  view  to  confirmation  or  correction  and  should  he 
desire  to  make  a  correction,  a  charge  for  a  10-word  message  will 
be  made  for  the  service  message  necessary  to  make  the  correc- 
tion. The  service  should  state  whether  the  tolls  were  paid  by 
the  sender  or  whether  they  are  to  be  collected  at  destination. 
If  no  error  be  disclosed  and  the  sender  confirms  the  message  as 
originally  filed,  or  if  sender  can  not  be  consulted,  a  service  mes- 
sage in  accordance  with  the  first  paragraph  of  this  rule  will  be 
sent  to  the  office  making  Inquiry. 

MESSAGES  DELIVERED  "  SUBJECT  TO  CORRECTION." 

'{g)  It  for  any  reason  a  manifest  error  In  a  message  can  not 
be  immediately  corrected,  it  will  be  delivered  with  the  words 
"  delivered  subject  to  correction "  plainly  Indorsed  after  the 
check.  Indicating  the  cause  for  such  delivery,  such  as  wrong 
check,  or  omission  of  some  portion  of  the  message  due  to  the 
fault  of  the  line.     When  a  corrected  copy  shall  have  been  o\y- 
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tained,  it  will  be  marked  "  corrected  copy  "  and  delivered  to  the 
addressee. 

NONDELIVERY   NOT   TO  BE  TRACED   BY   SERVICE   MESSAGES. 

(/i)  Complaints  of  nondelivery  will  not  be  traced  by  service 
messages.  If  report  of  delivery  be  desired,  a  service  iiiesNaiic 
may  be  sent  only  if  the  sender  guarantee  payment  for  a  l()-wurd 
service  in  reply.  Charge  will  be  made  for  two  messages  and  for 
the  actual  number  of  words  contained  therein,  but  if  failure  to 
deliver  be  the  fault  of  the  line,  no  charge  will  be  made  for  the 
service  messages. 

Rule  58. 

complaints  of  nonreceipt  of  messages. 

If  a  person  claim  the  nonreeeipt  oi  a  message  supposed  to 
have  been  sent  to  him  and  no  record  of  its  receipt  be  found  in  the 
delivering  office,  he  may,  if  he  desire,  send  a  paid  or  guaranteed 
service  message  to  ascertain  if  the  message  was  filed  and,  if  the 
fault  be  chargeable  to  the  line,  no  charge  will  be  made  for  the 
service  messages. 
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,  :^  CHAPTER   VI. 

ACCOUNTS,  REPORTS,  AND  REMITTANCES. 

[See  memoranda  following  Rule  70  for  list  of  papers  to  be  prepared 

monthly.] 

RXJLE   5&. 

DISPOSITION   OF   "  THIS   LINE  "    AND   "  OTHER   LINE  "   TOLLS. 

(a)  Section  3617  of  the  Revised  Statutes  requires  that  all 
moneys  received  for  transmission  of  private  dispatclies  over  any 
and  all  telegraph  lines  owned  or  operated  by  the  United  States 
shall  be  paid  into  the  Treasury  of  the  United  States. 

(This  refers  to  "  this  line  "  receipts  only.) 

"  OTHER  LINE  "  ACCOUNTS. 

(6)  The  following  rules,  in  so  far  as  they  require  the  rendi- 
tion of  "  other  line  "  accounts,  apply  only  to  offices  of  the  Wash- 
ington-Alaska Military  Cable  and  Telegraph  System,  the  Fort 
Apache-Holbrook  line,  and  Fort  Clark-Spofford  line.  Operators 
at  other  military  posts  in  the  United  States  collecting  "other 
line  "  tolls  are  considered  as  acting  as  agents  for  the  t(»legraph 
company  and  will  make  settlement  direct  with  the  company. 
84 
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Rule  60. 
designation  of  "  this  "  and  "  other  "  line  receipts. 

(a)  All  moneys  received  for  the  transmission  of  commercial 
messages  are  divided  into  two  classes:  "This  line"  and  "other 
lines." 

(&)  Tlie  "  this  line  "  receipts  are  tolls  collected  on  commercial 
telegraphic  messages  of  every  character  transmitted  over  the 
lines  owned  and  operate^  b^.t|i^,\Var  Departpient.  Such  moneys 
are  Government  funds. 

(c)  "Other  line"  receipts  are  tolls  collected  and  due  to  con- 
necting commercial  telegraph  companies  or  Government  lines  not 
under  the  control  of  the  War  Department,  and  for  the  payment 
of  postage,  special  delivery,  etc.  They  also  include  the  tolls  due 
to  connecting  companies  on  official  messages  transferred  for  fur- 
ther transmission.  (See  Rules  61  and  64.)  Such  moneys  are 
not  Government  funds,  and  are  not  subject  to  section  3617  of  the 
Revised  Statutes  of  the  United  States  in  so  far  as  the  War  De- 
partment is  concerned. 

Rule  61. 

general  instructions  for  preparation  of  check  ledger  and 
disposition  of  messages. 

(a)  A  check  ledger*  ^rbWkeiift  ki  ^^'6hteUgiHBitrh  office.  The 
first  division  of  the  ledger  (the  eight  columns  between  date  col- 
umns), immediately  following  the  last  division  used  during  the 
preceding  month,  will  be  reserved  for  the  home  office,  the  name 
of  which  will  be  written  in  red  ink  at  the  top.  The  name  of  each 
office  on  the  line  with  which  business  is  done  will  be  written  in 
black  ink,  and  will  follow  that  of  the  home  office,  each  being 
assigned  a  division  of  the  check  ledger. 
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(/>)  At  the  close  of  business  each  day  the  messages  will  be 
sorted  and  arranged  alphabetically  in  respect  to  stations.  All 
messages,  commeicin!  and  deadhead  (the  latter  includes  official 
messages),  sent  to  or  received  from  each  station  will  be  kept 
together  and  in  tlie  order  named.  .     '    .   . 

(c)  Official  messages,  not  paid  for  tri  c!iksh*,' wiiic1i'*iiass'iii'i)art 
over  connecting  lines,  will  be  filed  in  duplicate.  One  copy,  with 
the  operator's  sending  marks  indorsed  thereon,  will  be  retained 
at  the  originating  office ;  the  original,  with  the  operator's  send- 
ing marks  thereon,  will  be  included  in  and  sent  with  the  "other 
line"  statement  of  account  (Form  104)  at  the  end  of  the  month 
to  the  officer  in  charge  of  the  system.     ((7.  S.  0.  M.  No.  16.) 

id)  Tolls  paid  to  the  connecting  lines  by  the  auditor  on  ac- 
count of  official  messages  not  paid  for  in  cash  at  the  time  of  filing 
will  be  obtained  by  the  auditor  by  presentation  of  bills  to  the 
departments  or  bureaus  of  the  Government  to  which  the  messages 
pertain.  Messages  paid  for  in  cash  will  be  retained  at  the  sta- 
tion, and  those  on  which  collection  is  to  be  made  by  the  auditor 
will  accompany  the  accounts.  ( See  rules  2  and  64. )  ( C.  S.  C.  M, 
No.   16.) 

(e)  After  the  amounts  representing  the  tolls  received  by  and 
checked  against  the  home  office  have  been  determined  for  each 
office,  the  totals  will  be  entered  in  the  check  ledger  in  their  re- 
spective divisions  and  under  the  proper  headings.  The  term 
"  this  office  "  always  refers  to  the  office  keeping  the  check  ledger. 

Rule  62. 

check  ledger  at  offices  other  than  transfer  office. 

(a)  At  offices  other  than  transfer  offices  the  check  ledger  will 
be  made  up  dally  as  follows:  The  headings  "This  office  checks 
other  offices  "  and  "  Other  offices  check  this  office  "  of  the  first, 
or  home  office  division,  will  be  erased  and  replaced  with  one 
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lieading,  reading  **  This  office  receives."  Over  the  first  four  col- 
umns and  over  the  headings,  "  This  line "  and  "  Other  line " 
will  be  written  "  Local  cash."  Over  the  third  two  columns  the 
words,  "  This  line "  will  be  erased,  and  the  word  "  Sundries  " 
inserted,  and  over  the  fourth  (last)  two  columns  the  words 
**  Otlier  lines  "  will  be  erased  and  the  word  "  Total  "  inserted. 


(h)  Example. 


THIS  OFFICE  RECEIVES— 


Local  cash. 

Sundries. 

Total. 

This  line. 

Other  lines. 

TL. 

OL. 

TL. 

OL. 

(c)  In  the  first  two  columns  of  the  division  will  be  entered  the 
amount  of  "  this  line  "  tolls  received  on  messages  sent  "  paid  "  or 
received  "  collect."  In  the  second  two  columns  will  be  entered 
the  amount  of  "other  lines"  tolls  received  on  messages  sent 
**  paid  "  or  received  "  collect."  In  the  third  two  columns  money 
received  for  check  errors  and  guaranteed  messages  will  be  en- 
tered under  the  heading  "  Sundries."  In  the  last  two  columns 
will  be  entered  the  total  of  the  first  six  columns,  which  will  thus 
show  the  total  amount  of  the  day's  receipts. 

id)  Messages  for  points  on  "other  lines"  wi|i  b^  checked 
against  the  office  of  "  this  line  "  at  which  they  are  transferred. 
Transfer  offices  will  not  be  checked  with  the  "  other  lines  "  tolls 
on  messages  received  "  paid  "  from  or  sent  "  collect  "  to  offices  on 
"  other  lines."  In  these  instances  the  "  this  line  "  tolls  only  will 
be  checked  a,:j:ainst  the  transfer  otfice.     (See  Rules  66  and  67.) 
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Rule  <;:1 
check  ledger  at  transfer  offices. 

(a)  At  transfer  offices  the  ledj2rer  will  be  made  up  daily  as 
follows : 

At  the  top  of  the  first  or  home  ofiice  division  will  be  written 
"Local  cash."  The  headings  "This  office  checks  other  offices" 
and  "  Other  offices  check  this  office  "  will  be  erased  and  leplaced 
with  one  heading,  reading  "This  office  receives."  ( )vor  ilie  last 
four  columns  will  be  written  "  Sundries." 

(b)  Over  the  second  division  will  be  written  "  Western  Union," 
or  the  name  of  the  compa!i\  iliat  transfers  telegrams  to  the  Sig- 
nal Corps  lines  and  owes  tolls  thereon  to  the  United  States. 
Under  the  heading  over  the  first  four  columns  of  th's  (livisi(»n. 
"This  ollice  checks  other  ofiices,"  enter  the  words  "  J>ue  Signal 
(Jorjts.  "  I'nder  the  heading  of  the  last  four  colunnis  of  this  divi- 
sion, "  Other  offices  check  this  office,"  eiiter  the  words  "  Due 
Western  Union,"  or  name  of  the  other  line.  Similar  division  will 
be  allotted  for  each  "  other  line  "  with  which  business  is  trans- 
acted. 

(c)  Over  the  next  division  will  be  written  *'  Total." 

((Z)  The  last  four  columns  of  this  division  will  show  the  sum 
of  the  "  local  cash,"  "Western  Union,"  and  other  lines,  which 
will  be  the  total  receipts  of  "  this  "  and  "  other  "  lines,  and  are 
the  figures  that  make  up  the  account  current. 

(e)  The  first  two  colunnis  of  this  division  show  the  total 
amount  of  "  this  "  line  tolls  that  is  checked  against  all  the  offices 
on  "  this  "  line,  and  the  second  two  coUnnns  show  the  amount  oi' 
"other  line"  tolls  checked  against  offices  on  this  line  whi<h  in- 
cludes tolls  due  other  lines,  postage,  and  special  delivery. 

•  (/)  Money  received  for  guaranteed  messages  and  checiv  ei  roi-s 
will  be  entered  under  the  heading  "  Sundries." 
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(g)  The  total  accountability  of  an  office  consists  of  sundries 
and  the  amounts  sliown  in  the  last  two  columns  headed  "  Total '' 
on  the  check  ledger. 

(// )  The  total  amount  of  uncollected  messages  will  be  deducted 
from  the  total  of  the  month's  business  and  not  from  each  day's 
business.  A  weekly  trial  balance  sheet  for  local  use  only  should 
be  made  up  by  each  transfer  office  as  foUow^s  : 

(/)   Example. 

Weekly  Tfjal  T^alance  Sheet,  Seattle  Office. 
.  January  7,  1914. 


Receipts. 

This  line. 

/    ■ 
Other  line. 

Total. 

Local  cash 

$77.00 
85.00 
87. 50  • 

$15.00 
28:50 
19.00 

$92. 00 

Due  from.  W^estern  Union •: 

113. 50 

Due  from  Postal        

lOii.  50 

Due  from 

Due  from ^ 

Due  from : . 

i 

Total....              

249.50 
249.50 

62.50 
62.50 

ot2.()0 

Other  offices  check  this  office  (per  total  in  check 
ledger)    

Due  other  lines: 

Postal $27. 50 

Western  irnion 32.00 


Total  due  other  lines 59. 50 

Total  checked  against  S.  C.  offices: 

This  line 295. 00 

Other  lines 59. 50 


Note.— The  total  amount  paid  out  for  postage,  special  delivery,  and  to  other  lines 
must  balance  the  total  checked  against  the  Signal  Corps  ofRces  for  ''other  lines." 
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SUNDAY'S    MESSAGES. 

Include  and  enter  Sunday's  messages  as  a  part  of  the  prevloUjj^ 
Saturday's  business,  except  when  the  first  day  of  the  month  falls 
on  Sunday,  in  which  case  include  and  enter  them  as  a  part  of  the 
business  of  the  following  Monday. 

scHEDidLii'  (Jf'  Messages. 

ij)  A  schedule  of  messages  (Form  107)  will  be  rendered  in 
triplicate  by  the  operator  in  charge  of  each  station  and  disposed 
of  as  indicated  in  instructions  following  Rule  70.  On  this 
schedule  all  messages  which  carried  tolls  to  and  from  the  station 
(luring  the  month,  including  official  messages  carrying  other  line 
charges  not  paid  for  in  cash,  will  be  entered.  The  value  of  "  un- 
collects "will  be  deducted  in  one  item  from  the  total,  thus :  "  less 
uncollects.'^  The  bn lance  should  then  agree  with  the  net  total 
shown  on  the  check  and  message  report  (Form  105),  also  the 
statements  of  remittances  (Forms  132A  and  132B).  The  "un- 
collects "  will,  of  course,  also  be  deducted  from  the  check  and 
message  report  in  like  manner. 

(k)  When  the  net  total  shown  on  Form  107  does  not,  for  any 
cause,  agree  with  the  net  total  shown  on  the  check  and  message 
report  and  with  the  amount  reported  on  the  statements  of  re- 
mittanc'es  a  footnote  explanatory  thereof  should  be  made 
thereon. 

Rule  64. 

station  account  current. 

(a)  Separate  and  distinct  accounts  current  for  both  "tl^a" 
and  ** other  lines"  receipts  (Forms  103  and  104)  will  be  made 
out  monthly  in  triplicate  by  each  office,  except  where  there  anj 
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no  tolls,  in  which  case  only  two  copies  will  be  forwarded  to  the 
officer  in  charge  of  the  system,  on  the  face  of  which  will  be 
written  "  No  receipts."  In  all  other  cases  all  copies  of  each 
account  current  will  be  forwarded  to  the  officer  in  charge  of  the 
system  not  later  than  the  10th  day  of  the  month  following  that 
to  which  the  receipts  pertain.  The  receipt  on  one  copy  will  be 
signed  by  the  auditor  and  returned  to  the  station ;  one  to  the 
Chief  Signal  Officer  of  the  Army  and  one  filed.  In  case  of 
interruptions  occurring  at  the  end  of  the  month  the  accounts 
and  reports  will  be  held  open  not  to  exceed  eight  days,  with  a 
view  to  embracing  in  each  current  month  all  business  pertaining 
thereto.  If  messages  pertaining  to  the  preceding  month  should 
be  received  after  the  close  of  accounts  for  that  month,  supple- 
mentary accounts  and  reports  will  be  forwarded.  If  unusiml 
delay  should  result  in  receiving  the  receipted  copy  from  tlie 
auditor  for  tolls  remitted,  a  request  therefor  should  be  made  to 
the  officer  in  charge  of  the  system. 

STATEMENT   OF   REMITTANCES. 

(&)  A  separate  and  distinct  statement  of  remittances  for  both 
"this"  and  "other  line"  receipts  will  be  prepared  monthly  in 
duplicate  on  Forms  132A  and  132B.  The  amounts  reported  on 
these  statements  should  agree  with  the  amounts  reported  on 
Forms  103  and  104,  also  the  net  total  indicated  on  Forms  105 
and  107.  One  copy  will  be  forwarded  direct,  together  with  the 
schedule  of  messages  (Form  107),  to  the  Chief  Signal  Officer  of 
the  Army,  Washington,  D.  C,  not  later  than  the  10th  day  of  the 
month  following  that  to  wiiich  the  statements  pertain.  The 
duplicate  will  be  retained  at  the  station.  Should  an  operator  in 
charge  discover  that  an  error  has  been  made  in  refjorting  the 
amount  of  remittances,  he  will  at  once  forward  a  corrected  state- 
ment of  remittance  direct  to  the  Chief  Signal  Officer  of  the  Army. 
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(c)  Government  (official)  messages  carrying  tolls  over  other 
lines,  not  paid  for  in  cash  at  the  time  of  filing,  will  be  included 
in  the  station  and  auditor's  statements  of  accounts,  schedules  of 
messages,  and  check  and  message  reports.  They  will  not  be 
treated  as  cash  when  transmitted  to  the  auditor  to  balance 
other  line  accounts,  nor  will  they  be  considered  as  cash  on  the 
statement  of  remittances,  but  will  be  shown  as  a  separate  item 
in  the  column  of  remarks  thereon.  Credit  will  be  taken  for 
these  messages  on  the  "  other  line  "  statement  of  account.  (0.  /^. 
C.  M.  No.  16.) 

(d)  If  no  business  is  handled,  all  of  the  foregoing  reports  will 
nevertheless  be  rendered.  Monthly  check  and  message  report 
will  similarly  be  rendered. 

'mT:  credits  permissible  on  "this  line"  account  citruent. 

(e)  The  only  credits  permissible  on  tl>e  "tliis  lin<^"  account 
current  consist  of  remittances  to  the  auditor. 

debits  and  credits  on   "  OTHER  LINE  '*  ACCOUNT  CURRENT. 

»n'(/)  On  the  "other  lines"  account  current  all  "other  line" 
tolls  and  sundry  receipts  will  be  debited,  and  credits  will  be 
taken  for  postage,  special  deliveries,  payment  of  "  other  lines  " 
bills  and  *'  other  lines "  tolls  on  uncollected  messiiges.  (See 
Rule  83.) 

.:^^ji  ^,,  jp^^Eoy  fo;bwabding  wf>r^,HECE^pjr^ji;9  3B;^^^  .,,j^ 

\\ff)  The  dWte  of  forwarding  account^'wm'be  ^^portieid'by  iele^ 

graph  to  the  officer  in  charge  of  each  stn^tlon  by  each  operator  in 
charge.  The  ofiicers  in  chMrgo  will,  after  rc(*eiving  reports  from 
all  stations.  i'«'i><'i't  hy  (i'U'.i;r,'ii>li  to  tlu'  oltictT  in  charge  of  the 
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system  the  date  on  which  the  last  account  is  forwarded.  These 
accounts  should  never  be  delayed  beyond  the  10th  day  of  the 
month,  except  where  the  infrequency  of  the  mails  compels  a 
longer  delay.  Irregularities  and  delinquencies  will  be  promptly 
investigated  by  the  officer  in  charge  and  disciplinary  action  talien 
to  secure  a  compliance  with  these  regulations. 

CASH    BOOK    OF    THE    AUDITOR. 

(h)  The  auditor  of  the  system  will  keep  a  cash  book  showing 
the  amounts  received  each  month  from  each  station,  the  amount 
deposited,  the  amount  remaining  on  hand,  and  such  other  records 
as  may  be  deemed  necessary.  "  This  "  and  "  other  lines  "  receipts 
will  be  kept  separately. 

LEDGER  OF  THE  AUDITOR. 

(i)  A  ledger  will  be  kept  by  the  auditor  of  the  system  for  both 
"this  line"  and  "other  lines"  cash  received,  tlie  accounts  being 
kept  separately. 

ABSTRACT    OF    "  THIS    LINE  "    RECEIPTS. 

(/)  The  abstract  of  "this  line"  receipts  (Form  129)  of  the 
auditor  will  be  prepared  in  duplicate  not  later  than  the  10th  day 
of  the  month;  one  copy,  with  station  accounts  current,  will  be 
forwarded  to  the  Chief  Signal  Oflicer  of  the  Army,  through  the 
officer  in  charge  of  the  system,  and  one  copy,  with  station  ac' 
counts  current,  retained. 

ACCOUNT    CURRENT    OF    "  OTHER    LINES." 

(k)  The  auditor  of  the  system  will  similarly  render  an  account 
current   (Form  102)  of  "other  lines"  receipts  accompanied  by 
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the  station  accounts  current.  In  tlie  preparation  of  the  abstract 
of  "  this  line  "  receipts  and  tlie  account  current  of  *'  other  lines  '* 
receipts,  the  auditor  of  the  system  will  take  cognizance  only  of 
such  moneys  as  have  been  properly  invoiced  and  receipted  for  by 
him  during  the  period  covered  by  the  abstract  and  account 
current. 

TRANSFER  OF  LINE  RECEIPTS  BY  AUDITOR  WHEN  RELIEVED  OF  DUTIES. 

(I)  Upon  relinquishing  the  duties  the  official  making  the  trans- 
fer and  the  relieving  official  will  take  cognizance  only  of  such 
"  other  lines  "  moneys  or  their  equivalent  as  may  be  in  the  pos- 
session of  the  outgoing  official  at  the  date  of  transfer.  All  "  other 
lines  "  funds  will  be  transferred  by  invoice  and  receipt,  and  tlie 
outgoing  official  will  at  once  prepare  and  forward  to  the  Chief 
Signal  Officer  of  the  Army  his  final  abstract  of  "  this  line " 
funds  and  account  current  of  "  other  lines  "  funds,  accompanied 
by  all  necessary  vouchers.  No  transfer  of  "  this  line  "  funds  will 
be  made,  but  they  will  be  deposited  to  the  credit  of  the  Treasurer 
of  the  United  States.     ( See  Rule  59. ) 

Rule  65. 

sundry  receipts,  special  deliveries,  postage,  franked  envel- 
OPES. ETC. 

(a)  Moneys  received  on  account  of  messages  to  be  mailed  or 
for  special  delivery  will  be  taken  up  by  the  sending  office  on  the 
statement  of  "  other  line  "  account  as  a  part  of  telegraph  re-' 
celpts.  The  delivering  office,  in  cases  of  postage,  will  tako  credit 
for  the  total  amount  under  the  head  of  "•  Postage  "  on  the  state- 
ment of  other  lines  account.  In  cases  of  special  delivery,  the 
delivering  office  will  take  credit  on  the  same  account  current, 


ACCOUNTS,  REPORTS,  AND  REMITTANCES.  96 

under  proper  heading,  for  the  total  amount  of  payments  made 
on  account  of  special  deliveries.  The  receipt,  in  duplicate,  of 
the  person  performing  the  service,  taken  in  favor  of  the  auditor, 
will  be  forwarded  as  a  voucher  for  the  expenditure.  The  money 
received  or  expended  for  special  delivery  will  be  debited  or 
credited,  as  the  case  may  be,  on  the  statement  of  other  lines  ac- 
count. No  expenditures  will  be  made  for  postage  or  special  de- 
livery unless  it  be  authorized  by  the  sending  office,  except  when 
previous  arrangements  have  been  made  therefor.  The  use  of 
franked  envelopes  for  mailing  commercial  and  deadhead  mes- 
sages is  forbidden. 

REIMBURSEMENT    FOR    COST     MAILING    MESSAGES     WHERE    NO    LINE 

RECEIPTS. 

(&)  An  office  receiving  a  message  to  be  mailed  or  requiring 
special  delivery  and  having  no  "  other  line  "  tolls  with  which  to 
cover  the  expense,  will  pay  such  cost  from  "  this  line  "  funds. 
Form  109  will  be  filled  out  in  duplicate  for  the  amount  and  re- 
mitted as  cash  with  the  accounts.  If  there  be  neither  "this  line  " 
nor  "  other  line  "  funds  the  operator  will  fill  out  in  duplicate 
Form  109,  which  will  be  sent  in  with  the  accounts  to  the  officer 
in  charge,  but  will  not  be  invoiced  nor  otherwise  taken  into  ac- 
count. The  officer  in  charge  will,  upon  receipt  of  Form  109,  reim- 
burse the  operator  in  charge  for  the  amount  expended.  Form 
109  will,  in  all  cases,  be  prepared  to  show  that  the  amount  was 
received  from  the  auditor  of  the  Washington-Alaska  Military 
Cable  and  Telegraph  System  and  not  from  the  operator  in  charge. 

PROMPT  RENDITION  OF  ACCOUNTS  AND  PROTECTION  OF  LINE  RECEIPTS. 

(c)  It  will  be  part  of  the  duties  of  the  officer  in  charge  of  the 
system  to  see  that  accounts  current  are  properly  and  promptly 
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rendered  by  each  station  and  that  the  tolls  are  properly  care<l 
for. 

(d)  Line  receipts  from  all  stations  will  be  accounted  for  in  ac- 
cordance with  law  and  instructions  given  by  the  Chief  Signal 
Oflicer  of  the  Army  through  the  officer  in  qfiarge  of  the  system. 
Ample  protective  measures  will  be  taken  by  all  concerned  that 
line  receipts  are  plac^ed  in  the  hands  of  the  auditor,  or  such  other 
officer  as  may  be  designated,  with  the^utmost  dispatch  and  se*- 
curity.     (See  Rule  70.)        >   .     ..I    .-    .;    -    i^   ^  q 

Rule  60. 

checks  of  uncollected  "  collect  "  messages  not  to  be  changed. 

T^ir    •■>'■■'.    'i;.;  Mr--'    ■''^.' -    ■-■•iv.    .»7;.;     .'     i--.')  :   '''i;  "■. 

{a)  An  office  having  sent  a  collect  message  and  having  received 
a  notice  of  failure  to  collect  will  under  no  circumstances  request 
tha t  the  check  be  changeil . 

SENDING  OFFICE  ACCOUNTING   FOR  GUABANTEED  MESSAGES. 

(6)  "  Local  guaranteeds."  An  office  receiving  a  notification  of 
failure  to  collect  on  a  guaranteed  message  originating  on  "  this 
line"  destined  to  a  point  on  "this  line"  will  enter  the  message 
on  the  schedule  of  messages  as  if  collecte<l,  and  will  check  the 
office  at  destination  accordingly.  The  amount  will  be  taken  up 
on  the  "  this  line  "  account  current  opposite  the  entry  "  Rec'd 
for  guaranteed  messages."  A  description  of  the  message  and  tlu' 
amount  of  tolls  will  also  be  entered  on  Form  10(3  under  heading 
'•this  line."  A  copy  of  each  service  message  pertaining  thereto 
will  accompany  Form  106.  The  amount  will  also  be  enteretl  on  the 
check  ledger  under  heading  "  Sundries,"  as  explained  in  Rule  62. 

(c)  An  office  receiving  a  notification  of  failure  to  collect  on  a 
guaranteed  message  originating  on  '♦  this  line  "  destined  to  a  point 
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on  an  "  other  line  "  will  account  for  same  by  entering  the  message 
on  schedule  of  messages  as  if  it  had  been  collected  and  take  up  the 
tolls  on  the  check  ledger  under  heading  "  Sundries,"  as  explained 
in  Rule  62.  The  combined  amount  of  "  this  "  and  "  other  "  lines 
tolls  will  be  taken  up  on  the  "  other  line  "  account  current  oppo- 
site the  entry  "  To  received  for  guaranteed  messages."  A  copy 
of  each  service  message  pertaining  thereto  will  accompany 
Form  106. 

RECEIVING    OFFICE    ACCOUNTING    FOR    LOCAL    UNCOLLECT    MESSAGES. 

{d)  In  case  of  failure  to  collect  on  a  message  received  from  a 
•*  this  line  "  office,  the  office  receiving  the  message  will  enter  it  as 
if  collection  had  been  made,  and  in  order  to  obtain  credit  therefor 
will  enter  on  abstract  of  messages,  Form  107,  opposite  the  amount 
the  word  "  uncollect."  From  the  total  of  the  months  "  this  line  " 
business  transacted  with  the  sending  office  as  show^n  on  schedule 
of  messages,  Form  107,  the  total  amount  of  uncollects  will  be  de- 
ducted. The  balance  will  represent  amount  of  "  this  line  "  busi- 
ness done  with  the  sending  office  during  the  month.  The  amount 
will  also  be  deducted  on  the  check  ledger  from  the  total  of  the 
month's  business.  In  the  "  this  line  "  column  on  Form  106  enter 
each  uncollect  message  and  amounts  separately.  A  copy  of  each 
service  message  pertaining  thereto  will  accompany  the  form. 

(e)  In  case  of  failure  to  collect  on  a  message  originating  on 
an  "  other  line  "  destined  to  a  point  on  "  this  line,"  the  receiving 
office  will,  in  order  to  obtain  credit  therefor,  notify  the  sending 
office  by  service  message.  The  message  will  be  entered  on  sched- 
ule of  messages  as  in  the  case  of  "  local  uncollects,"  and  deduc- 
tion will  similarly  be  made  from  the  "  this  line  "  tolls.  No  de- 
duction will  be  made  on  schedule  of  messages  for  "  other  line  " 
9566°— 17 7 
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tolls,  but  credit  for  the  "  other  line  "  amount  will  be  taken  on 
credit  side  of  "  other  line  "  account  current  opposite  the  entry 
**  By  uncollected.*' 

(/)  On  Form  106  enter  each  message  separately  and  the 
amounts  in  columns  "  this  line  "  and  "  other  lines."  A  copy  of 
each  service  message  pertaining  thereto  will  accompany  Form  100. 

(g)  The  "this  line"  guaranteed  tolls  are  taken  up  on  the 
**  other  line  "  account  current  to  avoid  taking  up  the  same  amount 
of  "  this  line  "  tolls  guaranteed  and  uncollectible  on  the  same 
message  twice  upon  the  "  this  line  "  account  current,  and  covering 
it  into  the  United  States  Treasury  at  the  expense  of  "  other 
lines." 

(h)  Messages  which  pass  in  part  over  Signal  Corps  lines, 
thence  tp  an  **  other  line,"  thence  back  to  the  Signal  Corps  line, 
thence  back  to  an  "  other  line  "  to  reach  destination  will  be  ac- 
counted for  as  per  following  example : 


Example. 


10 


(i)  Message  checked  10,  paid  from  Seattle  with  destination 
Iditarod,  Alaska,  via  Skagway,  Boundary,  and  Nulato : 

Seattle  credits  Skagway  $1.90  "  this  line  "  (Seattle-Skag^vay), 
and  $8.65  "  other  line  "  ( Skagway-Iditarod ) . 

Skagway  checks  Seattle  $l!90  "this  line"  (Seattle-Skagway), 
and  $8.65  "other  line"  (Skagway-Iditarod)  and  pays  White 
Pass  Railway  the  $8.65. 

Fort  Egbert  credits  Nulato  $1.90  "  this  line  "  ($1.90  Boundary- 
Nulato),  and  $2.50  "other  line"  (Nulato-Iditarod),  and  charges 
Dominion  Government  line  the  $4.40  (Boundary-Iditarod). 

Nulato  checks  Egbert  $1.90  "this  line"  (Boundary-Nulato), 
and  $2.50  "other  line"  (Nulato-Iditarod),  and  pays  the  Alaska 
Wireless  Telegraph  Co.  the  $2.50  (Nulato-Iditarod). 
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SETTLEMENT    OF    OTHER    LINE    BILLS     AT     MILITARY    POSTS    IN     THE 
UNITED    STATES. 

(i)  The  following  from  the  tariff  books  of  the  commercial 
companies  is  published  for  the  information  and  guidance  of  all 
concerned : 

We  are  advised  by  the  Chief  Signal  Officer  of  the  Array  that 
in  some  cases  Signal  Corps  men  at  military  posts  in  the  United 
States  have  been  delinquent  in  rendering  their  returns  to  the 
telegraph  companies  and  that  some  managers  have  permitted 
Signal  Corps  men  to  delay  for  months  the  settlement  of  their 
telegraph  accounts.  The  Chief  Signal  Officer  of  the  Army  re- 
quests that  all  managers  require  accounts  of  the  Signal  Corps 
for  the  preceding  month  to  be  settled  not  later  than  the  fifth 
day  of  each  month,  and  if  such  accounts  have  not  been  settled 
with  the  telegraph  company  on  or  before  that  date  the  officer  in 
charge  of  the  system  in  wiiich  the  Signal  Corps  men  serve,  be 
notified  on  the  sixth  day  of  each  month  by  telegraph  of  such 
failure  on  the  part  of  the  Signal  Corps  men  to  settle  tlieir  tele- 
graph accounts. 

Managers  dealing  with  Signal  Corps  men  should  act  in  accord- 
ance with  these  instructions. 

Rule  67. 

"  TRANSFER       GUARANTEED "       AND       "  TRANSFER       UNCOLLECTIBLE " 
MESSAGES. 

This  rule  applies  to  transfer  offices  only. 

(a)  A  "  transfer  "  office  is  one  that  is  in  direct  communication 
with  an  "  other  line  "  office  from  which  messages  are  transferred 
to  and  from  the  Signal  Corps  lines. 
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( b )  The  "  local "  guaranteed  and  uncollectible  messages  will 
be  accounted  for  by  all  offices  as  directed  in  Rule  66. 

(c)  A  "  transfer  guaranteed  message  "  is  a  "  collect  "  message 
which  passes  through  a  Signal  Corps  "  transfer  "  office  destined 
to  a  point  on  an  "  other  line,"  and  on  which  the  tolls  can  not  be 
collected  at  destination.  Such  messages  may  originate  at  a 
Signal  Corps  office  or  at  an  "  other  line  "  office.    Example : 

(1)  A  message  checked  "collect,"  Nulato,  Alaska,  destined 
New  York,  becomes  a  "  transfer,  guaranteed  "  message  if  tolls 
can  not  be  collected  at  destination.  The  "  transfer  "  office  in 
this  case  would  be  Seattle  or  Fort  Egbert,  depending  on  the  rout- 
ing. The  transfer  office  would  pay  the  "  other  line  "  the  com- 
bined tolls  (Nulato  to  New  York)  on  Form  117,  as  "Amount  due 
on  account  of  uncollected  messages." 

(2)  A  message  checked  "collect,"  Iditarod,  Alaska,  via 
Nulato,  destined  to  New  York,  becomes  a  "  transfer  guaranteeil  " 
message  if  tolls  can  not  be  collected  at  destination.  In  this  in- 
stance there  are  two  "  transfer  "  offices  concerned,  Nulato  and 
Seattle  or  Nulato  and  Fort  Egbert,  depending  on  the  routing. 
The  first  transfer  office  (Nulato)  takes  up  the  combined  toUa 
(Iditarod  to  New  York)  on  the  "other  line"  account  current 
under  sundry  receipts  as  "  To  received  for  guaranteed  messages." 
The  second  transfer  office  (Seattle  or  Fort  Egbert)  pays  the 
"other  line"  the  combined  tolls  (Iditarod  to  New  York)  on 
Form  117,  as  "Amount  due  on  account  of  uncollected  messages." 

{d)  The  procedure  in  example  (2)  will  be  reversed  on  a  mes- 
sage checked  "  collect,"  New  York,  destined  to  Iditarod,  which 
becomes  a  "  transfer  guaranteed  "  message  if  tolls  can  not  he 
collected  at  destination.  In  this  case  Seattle  or  Port  Egbert  be- 
comes the  first  transfer  office  and  Nulato  becomes  the  second 
transfer  office. 
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(e)  A  "transfer  uncollect 'ble  r^e^sage"  is.H.C(jn<Hct  ri\essaj<e 
transferred  to  the  Signal  Corps  lines  by  an  "  otlier  line  "  offire 
and  destined  to  a  point  on  the  Signal  Corps  line  beyond  the  Signal 
Corps  *'  transfer  "  office  and  on  which  the  tolls  can  not  be  col- 
lected at  destination. 

Exmnple. 

A  message  checked  "  collect,"  New  York  destined  Fairbanks, 
Alaska.  In  this  case  Seattle  or  Fort  Egbert,  depending  on  the 
routing,  would  be  the  "  transfer  "  office.  The  "  transfer  "  office 
will  in  this  case  charge  the  combined  tolls  (New  York  to  Fair- 
banks) against  the  "other  line"  on  Form  117,  as  "Amount  due 
on  account  of  uncollected  messages,"  but  toill  not  take  up  the 
combined  tolls  on  "  other  line  "  account  current,  but  will  take  up 
the  proportionate  amount  of  each  on  the  "  this  "  and."  other  line  " 
accounts  current,  respectively,  under  sundry  receipts  as  "  To  re- 
funded from  other  lines." 

All  the  above  messages  will  be  shown  on  Form  106  ("State- 
ment of  guaranteed  and  uncollected  messages  " ) ,  one  copy  only 
being  required,  to  w^hich  a  copy  of  every  service  message  pertain- 
ing to  messages  shown  thereon  should  be  attached. 

The  bill  of  the  "  other  lines  "  against  "  this  line,"  and  the  bill 
"  this  line  "  against  "  other  lines  "  will  be  made  on  Form  117  and 
itemized  as  follows : 

Amount  due  on  account  of  regular  transfers. 

Amount  due  on  uncollectible  messages. 

Note. — It  must  always  be  borne  in  mind  that  all  transfer  guaranteed 
and  uncollectible  messages  are  entered  with  the  day's  business  in  which 
they  are  bandied,  precisely  as  if  collection*  had  been  made  at  destina- 
tion, and  when  notice  of  failure  to  collect  is  received  no  alterations 
whatever  will  be  made  on  the  check  report  or  the  daily  statement  of 
messages  transferred  to  and  from  the  connecting  line  nor  on  the  ac- 
counts current. 
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Amount  due  ?o;r  speclel  (JellYery.  ^'> 

Amount  due  for  postage. 

Payments  of  amounts  due  "  other  lines  "  will  be  made  by  the 
operator  in  charge  at  transfer  offices,  to  the  authorized  repre- 
sentatives of  tlie  "  other  lines  "  at  such  points  as  may  be  deter- 
mined by  the  "  other  lines  "  or  as  authorized  by  the  officer  in 
charge.  At  the  time  of  settlement  the  operator  in  charge  will 
deliver  to  the  "  other  lines,"  for  their  files,  one  copy  each  of  Form 
117,  bill  "  this  line  "  against  "  other  lines  "  and  bill  "  other  lines  ** 
against  "  this  line,"  to  each  of  which  will  be  attached  the 
daily  "  Statement  of  messages  transferred  "  during  the  month 
(Form  108). 

(/)  Two  copies  of  the  receipted  bill  "  other  lines  "  against 
"  this  line,"  with  statement  of  messages  transferred  attached, 
will  be  remitted  as  cash  with  the  statement  of  other-line  account. 
The  receipt  on  Form  117  will  be  taken  in  favor  of  the  auditor, 
Washington-Alaska  Military  Cable  and  Telegraph  System,  but 
not  by  name.  One  copy  of  bill  "  this  line  "  against  "  other  lines," 
with  statement  of  messages  transferred  attached,  will  also  be 
inclosed  with  the  statement  of  other-line  account. 

^(g)  When  payment  is  not  made  by  the  operator  in  charge,  two 
copies  of  bill  "  this  line "  against  "  other  lines "  and  bill 
•'  other  lines  "  against  "  this  line  "  will  be  rendered,  to  each  of 
which  two  copies  of  statement  of  messages  transferred  will  be 
attached.  The  bill  "  this  line  "  against  "  other  lines  "  will  be 
remitted  as  cash  with  the  statement  of  other-line  account. 

(h)  See  example,  Rule  66,  concerning  checking  messages  pass- 
ing in  part  over  Signal  Corps  lines,  thence  to  "  othe;*  lines," 
thence  over  Signal  Corps  lines,  thence  back  to  "  other  lines  "  to 
reach  destination. 
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Rule  68. 
check  and  message  reports. 

(a)  A  check  and  message  report  (Form  No.  105)  will  be 
rendered  monthly  in  duplicate  by  each  office;  one  copy  will  be 
forwarded  to  the  officer  in  charge  of  the  system  with  the  ac- 
counts and  one  copy  retained. 

(h)  This  report  will  be  prepared  as  follows:  Enter  in  the  first 
column,  in  alphabetical  order,  the  names  of  all  offices  with  which 
commercial  business  has  been  done  during  the  month ;  then 
enter  opposite  the  name  of  each  office,  under  the  heading  "  This 
office  checks  other  offices,"  the  total  amount  shown  by  the  check 
ledger  to  have  been  checked  against  such  office  for  "  this  line  " 
and  "  other  lines,"  respectively,  and  under  the  heading  "  Other 
offices  check  this  office  "  enter  the  totals  "  this  line  "  and  "  other 
lines,"  respectively,  shown  on  the  check  ledger  under  the  heading 
"  This  office  receives."  The  value  of  *'  uncollects  "  will  be  de- 
ducted from  the  total  in  one  item,  thus :  *'  Less  value  of  un- 
collects." 

(c)  The  number  of  messages  handled  during  the  month  will  be 
entered  on  the  back  of  this  form. 

(d)  When  the  net  total  shown  on  Form  105  does  not,  for  any 
cause,  agree  with  the  net  total  show^n  on  the  schedule  of  messages 
(Form  107)  and  with  the  amount  reported  on  the  statement  of 
remittances  (Forms  132A  and  132B)  a  footnote  explanatory 
thereof  should  be  made  thereon. 
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Rule  69. 
check  errors. 

(a)  The  discrepancies  found  to  exist  in  the  check  reports  of 
various  offices  when  examined  in  the  office  of  the  officer  in  charge 
of  the  system  will  be  taken  cognizance  of  and  entered  in  the 
"  Record  of  check  errors."  The  "  Record  of  check  errors  "  is  a 
book  in  which  will  be  kept  a  complete  history  of  all  check  errors, 
The  errors  will  be  entered  immediately  upon  completion  of  the 
examination. 

(6)  Should  any  discrepancies  be  discovered  in  the  examination 
of  the  check  reports  the  office  which  appears  to  be  in  error  will 
be  communicated  with  by  the  officer  in  charge  of  the  system. 

(c)  Upon  receipt  of  such  a  communication  the  operator  in 
charge  will  at  once  compare  the  daily  record  of  business  shown 
on  the  check  report  with  the  check  ledger  and  messages  and  make 
immediate  report  by  indorsement  if  inquiry  be  made  by  letter, 
and  by  telegraph  if  inquiry  be  made  by  telegraph,  explaining  dis- 
crepancies. In  case  of  a  deficit  the  amount  will  be  remitted  with 
the  next  monthly  remittance,  such  remittance  to  be  entered  on 
the  account  current  as  "  On  account  of  check  errors  for  the  month 

of ."    It  will  also  be  invoiced,  but  not  as  a  separate  item, 

when  the  next  monthly  accounts  current  are  forwarded.  Simi- 
larly it  will  be  indicated  on  the  "  Statement  of  remittances." 

id)  If  the  operator  in  charge  was  not  in  charge  during  the 
period  in  which  the  error  was  made,  he  will  so  report  to  the  officer 
in  charge  of  the  system,  giving  the  name  of  the  responsible  oper- 
ator, or,  if  the  latter  be  still  on  the  system,  refer  the  communica- 
tion to  him  by  indorsement,  at  the  same  time  informing  the  officer 
in  charge  of  the  system  of  action  taken.  No  correspondence  of 
any  other  nature  between  operators  or  others  concerned  regard- 
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ing  check  errors  will  be  permitted  unless  authorized  by  com- 
petent authority.  All  correspondence  of  this  character  will  be 
between  the  officer  in  charge  of  the  system  and  the  responsible 
operator. 

Rule  70. 

remittances. 

(a)  At  offices  where  there  are  post  offices,  except  where  there 
are  depositories,  in  which  case  such  offices  act  under  special  in- 
structions, remittances  of  line  tolls  will  be  made  when  the 
amount  on  hand  reaches  $100,  and  also  at  the  end  of  the  month, 
by  post-office  money  orders  or  Government  checks.  On  the  Wash- 
ington-Alaska Military  Cable  and  Telegraph  System,  Signal 
Corps  telegraphic  transfer  certificates  may  be  used  when  indorsed 
"  Pay  to  the  order  of  the  auditor,  Washington-Alaska  Military 
Cable  and  Telegraph  System,"  by  the  payee  and  the  operator 
cashing  the  check  or  certificate.  The  money  orders,  certificates, 
and  checks  will  be  made  payable  to  the  "  auditor  "  of  the  system 
(but  not  by  name)  and  will  be  forwarded  immediately  to  the 
officer  in  charge,  Washington-Alaska  Military  Cable  and  Tele- 
graph System,  and  will  not  be  held  until  the  end  of  the  month. 
The  exact  amount  must  be  remitted ;  postage  stamps  of  1  or  2 
cent  denominations  will  be  accepted  when  necessary. 

( b )  The  serial  numbers  and  amounts  of  each  post-office  money 
order.  Government  check,  or  transfer  certificate,  and  where  de- 
posits are  made  in  a  designated  United  States  depository,  the 
numbers  and  amounts  of  the  certificates  of  deposit,  will  be  en- 
tered on  the  back  of  "  This  Line  account  current."  Certificates 
of  deposit  will  be  taken  in  the  name  of  the  department  signal 
officer,  except  in  cases  arising  on  the  Washington-Alaska  Mill- 
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tury  Cable  and  Telegraph  System,  when  they  should  be  taken  in 
the  name  of  the  "  auditor  "  (but  not  by  name). 

(c)  Where  none  of  the  foregoing  means  of  forwarding  funds 
are  available,  remittances  will  be  made  by  registered  mail,  ex- 
cept at  offices  operating  under  special  instructions. 

(d)  At  offices  where  there  are  no  postoffices  the  operator  in 
charge  will,  when  the  amount  of  tolls  on  hand  reaches  $50,  and 
also  at  the  end  of  the  month,  have  at  least  one  man,  and  when 
possible  all  the  men  at  his  station,  witness  and  sign  as  such  the 
letter  of  transmittal  accompanying  the  remittance,  which  must 
be  inclosed  in  a  secure  w^rapper,  usually  a  linen-lined  envelope  and 
addressed  to  the  "  Officer  in  Charge,  Washington-Alaska  Military 
Cable  and  Telegraph  System,"  and  in  their  presence  inclose 
the  funds,  letter  of  transmittal  (if  necessary)  and  all  necessary 
papers,  seal  the  same,  and  inclose  them  in  another  envelope,  ad- 
dressed to  the  operator  in  charge  at  the  nearest  post-office  sta- 
tion. The  package  will  be  given  to  the  first  passing  mail  carrier 
in  the  presence  of  witnesses,  taking  a  receipt  therefor,  for 
delivery  at  the  place  specified.  The  operator  at  the  post-office 
station  will  at  once  be  notified  by  telegraph  of  the  remittance. 
The  operator  receiving  the  package  from  the  mail  carrier  will 
receipt  to  the  carrier  therefor,  have  the  same  registered,  inform 
the  remitting  operator  by  wire,  and  also  send  him  the  registry 
receipt. 

(e)  Line  receipts  will  not  be  remitted  by  express  in  any  man- 
ner except  w^hen  specifically  authorized. 

(/)  The  name  of  the  station  should  appear  on  the  small  en- 
velope containing  coin  or  currency  inclosed  \vlth  the  reports. 

(g)  Personal  funds  expended  by  the  operator  In  charge  for 
money  orders  or  registry  fees  in  the  transmission  of  telegraph 
line  receipts  in  nccordnnco  with  the  foregoing  Instructions  will 
be  refunded  l)y   tlu^  oHicer   in  charge  of  the  system  when  the 


ACCOUNTS,  REPORTS,  AND  REMITTANCES.  107 

amount  due  is  $1  (or  less  if  so  desired)  upon  the  presentation  of 
vouchers  made  out  on  War  Department  Standard  Form  No.  330A, 
accompanied  by  registry  receipt  or  retained  stub  of  the  money 
order. 

In  any  case  vouchers  for  the  reimbursement  of  any  and  all 
moneys  due  will  be  submitted  on  June  30  of  each  year  v^ithout 
fail.  Sufficient  evidence  of  expenditure  must  be  furnished  to 
warrant  the  reimbursement.  Retained  copies  of  registry  re- 
ceipts and  post-office  money  orders  must  indicate  the  month  to 
which  remittance  pertains. 

(h)  Separate  vouchers  are  necessary  for  each  fiscal  year. 
Money  orders  and  registry  receipts  purchased  after  June  30,  per- 
taining to  receipts  for  the  month  of  June,  should  therefore  ap- 
pear on  the  voucher  for  the  fiscal  year  beginning  July  1. 

(i)  Tfie  name  of  the  remitter  should  not  appear  on  the  re- 
tained registry  receipts  or  post-office  money-order  stubs. 

(j)  Whenever  possible  one  money  order  will  be  made  to  cover 
all  remittances,  including  check  errors.  The  number  of  orders 
must  be  reduced  to  the  minimum. 

(k)  All  official  mail  must  invariably  have  indicated  on  the 
envelope  the  name  of  the  telegraph  office  from  which  sent.  On 
registered  letters  the  name  of  the  sender  must  also  appear  on  the 
envelope. 

(I)  All  official  mail  for  Seattle  will  be  addressed,  "Officer  in 
Charge,  Washington-Alaska  Military  Cable  and  Telegraph  Sys- 
tem." All  telegrams  will  be  addressed  to  "  Signals,  Seattle,"  ex- 
cept where  otherwise  indicated. 

LIST  OF  PAPERS  TO  ACCOMPANY  STATION  ACCOUNTS  AND  BEPOBTS. 


I 


The  following  are  required  monthly  from  all  offices  on  the 
Washington-Alaska  Military  Cable  and  Telegraph  System,  other 
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than  transfer  offices,  and  will  be  mailed  to  the  Officer  in  Charge 
of  the  system  at  Seattle  Wash.,  except  as  indicated  below. 

Three  (3)  Statements  of  This  Line  Account,  Form  103,  except 
that  when  there  are  no  receipts  two  only  will  be  prepared. 
Forward  all. 

Three  (3)  Statements  of  Other  Line  Account,  Form  104,  ex- 
cept that  when  there  are  no  receipts  two  only  will  be  prepared. 
Forward  all. 

Two  (2)  Monthly  Check  and  Message  Reports,  Form  105. 
Forward  one,  retain  one. 

Two  (2)  Statements  of  Uncollected  and  Guaranteed  Messages* 
Form  106  (when  such  messages  are  handled).  Forward  one, 
retain  one.  When  no  messages  of  this  class  are  handled,  this 
statement  will  not  be  required. 

Three  (3)  Schedules  of  Messages,  Form  107.  Forward  one 
direct  to  the  Chief  Signal  Officer  of  the  Army;  forward  one  to 
Seattle  and  retain  one. 

Two  (2)  Statements  of  Remittance,  Form  132A  (this  line). 
Forward  one  direct  to  the  Chief  Signal  Officer  of  the  Army ;  re- 
tain one. 

Two  (2)  Statements  of  Remittance,  Form  132B  (other  line). 
Forward  one  direct  to  the  Chief  Signal  Officer  of  the  Army ;  re- 
tain one. 

Two  (2)  Form  109  only  when  refunds  are  made.  Forward 
both  copies. 

All  of  the  foregoing  reports  will  be  rendered  even  If  there  hr 
no  receipts,  except  where  otherwise  indicated 

TRANSFER    OFFICES. 

Transfer  offices  will  render  the  reports  required  of  all  offices 
other  than  transfer  offices^  and  in  addition  thereto  will  render 
the  following  (see  footnote)  : 
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Three  (3)  Form  117,  and  three  (3)  Form  108,  showing  the 
amount  due  the  United  States  by  each  other  line  with  which 
business  has  been  exchanged.  Separate  bills  and  statements 
must  be  rendered  for  each  other  line.  The  total  of  the  amount 
due  the  United  States  by  the  different  other  lines  should  balance 
the  amounts  checked  against  those  other  lines  on  the  Monthly 
Check  and  Message  Report,  Form  105.  These  bills  should  be 
remitted  as  cash. 

Three  (3)  Form  117,  and  three  (3)  Form  108,  showing  the 
amount  due  each  other  line  with  which  business  has  been  ex- 
changed (see  last  part  of  preceding  paragraph).  The  total 
of  the  amounts  due  the  other  lines  at  a  transfer  office,  with  the 
amount  paid  out  for  postage  and  special  delivery,  should  equal 
the  amount  of  other  line  tolls  checked  against  other  offices  on  the 
schedule  of  messages  ( Form  107 ) ,  and  on  the  message  and  check 
report  (Form  105).    These  bills  should  be  remitted  as  cash. 

One  Form  117  and  one  Form  108  will  be  retained  in  station 
files,  and  two  of  each  form  will  be  forwarded  with  accounts. 
When  no  business  is  exchanged  bills  and  statements  will  not  be 
required. 

Two  (2)  Form  109  only  when  refunds  are  made. 

Note. — At  transfer  points  where  the  operator  in  charge  is  au- 
thorized to  settle  witli  connecting  lines  the  following  will  be 
rendered : 

Four  (4)  Bills  Other  Line  Against  This  Line,  Form  117.  Turn 
over  to  other  line  one  copy,  retain  one  copy,  and  forward  two 
copies  to  the  Officer  in  Charge  of  the  system  with  accounts.  Re- 
ceipt from  other  lines  for  money  paid  will  be  taken  on  the  re- 
tained copy  and  the  two  copies  for  Officer  in  Charge. 

Three  (3)  Statement  of  Messages  Transferred,  Form  108. 
Turn  over  to  other  line  one  copy ;  retain  one  copy,  and  forward 
one  copy  to  Officer  in  Charge  of  the  System  with  accounts. 
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Three  (3)  Bill  This  Line  Against  Other  Line,  Form  117.  Turn 
over  to  other  line  one  copy ;  retain  one  copy,  and  forward  one 
copy  to  Officer  in  Charge  of  system  with  accounts. 

Three  (3)  Statement  of  Messages  Transferred,  Form  108. 
Turn  over  to  other  line  one  copy ;  retain  one  copy,  and  forward 
one  copy  to  Officer  in  Charge  of  system  with  accounts. 

SHIP    STATIONS. 

In  addition  to  reports  called  for  from  other  than  transfer 
offices  on  the  Washington-Alaska  Military  Cable  and  Telegraph 
System,  the  following  will  be  rendered : 

Two  (2)  Form  153.  Forward  to  zone  signal  officer  one  copy 
with  original  messages,  and  retain  one  copy  with  copies  of  mes- 
sages. 

Two  (2)  Form  154.  Forward  to  zone  signal  officer  one  copy 
with  origvnal  messages,  and  retain  one  copy  with  copies  of  mes- 
sages. 

Two  (2)  Form  155.  Forward  to  zone  signal  officer  one  copy 
with  original  messages,  and  retain  one  copy  with  copies  of  mes- 
sages. 

SHORE    STATIONS. 

In  addition  to  reports  called  for  from  "transfer  offices"  on 
the  Washington-Alaska  Military  Cable  and  Telegraph  System, 
the  following  will  be  rendered : 

Two  (2)  Form  156.  Forward  one  to  zone  signal  officer  and 
retain  one. 

Two  (2)  Form  157.  Forward  one  to  zone  signal  officer  and 
retain  one. 

Two  (2)  Form  109  only  when  refunds  are  made. 
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SPECIAL   NOTE. 

Each  paper  to  he  folded  separately  so  that  date  of  receipt  may 
be  stamped  on  each  without  unfolding. 

All  reports  for  the  Chief  Signal  Officer  of  the  Army  should  be 
forwarded  under  one  cover ;  likewise  all  reports  for  the  officer  in 
charge  of  the  system  and  the  zone  signal  officer. 

All  reports  should  be  forwarded  at  the  same  time. 

Rule  71. 

monthly  repoets  of  conditions  in  general. 

{a)  Officers  in  charge  of  sections  will,  not  later  than  the  10th 
day  of  each  month,  render,  in  duplicate,  to  the  officer  in  charge 
of  the  system,  a  brief  report  on  the  conditions  and  operations  of 
the  offices  and  lines  on  their  sections.  The  report  will  state  what 
general  repairs  were  made  during  the  month,  with  appropriate 
recommendations  for  continuing  .the  line  in  an  efficient  state  of 
operation.  A  "  Monthly  line  report  "  will  accompany  each  report, 
one  copy  only  being  necessary.  Operators  in  charge  of  detached 
sections  will  also  render  a  "  Monthly  line  report." 

(b)  The  officer  in  charge  of  the  system  will,  not  later  than  the 
10th  day  of  each  month,  render  to  the  Chief  Signal  Officer  of  the 
Army  a  monthly  report,  which  shall  cover  fully  the  operations  of 
the  lines,  together  with  a  statement  of  the  line  tolls,  interrup- 
tions, and  such  other  information  as  may  be  of  interest. 

ANNUAL   REPORTS. 

(c)  On  July  1  of  each  year,  or  as  soon  thereafter  as  prac- 
ticable, each  officer  in  charge  of  a  section  will  render,  in  tripli- 
cate, to  the  officer  in  charge  of  the  system,  an  annual  report 
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which  shall  give  a  full  statement  of  all  work  accomplished  during 
the  fiscal  year,  including  extensions  or  betterments,  with  recom- 
mendations for  the  future  maintenance  or  betterment  of  the 
service.  This  report  shall  give  the  total  number  of  days  of 
interruptions  to  the  line  and  the  causes  thereof.  The  officer  ia 
charge  of  the  system  will  embrace  in  his  annual  report  such 
part  of  the  data  contained  in  the  reports  of  the  oflftcers  in  charge 
of  sections  as  may  be  deemed  necessary,  or  forward  the  reports 
in  their  entirety  as  inclosures  to  his  report. 


CHAPTER   VII. 

TRANSMISSION     OVER     SUBMARINE     CABLES     BY     THE 
SIPHON    RECORDER    SYSTEM. 

In  handling  messages  over  submarine  cables  by  the  siphon 
recorder  system,  the  following  rules  will  govern  in  order  to  re- 
duce the  time  of  transmission  as  much  as  possible : 

Rule  72. 

method  of  signaling  messages. 

(a)  The  number  of  the  message,  the  check,  also  the  date,  when 
date  is  transmitted,  are  sent  in  "short  code"  figures  (see  char- 
acters for  short  code  figures),  but  any  figures  occurring  in  the 
text,  address,  or  signature  of  the  message  are  sent  in  "long" 
code  figures. 

(h)  Send,  first,  the  number  of  the  message;  second,  the  office 
call  when  more  than  two  offices  are  on  the  same  circuit ;  third, 
the  check ;  fourth,  the  station  from  and  date,  if  transmitted  (the 
date  is  transmitted  only  when  message  bears  a  back  date,  but  the 
date  must,  in  all  cases  be  supplied  by  the  receiving  operator  be- 
fore the  message  leaves  his  hands),  and  fifth,  the  address.  At 
the  end  of  the  address  the  signal  "  II  "  (-  -  -  -)  is  sent,  after 
which  follows  the  text,  and  at  the  close  of  the  text,  if  there  be 
a  signature,  the  signal  "!!"(--  -  -)  is  again  sent  to  show  that 
9566''— 17 8  H3 
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the  text  is  finished,  after  which  follows  the  signature,  then  the 
"Finish  signal,"  which  is  "Period"  ( )  or  "Under- 
stand "(-- -).  If  there  be  no  signature,  the  "  Finish  sig- 
nal "  is  sent  at  the  end  of  the  text.    The  signals  -  -    -  -    -  -  or 

- are  used  as  the  "  Finish  signal  "  of  the  message ;  the 

former,  on  a  cable  worked  simplex  when  the  sending  operator 
wishes  to  hold  the  line,  and  the  latter  when  he  completes  the 
transmission  of  all  messages  and  givesi  the  line  over  to  the 
operator  at  the  distant  end.  The  signal  -  -  -  -  after  the  ad- 
dress is  known  as  "  DQ  "  to  distinguish  it  from  the  same  sig- 
nal (-  -    -  -)  before  the  signature. 

Rule  73. 

collating  messages. 

It  is  considered  good  policy  to  repeat  at  the  end  any  figures 
or  initial  letters  that  occur  in  a  message.  This  is  known  as  col- 
lating. The  figures  are  repeated  by  the  sending  operator  in 
"  short  code,"  which  acts  as  a  check  on  the  figures  as  originally 
sent.  There  is  a  grefat  tendency  to  make  mistakes  in  receiving 
on  the  siphon  recorder  on  account  of  the  similarity  in  the  appear- 
ance of  some  figures  on  the  tape;  hence  the  advisability  of 
collating. 

Rule  74. 

METHOD   or   COLLATING. 

For  example: 
46    Si  8 

(Dated)     Fairbanks,  Alaska,  — . 
(To)   Greengage,  London: 

(Text)     Commence  4085  Dupont  K  Lumsley. 

9231. 

After  sending  the  "  Finish  signal "  the  sending  operator  says, 
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Ltr  K."    In  other  words  he  repeats  in  short  code  the  figures 

he  has  sent  in  long  code  and  also  repeats  the  letter  "  K  "  to 
show  that  it  is  not  part  of  a  word. 

If  figures  are  written  like  the  following,  "  If,  1  3/4,"  they  are 

sent   -  —  —  —  — — — , 

—    and    collated three ; 

-  — r  -  -  -  —  —  four.  In  the  first  case  the  numerator  of  the 
fraction  is  spelled  out  in  collating,  and  in  the  last  case  all 
figures  after  the  stroke  are  spelled  out. 

Note. — For  detailed  Instructions  for  the  care  and  operation  of  re- 
corders and  for  cable  testing,  see  Signal  Corps  Manual  No.  3. 

Rule  75. 

method  of  erasing  when  sending. 

(a)  If  the  sending  operator  "  breaks  "  in  a  word  and  he  wishes 
it  erased,  he  should  send  at  least  four  reversals  (known  as  a 
rub  out),  which  is  the  same  as  the  letter  ''  N  "  sent  four  times 
without  any  space,  and  go  back  to  the  w^ord  just  preceding. 

( h )  Some  operators  are  careless  in  the  manner  of  "  rubbing 
out."  They  frequently  send  only  the  letter  "  C,"  which  the  re- 
ceiving operator  might  put  down  as  an  "  Initial  letter,"  thus 
causing  an  error. 

Rule  76. 

footnotes  to  messages. 

(a)  The  letters  "MM"  are  used  at  the  end  of  a  message  to 
denote  a  footnote.  This  footnote  will  generally  relate  to  some 
instructions  about  the  message  or  its  contents.  If  any  word  in 
the  message  appears  doubtful  and  can  be  read  two  ways,  and 
there  is  no  immediate  prospect  of  getting  the  word  verified,  it  is 
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usual  to  add  an  "MM,"  and  say  "query  so  and  so,"  giving  the 
other  reading. 

(&)  For  instance,  if  the  fourth  body  word  in  a  message  can 
be  read  "  shiner  "  or  "  shines,"  and  it  is  signaled  "  shiner,"  after 
finishing  the  message  add  "  MM,"  "  Query  fourth  shines."  At  the 
station  of  delivery  the  operator  may  write  the  footnote  "  fourth 
body  word  may  be  shines."  This  for  the  benefit  of  the  party  to 
whom  the  message  is  delivered.  This  adding  of  "  MM  "  where 
words  are  doubtful  often  saves  getting  tlie  word  repeated  later 
over  a  long  distance. 

Rule  77. 

repetitions  of  worhs  lost  while  receiving. 

If  the  receiving  operator  loses  one  or  more  words  in  a  message 
through  any  cause,  he  usually  asks  for  a  repetition  by  saying, 

"RQ"    (Requisition)    Nr  Wa   "  So  and 

so"  (giving  the  word  before  the  word  omitted),  or  2  Wa,  or  3 
Wa,  as  the  case  may  be;  and  if  uncertain  about  the  number  of 

words  lost,  it  is  better  to  say, from to  — 

(giving  the  vwrd  before  and  the  word  after  the  lost  words), 
or    --  —  —  --    to    such    a    word     (giving    the    word);    or 

A  A  such  a  word   (giving  the  word).     The  sigmil 

- -  means  repeat,  "  Wa  "  means  "  words  after,"  and 

"AA"  means  "  all  after." 

Rule  78. 

correct  spacing. 

The  importance  of  correct  spacing  between  the  letters  and 
words  in  cable  sending,  can  not  be  emphasized  too  strongly. 
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More  errors  and  delays  occur  through  irreguUir  spacing  than 
any  other  cause.  The  running  of  words  and  letters  together  in 
code  messages  makes  it  extremely  difficult  for  the  receiving  oper- 
ator to  properly  decipher  the  message,  and  consequently  he  has 
to  hold  it  for  repetition,  or,  as  sometimes  happens,  he  lets  it 
go  as  he  thinks  it  should  be  with  the  probable  result  of  an  error. 
Because  of  the  retarding  effect  of  the  static  capacity  of  a  cable 
there  is  always  a  lag,  more  or  less,  in  the  arrival  of  the  signals 
at  the  distant  end,  so  that  two  letters  sent  very  closely,  without 
proper  space,  will  look  like  one  at  the  receiving  end,  and  if  the 
necessary  elements  are  there  they  will  form  a  distinct  letter, 
such  as  "  F  "  for  "  In,'*  *'  R  "  for  "  En,"  etc.  Errors  from  this 
cause  should  be  charged  against  the  sending  operator. 

Rule  79. 

long  and  short  code  chabacters. 


LONG-CODE     FIGURES. 

1. 
2. 

3. 
4. 
5. 
6.    

0. 


SHORT-CODE    FIGUEtES. 
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Rule  80. 
abbreviations  used  on   cables. 


su. 

Urgent  service  message. 

HQ. 

How  are  signals? 

BQ. 

An  answer  to  a  service 

GQ. 

Paragraph. 

message. 

RQ. 

Requisition. 

MQ. 

Wait. 

UQ. 

The  other  line. 

KQ. 

Reply  when  ready. 

WA. 

Word  after. 

CQ. 

All  stations. 

AA. 

All  after. 

Rule  81. 

SERVICE    message    CODE    FOR 

cablegrams. 

(a)  Instead  of  using  the  service  message  code  (Rule  44)  in  ob- 
taining corrections  to  messages  passing  over  any  of  the  cables,  the 
following  instructions  will  be  adhered  to.  They  may  be  also 
used  on  land  lines  if  desired. 

Example  2V,o.  1. 

(Message  from  Nome  to  Seattle.) 

5     Si  5 


John  Doe,  Seattle- 
Abbey  Icicle  Frank  Bradley  Gallery. 


Nome,  June  7-8,  1908. 


Richard  Rok. 


If,  upon  delivery  of  the  message,  the  addressee  claims  an  error 
in  the  last  word,  Seattle  would  send  the  following  service: 
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Example  No,  2. 
Nome: 

Yr  5/7/8/  Doe  fifth  Gallery. 

Seattle  8. 

(&)  The  first  figure  in  the  service  denotes  the  number  of  the 
message  to  Seattle;  the  second  figure  the  date  of  filing;  and  the 
third  figure  the  date  of  sending  to  Seattle. 

(c)  Sitka  compares  the  service  with  his  tape  copy  and  if  no 
error  be  apparent  he  amends  the  service  by  changing  the  num- 
ber only  and  forwards  it  to  Valdez. 

Example  No,  3, 
Nome  : 

Yr  3/7/8/  Doe  fifth  Gallery. 

Seattle  8. 

{d)  It  there  be  no  error  at  Valdez,  the  service  will  be  amended 
as  per  example  No.  3  and  forwarded  to  the  next  relay  office.  It 
will  be  observed  that  the  first  number  in  the  body  of  the  service 
must  be  changed  at  each  relay  office  so  that  no  delay  will  occur 
in  locating  the  message. 

(e)  The  relay  office  first  discovering  the  error  will  stop  the 
service  and  reply  as  follows,  supposing  Valdez  stopped  the  serv- 
ice, as  the  word  in  question  reads  Galley  in  his  copy : 

Example  No.  4- 

Seattle : 

Nome's  7/8  Doe  Galley.  Valdez  8. 

(/)  If  no  error  be  discovered  at  any  office,  the  originating 
office  will  send  the  following,  supposing  it  to  be  Nome's  No.  1  to 
the  first  relay  office  en  route  to  Seattle : 
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Example  No.  5, 

**  Collect  svce. 
Seattle : 

Ours  7  Doe  fifth  Gallery. 

Nome  8." 

(g)  In  examples  4  and  5  the  service  will  go  direct  to  Seattle 
without  amendment  or  reference  number  indication  by  relaying 
offices.  The  office  making  the  correction  must  always  appear  in 
the  signature. 

(h)  The  greatest  care  should  be  exercised  in  correcting  errors. 
When  code  or  cipher  words  are  in  question  and  the  relay  office  is 
unable  to  make  what  would  appear  to  be  a  proper  correction  the 
service  should  be  amended  and  rushed  forward  to  originating 
office. 

(i)  Service  messages  take  precedence  over  other  business,  as 
provided  by  Rule  14. 

(j)  Whenever  services  are  sent  or  received  a  record  will  be 
made  on  back  of  the  message  to  which  they  refer  by  all  offices 
concerned,  date  of  each  service  to  be  indicated.  Whenever  a 
service  is  amended  and  forwarded  the  word  "  amended  "  will  be 
inserted  after  service  in  check.  Replies  to  such  amended  serv- 
ices will  not  he  charged  for  unless  sender  makes  a  correction. 
The  amendment  must  not  be  to  the  extent  of  omission  of  any  of 
the  words  questioned.     ( See  Rule  57. ) 

Rule  82. 
foreign  cablegrams. 

(a)  The  rules  and  tariffs  published  in  the  tariff  books  of  the 
commercial  telegrnpli  coinpanies  must  be  adhered  to  sti'ictly  in 
handling  foreign  c*abU\i;raius. 

(b)  The  foreign  cable  rates  beyond  Seattle  will  be  found  in 
the  tariff  books  of  the  commercial  telegraph  companies.     The 
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total  amount  of  tolls  both  "  this  line "  and  "other  lines "  will  be 
taken  up  as  "  other  lines  "  on  all  *'  R.  P."  answers  to  cablegrams. 
For  instance :  10  Cable  R.  P.  10  Nome,  Alaska,  to  London : 

Nome  takes  up  $3  "  this  line  "  and  $3.70  "  other  lines,"  and  at 
the  same  time  adds  $6.70  to  "  other  lines  "  for  the  R.  P.  10,  thus 
crediting  $3  "  this  line  "  and  $10.40  "  other  lines  "  on  cable  and 
answer.  The  reason  that  the  answer  is  not  also  divided  up  into 
**  this  "  and  "  other  "  lines  is  that  the  transfer  office,  Seattle  or 
Egbert,  pays  the  connecting  lines  the  full  amount  of  tolls  due  on 
the  answ^er  at  the  time  the  cable  Is  transferred,  and  the  answer 
comes  back  "paid,"  and  is  handled  the  same  as  if  an  original 
message. 

(c)  Replies  to  "  R.  P."  cablegrams  should  be  checked  as  indi- 
cated in  the  tariff  books  of  the  commercial  telegraph  companies 
and  routed  over  the  line  handling  the  cablegrams  to  which  they 
are  replies. 

(d)  Foreign  cable-service  messages  correcting  an  error  of  the 
sender  will  be  prepared  in  the  following  manner,  and  charge 
made  for  all  words  contained  therein,  this  charge  to  apply  to 
"  other  lines  "  also.    All  such  service  messages  must  be  prepaid. 

Example. 

"  14  Cable  service. 
"  London  : 

"  Read  our  44  of  20  Johnson  15  Craddock  21  Bannockburn  30 
Hopeful. 

"  Fairbanks." 

Note. — The  first  group  of  figures  denote  the  check,  the  second  the  date, 
and  those  following  the  corrected  reading. 


CHAPTER   VIII. 

t 

PRESS. 

Rule  83. 
tolls  to  be  prepaid  or  guaranteed,  collect  press. 

Newspaper  specials  and  queries  will  be  accepted  "  collect 
press  "  from  authorized  correspondents  when  addressed  to  re- 
sponsible newspapers  who  have  notified  the  officer  in  charge  of 
the  system  or  section,  or  operator  in  charge  of  station,  in  writ- 
ing, that  they  will  pay  the  tolls  on  all  news  matter  sent  them  by 
their  authorized  correspondents.  Otherwise  the  tolls  must  be 
prepaid  or  guaranteed.     ( See  Rules  7  and  90. ) 

Rule  84. 

correspondents  must  file  credentials,  etc. 

Persons  filing  press  matter  or  queries  who  are  not  known  to 
be  authorized  correspondents  of  responsible  papers  will  be  re- 
quired to  present  proper  authority  or  prepay  tolls  on  their  dis- 
patches before  they  are  accepted. 

Rule  85. 
advertisements  not  accepted  at  press  rates. 

(a)  Advertisements  sent  to  newspapers  will  be  charged  the 
full  commercial  rate. 
122 
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MINIMUM    CHABGE   ON    PRESS    MATTER. 

(&)  No  press  message  will  be  rated  as  containing  less  than  10 
words,  and  the  charges  on  any  such  message  will  be  the  same  as 
for  10  words. 

(c)  A  special  rate  will  be  made  on  identical  press  matter 
filed  at  Seattle  by  the  same  correspondent  addressed  to  six  or 
more  papers  in  Alaska.  This  special  rate  will  not  apply  when- 
ever, due  to  line  interruptions,  it  becomes  necessary  to  route 
traffic  over  lines  or  parts  of  lines  not  owned  entirely  or  con- 
trolled by  the  United  States.     (C.  /Sf.  C.  M,  No,  16.) 

Rule  86. 

press  matter  to  be  in  plain  english. 

Press  matter  must  be  in  plain  English.  Matter  in  cipher  or 
code  will  be  charged  the  commercial  rate.  Press  dispatches  in 
a  foreign  language  will  not  be  accepted  at  press  rates  except 
where  special  arrangements  have  been  made  for  their  handling. 

Rule  87. 

figures  in  press  messages  *,  how  counted  and  charged  fob. 

'  Amounts  in  figures  in  press  messages  will  be  counted  accord- 
ing to  the  least  number  of  words  in  which  they  can  be  expressed. 
Examples : 

999  three  words  (nine  ninety-nine). 
1,000  one  word   (thousand). 
23^  three  words  (twenty-three  half). 
15^  two  words  (fifteen  half). 
9,961,000  six  words  (nine  million  nine  sixty-one  thousand). 
9,960,000  five  words  (nine  million  nine  sixty  thousand). 
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Rule  88. 

CHECKS  IN  PRESS  MESSAGES  AND  QUERIES. 

{a)  The  check  of  a  collect  query  or  press  dispatch  will  show 
the  number  of  words.  The  word  "  collect "  will  be  counted  but 
not  charged  for,  the  same  as  in  a  commercial  message.  Press 
dispatches  for  points  on  other  lines  must  indicate  in  the  check 
whether  the  day  or  night  rate  applies.  This  without  regard  to 
the  hour  of  filing.  To  prevent  confusion  in  checking  combina- 
tion press  messages,  the  indication  CMBN  will  be  inserted  In 
check  but  not  charged  for,  and  be  transmitted  and  copied.  ( C.  S. 
C.  M.  No.  16.) 

PRESS  FOR  OTHER  LINES- 

(6)  The  rules  and  rates  of  the  commercial  companies  per- 
taining to  press  for  press  associations  will  be  adhered  to  in 
handling  press  for  "  other  lines.'' 

f    ,     ;- 

Rule  89. 

persons  in  the  military  telegraph  service  not  to  represent 
newspapers,  etc. 

No  officer,  operator,  or  civilian  employee  of  the  Signal  Con)S 
will  be  permitted  to  act  as  agent  or  correspondent  except  on 
extraordinary  occasions,  and  then  only  on  authority  from  the 
pfficer  in  charge  of  the  system. 

Rule  90. 

press  matter. 

(a)  Dispatches  addressed  to  newspapers  for  publication  are 
entitled  to  the  press  rate  only  when  they  are  bona  fide  reading 
matter  of  general  Interest  to  the  public. 
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(&)  Messages  or  queries  (not  in  code  or  cipher)  and  replies 
thereto  relating  strictly  to  newspaper  specials,  or  instructions 
from  a  paper  to  its  correspondent  regarding  the  service  he  is  fur- 
nishing, will  be  accepted  at  press  rates. 

(c)  Messages  passing  between  a  newspaper  and  a  person  with 
a  view  to  appointment  as  the  authorized  correspondent  of  a 
newspaper  will  be  charged  the  full  commercial  rate. 

(d)  Whenever  it  becomes  necessary  on  special  occasions  for  a 
paper  to  order  press  matter  from  a  person  not  already  authorized 
to  act  as  its  correspondent,  such  telegraphic  request  for  the  mat- 
ter will  be  charged  press  rate,  and  the  message  will  be  accepted 
as  duly  authorizing  the  person  to  act  as  correspondent  of  the 
paper. 

A  written  notification  of  such  appointment  should  be  filed  with 
the  officer  in  charge  of  the  system,  officer  in  charge  of  the  section, 
or  operator  in  charge  of  the  station,  if  the  appointment  is  to  be 
made  permanent. 

(e)  Telegraphic  orders  for  papers,  type,  or  other  supplies,  or 
messages  containing  matter  not  bona  fide  reading  matter,  ex- 
cept queries  and  orders  for  press,  will  be  charged  full  commercial 
rates. 


CHAPTER  IX. 

TELEGRAPHIC  TRANSFER  CERTIFICATES  (MONEY- 
TRANSFER  SERVICE). 

These  rules  are  prepared  with  a  view  to  conformity  with  tlioso 
of  the  commercial  companies,  as  far  as  practicable. 

[For  Alaskan  oflaces  only.] 

Rule  91. 

general  information. 

(a)  From  those  wishing  to  transfer  funds  by  telegraph  to 
Alaska  from  any  part  of  the  United  States  the  Signal  Corps  will 
require  at  Seattle  (1)  the  name  of  the  payer;  (2)  amount  to  be 
transferred;  (3)  name  of  the  payee;  (4)  name  of  telegraph  sta- 
tion in  Alaska  to  which  funds  are  to  be  transferred. 

HOURS    OF    ACCEPTANCE. 

(h)  Hours  for  receiving  transfers  at  Seattle  will  be  from  8 
a.  m.  until  4  p.  m.  Transfers  will  not  be  transmitted  on  Sundays 
or  holidays  except  under  extraordinary  circumstances. 

CHARGES   FOR   SERVICE — REFUNDS   FOR   INTERRUPTIONS. 

(c)  The  charge  for  this  service  from  Seattle,  Wash.,  will  be: 
Cost  on  one  10-word  message  at  regular  commercial  rate  plus  $1 
for  each  $100  or  fraction  thereof  transferred.  Interruptions  to 
the  line  after  transmission  of  the  transfer  from  Seattle  will  not 
be  deemed  a  sufficient  cause  for  refund  of  tolls  of  any  nature. 
126 
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Rule  92. 
disposition  of  funds  to  be  transferred. 

The  money  to  be  transferred  will  be  retained  in  the  possession 
of  the  auditor  of  the  Washington-Alaska  Military  Cable  and 
Telegraph  System,  Seattle,  Wash.,  until  report  of  issue  be  re- 
ceived from  the  point  of  delivery  in  Alaska.  The  money  will 
then  be  deposited  to  the  official  credit  of  the  auditor  of  the 
Washington-Alaska  Military  Cable  and  Telegraph  System  in  the 
name  of  that  official,  in  a  designated  depository  of  the  Unite^l 
States,  to  meet  payment  on  these  certificates. 

Any  amount  may  be  transferred. 

Rule  93. 
identification  of  payee. 

(a)  The  Signal  Corps  will  require  identification  in  matter  of 
payment  in  all  cases  except  wlien  waived  in  writing  by  the 
payer  or  his  agents. 

( h )  The  person  identifying  the  payee  should  be  in  good  stand- 
ing and  should  be  questioned  regarding  his  acquaintance  with 
the  payee.  The  fact  that  designing  persons  have  used  the 
money-transfer  service  for  unworthy  purposes  makes  it  neces- 
sary that  the  operator  in  charge  should  see  that  the  money  is 
paid  to  the  right  person  in  all  cases. 

RECEIPTS   FOR   CERTIFICATES. 

(c)  The  personal  receipt  of  the  payee  will  be  required.  Pay- 
ees unable  to  write  must  have  their  mark  witnessed. 

CERTIFICATE   TO   BE   COMPLETELY    FILLED   IN. 

(d)  All  blank  spaces  on  the  certificate  must  be  properly  filled 
in  before  delivery,  and  if  there  be  no  assistant  operator  in  charge 
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that  fact  must  be  so  stated  on  the  certificate  before  it  is  de- 
livered. 

Rule  94. 

delivery  to  other  than  the  addressee. 

(a)  Persons  requesting  money  sent  them  by  wire  should,  in 
case  of  a  contemplated  departure,  give  written  authority  to  the 
operator  in  charge  at  the  delivering  office  to  deliver  tiie  certifi- 
cate to  an  authorized  agent,  should  such  action  be  desired. 
Otherwise  the  money  will  be  returned  to  the  sender.  Transfers 
must  not  be  paid  to  any  person  other  than  the  payee  mentioned 
in  the  transfer  message,  except  on  a  written  or  telegraphic  order 
by  the  payee. 

TRANSFER  NOTICE  NOT  TRANSFERABLE. 

(5)  Transfer  notices  (Form  147)  are  not  transferable  by  the 
payee. 

Rule  95. 

forms  of  messages  to  be  used  in  telegraphing  money  trans- 
FERS. 

(1)  Authority  for  issue. 

11  Transfer. 

SEATTLE,  June  4,  1908. 
Transfer,  Fairbanks: 

Issue  two  fifty-four  John  Doe  two  hunderd  Richard  Roe,  New 
York. 


T  :rr/')i         _ 

Thompson. 


(See  Rule  27.) 

(2)  Report  of  issue. 
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10  Transfer. 

Fairbanks,  June  5,  1908. 
Transfer,  Seattle: 

Issued  two  fifty-four  John  Doe  two  hundred  Richard  Roe. 

Merrill. 
(See  Rule  27.) 

Rule  96. 

nondelivery  of  certificate. 

(a)  If  for  any  reason  a  certificate  can  not  be  delivered,  it  will, 
nevertheless,  be  made  up  as  directed  by  the  auditor  of  the  Wash- 
ington-Alaska Military  Cable  and  Telegraph  System.  After  hold- 
ing the  certificate  5  days  (exclusive  of  Sundays  and  holidays) 
the  following  form  of  service  message,  with  necessary  modifica- 
tions, will  be  sent : 

( Service. ) 
(To)  Transfer,  Seattle. 

Two  fifty-four  John  Doe  two  hundred,  unknown. 

Fairbanks,  June  7,  1908. 

The  certificate  will  then  be  held  in  a  secure  place  pending  re- 
ceipt of  further  instructions. 

(6)  Reports  of  nondelivery  will  not  be  made  until  every  effort 
to  accomplish  delivery  shall  have  failed. 

Rule  97. 

cancellation  ;  disposition  of  canceled  certificates,  etc. 

(a)  Should  the  payer  authorize  cancellation  the  following 
form  of  service  message,  with  necessary  modifications,  will  be 
sent: 

9566° — 17 9 
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(4)  Service. 
Transfer,  Fairbanks. 

Cancel  two  fifty-four  John  Doe  from  Richard  Roe. 

Seattle,  June  4,  1908. 

Fairbanks  would  report  as  follow^s: 

(5)  Service. 
Transfer,  Seattle. 

Two  fifty-four  canceled. 
Fairbanks,  June  4,  1908. 

(6)  The  certificate  will  then  be  detached  from  the  stub  and. 
after  writing  in  bold  letters  in  red  ink  across  the  face  of  both 
the  certificate  and  the  stub  the  word  "  Canceled,"  the  former 
will  be  sent  by  first  mail  to  the  officer  in  charge  of  the  Washing- 
ton-Alaska Military  Cable  and  Telegraph  System,  Seattle,  Wash. 

Rule  98. 

requests  fok  payment  after  cancellation  of  certificate. 

If  payee  afterwards  call,  the  certificate  must  not  be  issued 
without  authority  from  the  oflEicer  in  charge  of  the  Washington- 
Alaska  Military  Cable  and  Telegraph  System.  The  message  in- 
quiring if  money  has  been  refunded  and  ans\MM'  must  be  paid 
for  by  payee.  Such  inquiries  and  replies  must  not  be  sent  as 
free  service  messages.  The  "  other,  line  "  tolls  must  also  be  paid 
in  transfers  from  "  other  line  "  offices. 

Rule  99. 


WITHDRAWAL   OF  TRANSFER  BY   PAYER. 


Should  the  payer  for  any  reason  request  a  withdrawal  of  the 
transfer,  a  10-w^ord  paid  messngo  must  be  sent,  directing  a 
cancellation  of  the  certificate.    Refund  of  the  money  transferred 
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will  not  be  accomplished  until  report  be  received  from  the 
issuing  office.  The  Issuing  office  will,  if  the  certificate  has  not 
been  delivered,  report  as  per  example  5,  Rule  97.  If  delivered, 
he  will  report  as  per  example  2,  Rule  95.  No  charge  will  be  made 
for  the  reply  to  such  messages.  No  part  of  fees  or  tolls  will  be 
refunded. 

Rule  100. 

delays  in  issuance  of  certificates  at  delivering  office. 

(a)  If  payee  request  the  certificate  retained  at  delivery  office 
for  future  delivery,  which  must  not  exceed  30  days  except  in 
extraordinary  cases,  that  fact  must  be  reported  after  72  hours 
to  Seattle  by  service  message,  the  following  form,  with  necessary 
modifications  to  be  adhered  to: 

(6)  Service. 
Transfer,  Seattle. 

Two  fifty-four  Doe  retained. 

Fairbanks,  June  7,  1908. 

(6)  After  the  delivery,  another  service,  as  per  example  2,  Rule 
95,  must  be  sent,  as  the  funds  to  meet  the  payments  on  the  cer- 
tificates are  not  deposited  until  receipt  of  the  report  of  the  de- 
livery.    (See  Rule  92.) 

Rule  101. 

change  of  address. 

{a)  Should  payer  give  new  address  for  payment  at  same  office 
before  money  has  been  refunded,  charge  will  be  made  only  for 
the  one  telegram  necessary  to  correct  the  address.  If  transfer 
has  been  refunded,  full  charges  for  another  transfer  must  be 
made  and  a  new  transfer  sent, 
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(6)  If,  after  transfer  lias  been  sent,  the  payer  wishes  the 
money  to  be  paid  at  another  office,  the  original  transfer  must  be 
canceled  by  service  message,  as  per  examples  4  and  5,  Rule  97. 
A  new  application  will  then  be  made  by  the  payer  and  the  origi- 
nal charges  must  be  paid  for  the  new  transfer.  No  action  to  send 
new  transfer  should  be  taken  until  receipt  of  advice  of  cancella- 
tion of  first  transfer. 

Rule  102. 

certificates  to  be  presented  promptly  ;  when  used  as  remit- 
tance for  line  receipts  ;  to  be  indorsed  by  each  person 
honoring  them. 

(a)  Payee  should  be  requested  to  present  the  certificate  for 
payment  at  the  earliest  practicable  date. 

(&)  Certificates  when  cashed  by  operators  in  charge  will, 
after  being  properly  indorsed,  be  forwarded  with  their  accounts 
current  at  the  end  of  the  month.     ( See  Rules  70  and  104. ) 

(c)  Telegraphic  transfer  certificates  must,  when  cashed,  be 
indorsed  on  the  back  by  the  payee,  and  when  paid  from  line  re- 
ceipts the  operator  remitting  them  as  line  receipts  will  also  in- 
dorse them  "  Pay  to  the  order  of  the  auditor  Washington-Alaska 
Military  Cable  and  Telegraph  System,"  and  to  each  indorsemeiit 
the  signature  of  the  operator  remitting  as  line  receipts  will  be 
affixed. 

Rule  103. 

filing  of  messages  pertaining  to  transfers. 

For  convenience  in  filing  and  in  order  that  each  transaction 
may  be  kept  entirely  separate,  not  more  than  one  certificate  will 
be  referred  to  in  the  same  message.    Figures  will  never  be  use<i. 
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Rule  104. 

offices  at  which  ceetificates  may  be  cashed. 

The  certificates  may  be  cashed  at  any  telegraph  office  in  Alaska 
having  sufficient  funds  on  hand  to  cash  in  full. 

Rule  105. 

disposition  of  revenue  derived  from  transfers. 

The  tolls  and  fees  charged  for  transmission  of  messages  neces- 
sary to  accomplish  the  transfer  will  be  accounted  for  as  "  this 
line"  telegraph  receipts.  The  office  at  point  of  delivery  will 
check  Seattlef  for  one  10-word  message  and  also  the  fees  on  the 
money  transferred. 

Rule  106. 

accountability  for  blank  certificate  forms. 

{a)  Blank  certificates  will  be  supplied  as  needed.  Operators 
in  charge  will  make  timely  requisitions  for  all  forms  required  to 
maintain  this  service  without  suspension.  Operators  having  in 
their  possession  blank  transfer  certificates  will  exercise  the 
greatest  care  that  they  be  not  exposed  or  improperly  issued. 

( b )  The  certificates  will  be  accounted  for  on  property  returns 
and  those  expended  should  be  entered  on  a  separate  "  Certificate 
of  expenditure  "  and  sent  direct  to  the  officer  in  charge  of  the 
Washington-Alaska  Military  Cable  and  Telegraph  System  for 
approval.  Serial  numbers  of  the  certificates  should  be  indicated 
and  should  embrace  all  certificates  for  which  authority  to  issue 
has  been  received,  although  the  certificates  may  not  have  been 
delivered.     Credit   will    not   be   given   on   the   "  Certificate  of 
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property  expended "  until  the  certificates  have  been  actually 
issued  or  canceled.  Upon  receipt  of  the  "  Certificate  of  property 
expended  "  at  Seattle  they  will  be  checked  against  the  record  of 
issues,  and,  if  found  correct,  will  be  approved. 

Rule  107. 

responsibility  for  operation  of  transfer  system. 

(a)  The  ofl^cer  in  charge  of  the  Washington- Alaska  Military 
Cable  and  Telegraph  System,  Seattle,  Wash.,  will  give  any  ad- 
ditional instructions  necessary,  and  will  assume  the  responsi- 
bility for  carrying  out  the  transfer  system. 

{b)  Statements  of  money  transferred  by  this  system  will  be 
embraced  in  the  monthly  reports  of  the  officer  in  charge  of  the 
Washington-Alaska  Military  Cable  and  Telegraph  System. 

(c)  No  new  transfer  offices  will  be  established  except  by  the 
authority  of  the  Chief  Signal  Ofllcer  of  the  Army. 

Rule  108. 

method  of  transferring  funds  on  deposit  upon  relief  of 
official  in  charge  of  transfers. 

(a)  Upon  being  relieved,  the  official  to  whose  official  credit  the 
funds  to  meet  payment  on  these  transfer  certificates  are  deposited 
will  accomplish  a  complete  transfer  to  his  successor  of  all  such 
funds.  This  will  be  done  by  drawing  a  check  payable  to  the  order 
of  the  relieving  official  ''  on  account  of  telegraphic  transfer  cer- 
tificates," which  check  the  relieving  oflScial  will  immediately  d(^ 
posit  to  his  official  credit  in  the  same  depository  in  which  funds 
were  deposited  by  his  predecessor.  A  certified  statement  of  the 
outstanding  transfer  certificates,  to  meet  payment  of  which  the 
check  is  given,  will  also  be  furnished  the  relieving  officer. 
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FUNDS  TO  BE  DEPOSITED  ONLY  IN  GOVERNMENT  DEPOSITOKIES. 

( h )  Removal  of  funds  from  one  depository  to  another  will  not 
be  made  wittiout  approval  of  the  Chief  Signal  Officer  of  the 
Army.  Funds  will  not  be  deposited  to  the  personal  credit  of  the 
officer,  but  to  his  official  credit  for  the  redemption  of  certificates 
as  specified.  Under  a  ruling  of  the  Judge  Advocate  General  of 
the  Army,  approved  June  16,  1907,  such  funds  shall  be  deposited 
only  in  a  United  States  depository. 

Rule  109. 
loss  of  original  telegraph  certificate  and  issue  of  duplicate. 

(a)  Immediately  upon  the  loss  of  a  telegraph  transfer  certifi- 
cate, the  owner,  to  better  protect  his  interest,  should  notify  the 
officer  in  charge  of  the  Washington- Alaska  Military  Cable  and 
Telegraph  System  in  writing  of  the  fact  of  such  loss,  giving.  If 
possible,  the  name  of  the  person  in  whose  favor  the  certificate 
was  drawn,  its  date,  number,  and  amount,  and  requesting  that 
payment  of  the  same  be  stopped. 

( & )  To  procure  the  issue  of  a  duplicate  telegraph  transfer  cer- 
tificate, the  party  in  interest  must  furnish  the  officer  in  charge  of 
the  Washington-Alaska  Military  Cable  and  Telegraph  System 
with  an  affidavit  giving  the  name  and  residence  of  the  applicant 
in  full,  describing  the  certificate,  showing  his  interest  therein, 
detailing  the  circumstances  attending  its  loss  and  what  action, 
if  any,  he  has  taken  to  stop  payment  thereon.  The  affidavit  must 
be  made  and  signed  before  an  officer  authorized  to  administer 
oaths  generally,  and  the  latter  must  certify  that  he  administered 
the  oath. 

(e)  To  effect  recovery  of  the  amount  involved,  the  owner  will 
file  with  the  officer  in  charge  of  the  Washington- Alaska  Military 
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Cable  and  Telegraph  System  (issuing  officer)  an  affidavit  ex- 
plaining the  loss  and,  if  the  certificate  exceeds  $5  in  amount,  an 
indemnity  bond  as  prescribed  by  the  War  Department  will  also 
be  furnished  (Form  113).  Upon  these  papers  a  duplicate  cer- 
tificate may  be  issued  after  the  expiration  of  six  months  and 
within  three  years;  provided  that  when  the  amount  does  not 
exceed  $50,  the  duplicate  certificate  may  be  issued  at  any  time 
after  the  expiration  of  the  30  days. 


^PyUi'b', 


CHAPTER   X. 

SPECIAL  REGULATIONS  PERTAINING  TO  ALASKAN 
LINES. 

[For  Alaskan  offices  only.] 

Rule  110. 

reports  of  officers  in  charge. 

(a)  The  officer  in  charge  of  each  section  will  make  reports 
required  by  the  officer  in  charge  of  the  Washington-Alaska 
Military  Cable  and  Telegraph  System  direct,  and  will  receive 
instructions  direct  from  that  officer. 

RESPONSIBILITY  FOR  EFFICIENCY  OF  SECTIONS. 

(&)  The  entire  responsibility  for  the  efficient  operation  and 
maintenance  of  each  section  rests  upon  the  officer  in  charge  of 
the  section,  these  officers  being  guided  by  instructions  from  the 
officer  in  charge  of  the  Washington-Alaska  Military  Cable  and 
Telegraph  System. 

(c)  All  correspondence  pertaining  to  the  Washington- Alaska 
Military  Cable  and  Telegraph  System  shall  be  directed  to  the 
officer  in  charge  of  the  system.  All  telegrams  will  be  addressed 
to  *'  Signals,  Seattle,"  except  w^here  otherwise  indicated.  Re- 
ports submitted  to  the  Chief  Signal  Officer  of  the  Army  by  the 
auditor  of  the  system  in  accordance  with  the  preceding  regu- 
lations, shall  be  transmitted  through  the  officer  in  charge  of 
the  system. 

137 
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Rule  111. 

bequisitions    and   than  sport ation. 

The  officer  in  charge  of  each  section  and  operators  in  charge 
of  offices  under  the  direct  supervision  of  the  officer  in  charge  of 
the  Washington- Alaslia  Military  Cable  and  Telegraph  System 
will  forward  requisitions  in  duplicate  direct  to  the  officer  in 
charge  of  the  Washington-Alaska  Military  Cable  and  Telegraph 
System  so  that  they  will  reach '  Seattle  not  later  than  Novem- 
ber 15  of  each  year.  Requisitions  for  supplies  furnished  by  the 
other  departments  should  be  submitted  jto  the  officers  in  charge 
of  those  departments  at  the  posts  in  ample  time  for  them  to 
forward  to  their  respective  headquarters  to  insure  the  supplies 
getting  through  without  delay.  Ample  quantities  of  all  sup- 
plies must  be  provided,  but  wastefulness  must  be  discouraged. 
Advantage  of  river  transportation,  which  as  the  railroads 
advance  will  diminish  somewhat,  must  be  considered  and 
all  arrangements  made  to  get  supplies  in  during  the  open 
season.  Where  sledding  is  necessary  to  transport  supplies 
every  precaution  must  be  taken  to  place  the  supplies  at  desti- 
nation before  the  break-up. 

Rule  112. 

Inspection  of  each  section  should  be  made  semiannually,  or 
more  often  if  conditions  warrant,  by  the  officer  in  charge  of  the 
section.  Where  capable  noncommissioned  officers  are  available 
and  their  experience  is  such  as  to  qualify  them  for  inspection 
duty,  they  may  be  designated  by  the  officer  in  charge  to  make  in- 
spections. This  must  never  be  done  if  the  officer  in  charge  can 
make  the  inspection  in  person.  Where  insijections  involving 
claim  for  mileage  are  contemplated  by  a  commissioned  officer 


i 


KEGULATIONS  ALASKAN  LINES.  139 

authority  therefor  must  first  be  obtained  from  the  War  Depart- 
ment. (See  par.  1285,  A.  R.  of  1913.)  A  careful  scrutiny  of  all 
matters  pertaining  to  the  operation  and  maintenance  of  the  lines 
and  offices  will  be  made  and  a  written  report,  with  appropriate 
recommendations,  will  be  submitted  to  the  officer  in  charge 
Washington-Alaska  Military  Cable  and  Telegraph  System  upon 
the  completion  of  each  trip. 

Rule  113. 

minimum  force  on  duty  at  stations. 

{a)  When  practicable,  the  force  at  each  outlying  station  shall 
consist  of  not  less  than  three  men,  two  of  whom  should  be  cap- 
able of  cutting  in  and  testing.  During  winter  all  repair  parties 
shall  consist  of  not  less  than  two  men.  Under  no  circumstances 
will  one  man  be  sent  out  on  repair  work  during  winter.  At  river 
stations  two  men  shall  be  the  minimum  number  sent  out  on  re- 
pair work  at  any  season  of  the  year.  The  operator  In  charge 
of  a  station  will  not  be  required  to  make  repairs  except  when  the 
other  men  are  incapacitated.  A  written  report  of  every  such  oc- 
currence will  be  made  to  the  officer  in  charge  Washington-Alaska 
Military  Cable  and  Telegraph  System  by  the  officer  in  charge  of 
the  section. 

PARTIES  TO  BE  SUITABLY  EQUIPPED  ON  THE  TRAIL,  ETC. 

(6)  The  hardships  and  danger  attendant  on  travel  in  Alaska 
necessitates  a  close  observance  of  precautions  for  personal 
safety.  Officers  and  men  charged  with  the  dispatch  of  parties 
for  changes  of  station,  repair  or  construction  work,  or  for  other 
purposes  that  will  entail  entire  dependence  of  the  party  upon 
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Itself  while  on  the  trail,  will  satisfy  themselves  that  such  parties^ 
are  suitably  equipped  before  permitting  them  to  start  out. 

(c)  Transportation,  bedding,  clothing,  food,  tools,  in  fact  all 
articles  considered  necessary  not  only  for  work  but  for  the  safety 
of  individuals,  will  be  provided,  and  all  concerned  will  be  iur 
structed  in  rendering  first  aid  to  the  wounded,  in  the  treatment 
for  frozen  limbs,  and  be  given  full  information  as  to  procedun^ 
necessary  under  the  unusual  conditions  incident  to  Alaskan 
wdnter-travel. 

Rule  114. 

dog  teams  for  repair  stations  ;  other  transportation. 

Dog  teams  and  horses  are  furnished  to  repair  stations  for  lln^d 
repair  purposes  only  and  should  not  be  used  for  any  other  pur- 
pose whatever  except  under  the  most  urgent  circumstances*. 
When  the  team  or  horse  is  so  used,  a  written  report  will  be  made 
to  the  officer  in  charge  of  the  Washington- Alaska  Military  Cable 
and  Telegi'aph  System  by  the  officer  In  charge,  detailing  the  cir- 
cumstances. All  transportation,  so  far  as  practicable,  will,  when 
necessary,  be  available  for  use  of  the  officer  in  charge  of  the  sec- 
tion, and  post  commanders  should  give  to  the  officer  in  charge 
full  assistance  in  the  prosecution  of  the  work  of  supply  and  main- 
tenance of  the  lines. 

Rule  115. 

relief  cabins. 

The  relief  cabins  established  along  the  route  of  the  lines  are 
for  the  exclusive  use  of  the  Signal  Corps.  They  will  not  be 
used  for  other  purposes  under  any  but  the  most  urgent  condi- 
tions.   A  €mall  supply  of  wire,  brackets,  and  insulators  should 
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be  kept  at  these  stations,  and  the  inspector  will  always  see  that 
no  wastefulness  occurs  in  their  use. 

Rule  116. 


Alcolia,  or  its  equivalent,  in  small  quantities,  should  be  kept 
at  each  relief  cabin,  so  that  fire  may  be  readily  started  during 
winter.  It  will  not  be  used  under  any  other  conditions,  but  will 
be  reserved  for  emergencies  in  the  field. 

Rule  117. 

requests  rok  details  of  operators  and  others  ;  assignments 
of  men  to  stations. 

It  shall  be  the  duty  of  the  officer  in  charge  of  each  section  to  re- 
port direct  to  the  officer  in  charge  of  the  Washington-Alaska 
Military  Cable  and  Telegraph  System  not  later  than  January  1 
of  each  year  the  names  of  all  enlisted  men  of  the  Signal  Corps 
who  should  be  returned  to  the  United  States.  It  shall  be  the 
policy  not  to  return  to  the  States  any  men  who  have  had  less 
than  two  years'  service  in  Alaska,  except  when  such  men  have 
proven  unsatisfactory  or  whose  term  of  enlistment  expires  at 
such  a  time  as  to  make  it  impracticable  to  bring  them  out  after 
the  close  of  navigation.  Short-term  men  who  desire  to  remain 
in  Alaska  another  season  will  be  required  to  inform  the  officer  in 
charge  in  writing  when  possible  in  ample  time  for  their  names 
to  be  considered.  After  a  promise  to  remain  in  Alaska  or  a  re- 
quest to  come  out  has  been  made  no  change  will  be  permitted  un- 
less under  extraordinary  circumstances.  In  submitting  the  re- 
port the  officer  in  charge  will  prepare  in  tabulated  form  the 
qualifications  which  the  relieving  force  must  possess.    No  delay 
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should  occur  in  forwarding  this  report  to  the  officer  in  charge 
of  the  Washington-Alaska  Military  Cable  and  Telegraph  System, 
as  it  is  from  such  information  that  he  compiles  his.  requisition 
for  men  to  the  Chief  Signal  Officer  of  the  Army,  which  should 
reach  AVashington  at  the  earliest  practicable  date  to  enable  a 
good  selection  to  be  made.  Should  changes  in  the  number  of  men 
required  be  found  necessary  after  the  submission  of  the  requisi* 
tion,  the  officers  in  charge  will  indicate  in  their  reports  to  the 
officer  in  charge  of  the  Washington-Alaska  Military  Cable  and 
Telegraph  System  what  effect  such  changes  will  have  on  their 
requisitions.  Department  orders  will  issue  sending  these  men  to 
Alaska.  Local  conditions  may  make  it  advisable  to  divert 
them  to  stations  not  contemplated  in  orders,  and  for  that  reason 
the  orders  directing  their  movements  will,  as  far  as  practicable, 
send  them  to  a  central  distributing  point,  their  assignment  to  sta- 
tions being  left  to  the  officer  in  charge  of  the  section.  The  assign- 
ment must  be  promptly  reported  by  telegraph  to  the  officer  in 
charge  of  the  Washington-Alaska  Military  Cable  and  Telegraph 
System,  giving  date  of  arrival  at  destination.  Subsequent 
changes  in  station  may  be  made  by  the  officer  in  charge  when- 
ever necessary,  but  all  changes  must  be  reported  by  telegraph 
to  the  officer  in  charge  of  the  Washington-Alaska  Military  Cable 
and  Telegraph  System  on  the  15th  and  last  day  of  each  month. 
The  greatest  care  should  be  exercised  in  assigning  operators 
to  stations  where  the  volume  of  business  is  heavy  or  the  re- 
ceipts great. . 

Rule  118. 

desceiptive  lists  to  be  kept  at  company  headquarters,  etc. 

As  a  rule,  the  descriptive  lists  of  all  men  at  outlying  stations, 
including  those  of  soldiers  of  other  arms  of  the  service,  detailed 
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for  duty  with  the  Signal  Corps  will  be  kept  at  Signal  Corps  com- 
pany headquarters,  but  when  the  issue  of  clothing,  supplies,  or 
pay  can  be  more  easily  made  by  having  their  descriptive  lists 
deposited  at  the  nearest  military  post  the  descriptive  lists  will 
be  kept  at  the  nearest  post.  Descriptive  lists  will  be  forwarded 
immediately  upon  the  departure  of  men  to  and  from  Alaska,  and 
shall  always  be  forwarded  through  the  officer  in  charge  of  the 
Washington-Alaska  Military  Cable  and  Telegraph  System.  Men 
going  in  or  coming  out  will  always  report  at  the  office  of  the 
officer  in  charge  of  the  Washington-Alaska  Military  Cable  and 
Telegraph  System  for  any  special  instructions  he  may  have  to 
give  them. 


CHAPTER   XI. 

MISCELLANEOUS. 

Rule  119. 

dischabge  and  expiration  of  service. 

(a)  Operators  or  others  in  the  military  service  will  not  he 
permitted  to  separate  themselves  from  the  service  until  it  be 
finally  determined  that  they  are  not  indebted  to  the  United 
States  on  any  account.  Final  settlements  of  "  other  lines " 
accounts  should  also  be  required  before  discharge. 

OPERATORS  ON  DETACHED  STATIONS  WHO  DO  NOT  INTEND  TO  REENLIST. 

(&)  An  operator  serving  at  a  detached  station  will  inform  the 
department  signal  officer  or  the  officer  in  charge,  as  the-  case 
may  be,  two  months  before  the  expiration  of  his  term  of  enlist- 
ment, whether  he  intends  to  reenlist  in  order  that  a  suitable  man 
may  be  selected  for  the  station.  If  he  does  not  intend  to  reenlist, 
the  station 'records  must  be  so  arranged  that  the  transfer  may 
be  effected  as  soon  as  possible  after  the  arrival  of  the  relieving 
operator.  The  relieving  operator  will  carefully  check  all  papei*s 
and  satisfy  himself  that  all  accounts,  both  property  and  money, 
are  correct,  before  signing  receipts  therefor. 

Rule  120. 

privacy  of  messages. 

(a)  All  messages  passing  over  the  wires  will  be  treated  with 
the  utmost  secrecy.    No  part  of  a  message  will  be  discussed  with 
144 
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anyone,  nor  will  Its  contents  be  revmiled  except  to  the  sender  or 
addressee,  or  the  proper  officers  of  tlio  Government  when  mak- 
ing inspections  of  the  office,  and  when  properly  subpoenaed  to 
produce  a  message  in  court.     (See  Rule  130.) 

(b)  In  order  to  reduce  the  possibility  of  conjBdential  communi- 
cations falling  into  the  hands  of  persons  other  than  those  for 
whom  they  are  intended,  the  sender  will  inclose  them  in  an  in- 
ner and  an  outer  cover ;  the  inner  cover  to  be  a  sealed  envelope 
or  wrapper  addressed  in  the  usual  way,  but  marked  plainly 
CONFIDENTIAL,  in  such  manner  that  the  notation  may  be 
readily  seen  when  the  outer  cover  is  removed.  The  package  thus 
prepared  will  then  be  inclosed  in  another  sealed  envelope  or 
wrapper  addressed  in  the  ordinary  manner  with  no  notation  to 
indicate  the  confidential  nature  of  the  contents. 

The  foregoing  applies  not  only  to  confidential  communications 
*  intrusted  to  the  mails  or  to  telegraph  companies,  but  also  to  such 
communications  intrusted  to  messengers  passing  between  differ- 
ent offices  of  the  same  headquarters,  including  the  bureaus  and 
offices  of  the  War  Department.     ( Se-e  Rule  48. ) 

Rule  121. 

applications  for  copies  of  messages. 

(a)  When  the  sender  or  addressee  of  a  message  applies  for  a 
copy  of  such  message,  he  may,  if  known  or  properly  identified,  be 
allowed  to  see  the  message  and  make  a  copy  thereof,  but  under 
no  circumstances  will  a  receiving  blank  or  a  message  envelope 
be  furnished  him.     (See  Rules  48,  52,  and  133.) 

CERTIFICATION    OF    CORRECTNESS    OF    MESSAGES. 

( 1) )  Operators  and  others  will  not  certify  to  the  correctness  of 
any  message. 

9566°— 17 10 
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Rule  122. 

comparison  of  numbee  sheets. 

(a)  At  each  office,  before  closing,  the  operators  will  examine 
the  number  sheets  and  exchange  number  reports  of  the  day's 
business  with  other  offices,  and  immediately  correct  any  errors 
discovered.  When  unavoidable,  a  service  message  will  be.  sent 
the  following  morning,  comparing  numbers.  This  message  must 
be  answered  only  when  the  comparison  is  found  to  be  incorrect, 
otherwise  it  must  be  filed  unanswered.  Service  messages  must 
be  reduced  to  the  fewest  words  necessary  to  convey  the  infor- 
mation intended. 

"  SENT  "  MESSAGES  TO  BE  SCRUTINIZED. 

(&)  At  each  office  it  will  be  made  the  duty  of  some  one  to 
scrutinize  before  filing  for  record  all  "  sent "  messages,  to  see  ' 
that  they  bear  the  proper  Indication  of  transmission.  The  ut-' 
most  care  must  be  taken  to  prevent  unsent  messages  from  bein^* 
placed  with  those  which  have  been  sent.  Both  the  sent  and  re-' 
ceived  messages  should  be  compared  with  the  operator's  num- 
ber sheet  to  see  that  all  messages  have  been  properly  accounted 
for. 

DUPLICATED    NUMBERS. 

(c)  Whenever  duplicate  numbers  are  discovered,  a  description 
of  both  messages  should  be  wired  to  the  distant  oflice,  where  an 
immediate  search  of  the  files  will  be  made  with  the  view  of  pre- 
venting the  loss  of  one  of  the  messages  and  adjusting  the  num- 
bers. The  duplicated  number  will  be  made  i.  For  example: 
If  two  messages  bearing  the  number  50  are  transmitted,  and  the 
fact  is  not  discovered  until  some  time  afterwards,  the  one  last 
sent  will  be  made  No.  50J. 
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RUIJ2  123. 

CLAIMS  FOR  DAMAGES  ;   KEl  UXDS   OF  TOLLS,  ETC. 

(a)  The  United  States  can  not  recognize  claims  for  damages 
arising  from  the  failure  of  a  message  to  accomplish  its  purpose. 
No  operator  or  civilian  employee  is  allowed  to  make  refunds  of 
tolls  on  account  of  failure  or  error  in  transmission  of  messages 
except  on  authority  of  the  officer  in  charge  of  the  system. 

An  equitable  refund  of  tolls  will  be  made,  the  amount,  how- 
ever, not  to  exceed  that  paid  for  the  message  or  messages.  Re- 
ceipts on  Form  109  in  favor  of  the  auditor  of  the  system,  but  not 
by  name,  will  be  required  in  each  case. 

(b)  The  United  States  having  no  control  over  "other  lines" 
tolls,  except  to  collect  and  turn  them  over  to  the  "  other  lines," 
the  "  this  line  "  tolls  only  will  be  refunded,  except  when  a  mes- 
sage for  an  "  other  line  "  ofnce  fails  to  reach  the  "  other  line  " 
tlirough  tlie  fault  of  the  Signal  Corps.  In  such  a  case  both  the 
Signal  Corps  and  "  other  line  "  tolls  will  be  refunded. 

The  same  precaution  will  be  taken  in  handling  "  other  lines  " 
tolls  as  with  "  this  line  "  tolls,  but  the  United  States  can  not  be 
held  accountable  for  loss  of  "  other  lines  "  money  through  the  in- 
fidelity of  any  of  its  officers  or  employees. 

Rule  1?4. 

accountability  for  property. 

(a)  Unless  otherwise  instructed  by  the  officer  in  charge,  the 
operator  in  charge  of  an  office  will  be  held  accountable  and  re- 
sponsible to  the  Government  for  all  property  and  supplies  w^hat- 
soever  in  his  office  or  belonging  thereto ;  for  all  money  received, 
and  for  all  transactions  involving  the  payment  of  money  in  the 
regular  and  legitimate  business  of  the  office. 
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OBLIGATIONS     NOT    TO    BE    INCURRED    WITHOUT    PROPER    AUTHORITY. 

(&)  Operators  are  prohibited  from  contracting  debts  or  obliga- 
tions on  account  of  the  Government,  except  when  authorized  to 
do  so  by  competent  authority. 

OPERATORS     IN     CHARGE     HELD     RESPONSIBLE     FOR     OPERATION,     ETC. 

(c)  Operators  in  charge  of  stations  will  keep  themselves  famil- 
iar with  the  condition  and  needs  of  their  stations.  They  will 
report  to  the  officer  in  charge  any  acts  on  the  part  of  the  mc^n 
serving  with  them  which  may  affect  the  efficient  operation  of  tlie 
office. 

Rule  125. 

ECONOMY   IN   USE  OF    SUPPLIES  ;   G0\T:RNMENT   PROPERTY   NOT   TO  BE 
DIVERTED    FROM   AUTHORIZED    USE. 

Operators  and  other  employees  are  expected  and  required  to 
prevent  loss  and  waste  of  stationery,  office  supplies,  line-repair 
material,  fuel,  oil,  etc.  Public  property  and  labor  will  not  be  di- 
verted to  any  use  whatsoever  not  authorized  by  the  regulations 
of  tl\e  service. 
"'^''*'''  .Rule  126. 

instruments,  etc.,  not  to  be  diverted  from  proper  use. 

The  use  of  instruments,  battery,  line  material,  etc.,  for  any 
purpose  not  directly  connected  with  the  operation  and  mainte- 
nance of  the  military  telegraph  lines  is  expressly  forbidden. 

Rule  127. 

repairs  to  land  line  interruptions. 

(a)  Repairs  will  be  made  as  soon  as  practicable  by  the  repiilr- 
man  on  duty  at  the  station  nearest  the  interruption. 
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LINEMAN    TO   BE   ASSISTED,   ETC. 

(&)  On  account  of  the  importance  of  maintainin.i?  uninter- 
rupted communication,  every  effort  should  be  made  to  assist  the 
lineman  by  locating  the  .break  with  the  greatest  accuracy  pos- 
sible.    (See  Rule  36.) 

GENERAL  REPAIRS,   ETC. 

(g)  General  repairs  and  betterment  work  will  be  made  as  oc- 
casion demands.  Provisions 'Should  be  made  sufficiently  in  ad- 
vance to  have  all  material  on  the  ground  and  properly  assembled 
before  the  detail  leaves  the  post. 

OFFICES  TEMPORARILY  CLOSED. 

(d)  If  for  any  reason  it  becomes  necessary  to  close  the  office 
temporarily,  a  notice  will  be  posted  giving  date,  time  of  closing, 
and  probable  time  of  reopening. 

OFFICE    HOURS    SUNDAYS    AND    HOLIDAYS. 

(e)  On  Sundays  and  holidays  the  hours  of  duty  will  be  re- 
duced when  practicable. 

HOLIDAYS. 

(/)  The  following  holidays  will  be  observed  unless  otherwise 
ordered:  January  1,  February  22,  May  30,  July  4,  Labor  Day, 
Thanksgiving  Day,  and  Christmas.  Whenever  these  days  fall  on 
Sunday,  the  following  Monday  will  be  observed  as  a  holiday. 
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Rule  128. 

filing  away  messages. 

Care  will  be  taken  in  preserving  and  filing  away  messages 
sent  and  received.  They  will  be  filed  daily  in  a  wrapper  or 
other  satisfactory  filing  device. 

Rule  129. 

destkuctioin  of  messages  and  cable  tape. 

Copies  of  all  messages  and  cable  tape,  including  Government 
business,  will  be  destroyed  by  fire  from  month  to  month  as  th<\v 
become  4  years  old.  The  destruction  should  be  witnessed  by 
the  assistant  operator  in  charge,  \^•]l<)  will  certify  to  the  fact 
that  he  so  witnessed  the  destruction.  Tlie  certificate  will  state 
the  period  covered  by  the  messages  destroyed,  and  will  then  be 
sent  to  the  officer  in  charge  of  the  section  or  officer  in  charg(> 
of  the  system,  as  the  case  may  be. 

Rule  130. 

LEGAL   ST^"MM()\S   '!' )    I'l;()I)T'('E    .MKSSA(,ES    IN    COllM". 

(a)  Whenevei"  n  suhp<jMin  is  served  upon  an  operator  for  \]\r 
production  of  a  pj-ivntc  niossaiic  aiul  tlir  subp^Mia  ajipoars  to 
be  properly  prepariMl,  ii  will  he  obeyed.  All  controversial 
questions  as  to  its  legality  and  ])i'<»pri(^ty  will  bo  loft  t(^  tiio 
determination  of  the  court.  When  the  subixiMia  <'m11s  for  \]u^ 
p]-odu('tion  of  otlicial  messages  the  operator  will  ro)>ort  tlio  fact 
to  tlie  ollicer  in  charge  of  the  system  and  awaii  further  in- 
structions. 
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DEFINITION   OF   A  SUBPCENA. 

A  subpoena  is — 

"A  process  to  cause  a  witness  to  appear  and  give  testimony, 
commanding  him  to  lay  aside  all  pretenses  and  excuses,  and 
appear  before  a  court  or  magistrate  therein  named,  at  a  time 
therein  mentioned,  to  testify  for  the  party  named,  under  a 
penalty  therein  mentioned.  The  purpose  of  a  subpoena  is  to 
place  the  witness  under  the  order  and  censure  of  the  court,  and 
a  writ  which  does  not"  effect  this  is  not  a  subpoena  within  the 
meaning  of  the  law." 

Further,  a  subpoena  is — 

"A  process  whereby  a  court,  at  the  instance  of  a  suitor,  com- 
mands a  person  who  has  in  his  possession  or  control  some  docu- 
ment or  paper  that  is  pertinent  to  the  issues  of  the  pending  con- 
troversy to  produce  it  for  use  at  the  trial." 

(From  opinion  of  the  Judge  Advocate  General  of  the  Army, 
Nov.  11,  1907.) 

NO  SPECIFIC  FORM  OF  SUBPCENA  REQUIKED. 

No  specific  form  of  document  is  required,  and  the  foregoing 
definition  supplies  the  requisites  which,  in  substance,  are  re- 
quired for  a  proper  writ. 

Rule  131. 

advertising  matter  not  to  be  displayed  in  offices. 

The  display  in  windows  or  on  the  walls  of  the  offices  of  adver- 
tising matter  of  any  kind  other  than  that  authorized  by  regu- 
lations is  prohibited,  except  that  a  sufficient  number  of  neat, 
legible  calendars  may  be  placed  in  suitable  positions  for  the  con- 
venience of  patrons  of  the  line. 
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Rule  132. 
schedule  of  blank  forms. 

(a)  Blank  forms  in  ample  quantities  will  be  furnished  each 
station  annually  on  requisition. 

(&)  As  new  forms  are  arlded  or  old  ones  discontinued  the 
printed  schedule  (Form  No.  .57)  of  these  forms  should  be  cor- 
rected accordingly.    Obsolete  forms  should  be  destroyed. 

(c)  Operators  in  charge  will  be  held  responsible  for  the  proper 
supply  of  their  stations.  A  deficit  or  surplus  will  be  promptly 
reported  to  the  officer  in  charge. 

Rule  133. 

forms  not  to  be  diverted  to  improper  use. 

The  printed  forms  will  be  used  only  for  the  purpose  for  which 
they  are  designed.  Under  no  circumstances  will  a  receiving 
blank  or  message  envelope  be  furnished  except  in  the  proper  dc^ 
livery  of  messages.    ( See  Rule  .52. ) 

■<  «1    d^'    Rule  134.        offt  ^n\ 

STATIONERY. 

{a)  An  allowance  of  stationery  will  be  supplied  aiuuiitlly  by 
the  Signal  Corps  to  each  telegraph  office  not  located  at  military 
posts.  Offices  at  military  posts  will  obtain  the  necessary  sta- 
tionery from  the  post  quartermaster. 

(&)  Operators  in  charge  will  be  held  responsible  for  the 
proper  supply  of  their  stations. 
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Rule  135. 
care  of  typewriters. 

(a)  The  typewriters  furnished  by  the  Signal  Corps  are  of 
standard  manufacture,  and  therefore  expensive.  With  proper 
care  they  should  last  for  many  years.  The  lack  of  oil  or  its 
profuse  use  is  perhaps  the  cause  of  more  unserviceable  typewrit- 
ers than  any  other.  The  machines  should  be  cleaned  and  oiled 
daily,  the  very  slightest  application  of  oil  being  all  that  is  rer 
quired.  A  woolen  cloth  slightly  oiled  is  the  best  fabric  for 
polishing  the  parts  and  preventing  rust. 

(&)  In  adjusting  the  tension  it  should  be  remembered  that 
the  lighter  the  tension  the  longer  the  life  of  the  machine,  and 
likewise  the  less  strength  required  to  operate.  A  light,  even, 
and  regular  touch  should  be  practiced  The  books  of  instruc- 
tions furnished  by  the  various  manufacturers  of  the  typewriters 
should  be  carefully  read  and  the  information  contained  therein 
put  to  practical  use. 

Rule  136. 

radio  stations  part  of  military  system. 

All  radio  stations  in  any  department,  which  are  maintained  and 
operated  by  the  Signal  Corps,  are  considered  a  part  of  the  mili- 
tary telegraph  system  of  that  department. 

See  regulations  for  radio  in  Manual  2-A  and  Radio  Log  Book. 
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1  CHAPTER   XII. 

CIRCULAR   NO.    21,   DEPARTMENT    OF   COLUMBIA,    1907. 

The  attention  of  all  officers,  enlisted  men,  and  civilian  em- 
ployees of  the  Signal  Corps  connected  with  the  operation  and 
maintenance  of  the  Alaskan  military  telegraph  lines  is  directetl 
to  the  provisions  of  the  following : 

Headquaeters  Department  of  the  Columbia, 

Vancouver  B(urrackSy  Wa^h.,  October  15,  1907, 
Circular  No.  21.] 

In  order  to  define  the  duties  of  the  line  of  the  Army  in  cooper- 
ating with  the  Signal  Corps  for  the  maintenance  of  the  Alaska 
military  telegraph  lines,  the  following  regulations  are  promul- 
gated for  the  guidance  of  commanding  officers  of  Alaskan  posts : 

1.  The  oi)eration  and  maintenance  of  military  telegraph  lines, 
devolving  on  the  Chief  Signal  Officer  of  the  Army  under  the  act 
of  Congress,  October  1,  1890,  post  commanders  are  not  to  inter- 
fere with  such  operation  or  maintenance  except  in  cases  of  grave 
emergency  and  when  speedy  recourse  can  not  be  had  to  superior 
military  authority. 

2.  The  military  telegraph  lines  in  Alaska  were  primarily  con- 
structed in  the  interests  of  the  Army,  and  their  efficient  main- 
tenance is  of  both  military  and  national  interest.  Post  com- 
manders are  therefore  enjoined  to  systematically  facilitate  oper- 
ation and  repairs,  by  detachments,  supplies,  and  transportation. 

3.  It  is  the  duty  of  post  commanders  to  bring  to  the  atten- 
tion of  the  department  commander  inefficiencies  and  delinquen- 
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cies,  particularly  with  reference  to  discipline  and  care  of  men  of 
the  line,  which  are  not  promptly  and  satisfactorily  adjusted  by 
the  signal  officer  in  charge  of  the  section.  There  should  be 
similarly  reported  for  decision  administrative  questions  on  which 
doubt  arises  and  local  adjustment  is  impracticable. 

SUPPLIES. 

4.  Post  commanders  are  responsible,  through  th^iir  staff  officers, 
for  the  accumulation  at  their  posts  of  such  regular  subsistence, 
quarters,  ordnance,  and  other  supplies  as  may  be  needed  to  prop- 
erly equip,  subsist,  and  shelter  all  enlisted  men  on  duty  at  mili- 
tary telegraph  stations.  They  are  also  responsible  for  the  prompt 
and  economical  transportation  to  military  telegraph  stations  of 
all  supplies  which  may  be  turned  over  to  them  by  the  signal 
officers  in  charge. 

5.  Transportation  of  enlisted  men  to  and  from  military  tele- 
graph stations  to  which  they  are  assigned  will  be  furnished  by 
the  post  commander,  on  the  written  or  telegraphic  request  of  the 
signal  officer  in  charge  of  the  telegraph  section.  In  grave  emer- 
gencies, where  telegraphic  communication  is  interrupted,  action 
is  in  the  discretion  of  the  post  commander. 

6.  The  utmost  economy,  consistent  with  efficiency,  is  enjoined 
on  post  commanders  in  transporting  supplies,  and  recommenda- 
tions regarding  the  transportation  of  supplies  for  the  coming 
fiscal  year  will  be  made  so  as  to  reach  these  headquarters  not 
later  than  March  1.  It  is  to  be  miderstood,  however,  that  all 
written  or  telegraphic  retiuests  for  special  transportation  by  sig- 
nal officers  must  be  promptly  filled. 

7.  The  issue  of  supplies  must  be  preceded  by  a  requisition 
either  by  telegraph  or  in  writing  from  the  signal  officer  in  charge 
of  the  section,  and  receipts  for  such  issues  must  be  given  by  the 
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signal  officer  present,  or  by  some  designated  and  authorized  re- 
pair man  or  operator  of  the  Signal  Corps. 

PERSONNEL. 

8.  Men  of  the  line  will  be  detailed  for  duty  at  such  telegraph 
stations,  and  in  such  numbers  as  may  be  specifically  directed 
from  these  headquarters ;  the  men  to  be  of  good  character,  ex- 
cellent health,  physical  fitness,  and  free  from  quarrelsome  ten- 
dencies. Such  details  will  be  made  in  post  orders  which  will 
direct  the  soldier  named  to  report  to  the  signal  officer  in  charge 
of  the  section,  under  whose  control  the  soldier  remains  during 
the  continuance  of  the  detail. 

9.  Enlisted  men  of  the  line  serving  at  military  telegraph 
stations  will  report  by  telegram  on  the  last  day  of  each  month 
their  presence  and  the  condition  of  their  health  to  their  respec- 
tive post  commanders. 

10.  Post  commanders  should  arrange  with  signal  officers  in 
charge  of  telegraph  sections  to  have,  on  the  last  of  each  month, 
telegraphic  reports  as  to  the  conduct  and  efficiency  of  men  of 
the.  line  serving  at  military  telegraph  stations. 

REPAIR    PARTIES. 

11.  Repair  parties  of  not  exceeding  one  noncommissioned 
officer  and  three  privates,  which  number  may  be  augmented  Iq 
emergencies  in  the  discretion  of  the  commanding  officer  of  the 
post,  will  be  furnished  on  the  written  or  telegraphic  application 
of  the  officer  in  charge  of  the  telegraph  section,  for  making 
current  repairs  that  involve  an  {ibsence  of  not  more  than  10 
days  from  a  post. 

12.  Parties  for  permanent  reijairs  oi  exleiuleil  absences  will 
be  supplied  only  on  the  application  of  the  chief  signal  oftic»er. 
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Department  of  the  Columbia,  in  charge  of  the  military  telegraph 
lines,  and  by  direction  of  the  department. 

DISCIPLINE. 

13.  Commanding  officers  of  military  posts  will  be  responsible 
for  the  discipline  of  the  Signal  Corps  men  stationed  at  or  within 
the  limits  of  their  posts,  and  in  this  connection  will  require 
them  to  conform  t<>  suitable  regulations  as  to  deportment  and 
conduct. 

14.  Post  commanders  will  confine  Signal  Corps  men  at  the 
request  of  the  signal  officers  in  charge,  requiring  the  usual 
charges  and  specifications,  and  will  cause  them  to  be  tried  by 
summary  court,  except  in  tlie  case  of  serious  charges,  which 
should  be  forwarded  for  the  action  of  the  department  com- 
mander. They  will  cause  to  be  tried  men  serving  either 
within  the  garrison  or  brought  therein  for  trial. 

15.  Officers  of  the  Signal  Corps  should  not  be  detailed  as 
summary  court  officers,  except  with  their  consent,  for  the  trial 
of  men  within  the  limits  of  a  post.  Summary  court  trials  by 
officers  of  the  Signal  Corps  outside  of  the  limits  of  military 
posts  will  be  conducted  as  authorized  by  the  act  of  June  18, 
1898. 

16.  Post  commanders  in  passing  upon  sentences  imposed 
upon  men  of  the  Signal  Corps  should  take  into  consideration 
the  inconvenience  which  would  result  to  the  military  service 
from  the  incarceration  of  telegraph  operators  necessary  for 
current  work. 

By  command  of  Maj.  Gen.  Greely : 

W.   P.  BURNHAM, 

Major,  General  Staft,  Chief  of  Staff. 
Official : 

W.  H.  Sage, 

Major,  Ad  jut  ant  Oeneral. 


•->'i''ni*- 


INDEX, 


A.  Rules. 

Abbreviations 43,44,80 

Abstract  of  receipts    (auditor) ^jr^jr^j:jr^-: 64 

Accounts,  reports,  and  remittances -^--s:::-— 59-71 

Accounts    current 64,  67,  69 

Acts  of  Confess   (pars.  2,  6) ■ 

Acting  si?:nal  oflScers   (par.  1) 

Address   on    messages,    importance   of 3 

Address  on  messages  to  two  or  more  addressees 10,  26,  47 

Addressee  to  be  advised  of  receipt  of  a  message _ 52 

Advertising  matter  not  to  be  displayed 131 

Advertisements  not  to  be  accepted  as  "  press  " 85 

Alaskan  lines.     Special  regulations  : 

Alcolia  to  be  kept  at  relief  cabins 116 

Assignments  and  details  of  enlisted  men 117 

Descriptive  lists  of  enlisted  men 118 

Dog  teams  and  other  transportation 114 

Force  on  duty  at  stations 113 

Inspections . 112 

Relief  cabins 115 

Requisitions   and   transportations 111 

Reports  of  officers  in  charge  of  sections 110 

Responsibility  for  efficiency  of  sections 110 

Alphabets,    telegraph 43 

Answers  to  "paid"  messages 4,7,48 

Answers • —     7, 17 

Army  Regulations  referred  to ■. 17.  112 

Auditor  mentioned  (par.  10) 61,64,67-70,92,102,108 

B. 

Batteries,  care  of . 42 

Bills    "other    lines" 64,67 

Blank    forms 70,  132,  133 

Books,  messengers',  to  be  examined 54 
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C. 

Rules. 

Cablegrams  (foreign)  can  not  be  forwarded 16 

Cable  messages : 

Abbreviations x i^ 80 

Collating ^ 73,  74 

Code  for  "service"  messages 81 

Erasing- 75 

Footnotes 76 

Foreign   cables 82 

Long  and  short  code 79 

Method  of  signaling 72 

Punctuations 43 

Repetitions ,  77 

Spacing 78 

Cable  tape 12!) 

"Calls,"  office 21 

Cashbook ■ 64 

Certifications  by  operators 121 

Changes  by  operators,  misspelled  words,  etc 3 

Checks,  message 9, 10, 12 

Checks,  verification  of 30 

Check-ledgers 61,  62,  63 

Check  and  message  report. 68 

Check  errors 69 

Checks  on  commercial  messages 10, 12,  23,  24 

Checks  on  ofl[icial  messages 12,  24 

Checks  on  money  transfer  messages 12 

Checks  on  "  D.  II."  messages 12 

Checks  not  to  be  altered 23,60 

Chief  operators 33 

Circuit,  contention  for 32,  36 

Circuit,  right  of ^ , 36 

Circular  No.  21,  Headquarters  of  the  Department  of  the  Columbia, 

Oct.  15,  1907   (quoted  in  Chapter  XII) 

Claims  for  damages,  refunds,  etc — . 123 

Code  and  dictionary  words,  count  of 11 

Code  for  service  messages 44 

Code,  siphon  signaling,  long 79 

Code,  siphon  signaling,  short 79 
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Rules. 

Collating 73,74 

Collect  messages,  delivery  of,  without  payment 56 

Collect  messages  from  "other  lines" 4.5 

Collect  replies  to  prepaid  messages 4,  7 

Collection  of  tolls 27,45,56 

Comparison  of  number  sheets 122 

Comparison  of  numbers,   etc 22 

Commercial  messages  may  be  transmitted 1 

Commercial  messages,  count  of 10, 11 

Commercial  messages,  checks  on 12 

Complaints  of  nonreceipt  of  messages 58 

Confidential  messages 48, 120 

Contents  of  messages  not  to  be  disclosed ^ 48, 120 

Continental    alphabet-, 43 

Copies  of  messages,  application  for 52, 121 

Copy  to  be  followed 23 

Correction   of  errors 57 

Correspondence  (official)  by  wire , 34 

Counting  of  words  in  official  messages 9, 11 

Counting  of  words  in  commercial  messages 10, 11 

Credit  not  authorized 7,  45 

Credits  on  accounts  current 64 

Credentials  of  press  correspondents 84 

D. 

Damages,  claims  for 123 

Dates,  extra  words  in,  to  be  counted 10, 16 

Dates,  messages  back  dated 3,22 

Debits  and  credits  on  "other  line"  accounts  current 64 

Delays,  cause  of,  to  be  reported 27 

"D.  H."  messages 18 

Delivery  : 

At  intermediate  offices 56 

Books  to  be  examined 54 

By   telephone 1,54 

Free,  limits  of . 49 

Instructions  to  be  followed 46 

Of  collect  messages  without  payment 56 

9566'*— 17 11 
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Delivery — Continued.  Rules. 

Of  messages  to  unauthorized  persons 53 

Sheets 54 

Special 50,51 

To  connecting  lines 54 

Delivery  department . 45-58 

Delivery    register 45 

Delivery,  reports  of 14,46 

Delivery,  special 15,  50,  51 

Delivery  within  a  specified  time  not  to  be  promised 6 

Deposits  on  guaranteed  messages 8 

Destruction  of  messages 48,55,129 

Dictionary  and  code  words,  count  of 11 

Discharge  and  expiration  of  service 119 

Duplicated  numbers . 122 

Duplicate    transmission 28 

E. 

Economy  in  use  of  supplies 125,133 

Enlisted  men  : 

Assignments  and  details 117 

Descriptive    lists 118 

Not  to  act  as  agents  of  sender 16,89 

Permitted  to  send  free  messages 18 

Envelopes,    oflacial 65 

Erasing,  method  of . —         75 

Errors,  correction  of . 57 

Errors,    check 69 

F. 

Figures  in  press  messages 87 

Filing  of  messages 31.61.103,128 

Foreign   cablegrams 82 

Footnote  to  messages 76 

Forms.     (/Sfee  '*  Blanks.") 

Forwarded    messages 16 

Free-delivery  limits 49 

Free  messages 18 

Funds,  transfer  of,  when  relieved 64 
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G. 

Rules. 
General  Orders,  No.  1,  A.  G.  O.,  1879  (par.  1) 

General  Orders,  No.  180,  W.  D.,  1905 17 

General  Orders,  No.  22,  W.  D.,  1910  (par.  6) 

General  Orders,  No.  81,  W.  D.,  1914   (following  par.  12) 

General  Orders,  No.  212,  W.  D.,  1910  (following  par.  12) 

Government  messages.     (See  "  Official  messages.") 

Ground  wire,  whei)  used 37 

Guaranteed  messages 63 

H. 
Holidays 127 

I. 

Instruments : 

Not  to  be  diverted  from  proper  use 126 

Testing 41 

To  be  cut  out  at  night 38 

Interruptions : 

Acceptance  of  messages  during 5 

Cause  of  delays  to  be  noted 27 

Daily  record  of 36 

Messages  to  be  mailed  during 27 

Use  of  ground  wire 37 

Invoices  and  receipts  for  tolls 64,  67 

L. 

Ledgers,   cash 64 

Ledgers,    check 61,  62,  63 

Legal    summons 130 

Lightning  arresters 42 

Linemen 36, 127 

M. 

Magnet  bars  on  relays  and  sounders,  to  be  examined 42 

Mail,  official,  how  addressed 70 
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Messages :  Rules. 

Addressed  to  two  or  more  persons 10,  2G,  47 

Application  for  copies  of 52, 121 

Bearing  back  dates 3,  22 

Canceled 31 

Certification  of  correctness 121 

Checks  on  commercial  messages 12,  23,  24 

Checks  on  Government  messages 12,24 

**  Collect  "  replies  to  be  prepaid 7 

Collection  of  tolls  on 56 

Commercial  and  press,  conditions  under  which  they  may  be 

transmitted 1 

Commercial,  words  to  be  counted 10,  30 

Commercial  and  press  messages,  tariff  on 19 

Comparison  of  numbers 22 

Complaints  concerning  nondelivery 58 

Delivered  by  telephone . 1,  54 

Delivery  of,  at  intermediate  oflSces 5(5 

Deposits  on  guaranteed 8 

Destruction    of 48,  55, 129 

Disclosure  of  contents 48, 120 

Doubtful  words  made  plain 3 

Duplicated : 28, 122 

Filing  of 31,61,103,128 

For  telephone  oflSces  in  Alaska 4 

Forwarded 16 

Furnished  on  order  of  court 120, 130 

Importance  of  address 3 

Injurious  to  public  interests 40 

Mailed 18,  27,  54 

Night 13 

Nondelivery  of 55 

Not  to  be  refused 32 

Not  to  be  destroyed 31,  55, 129 

Numbering   of 22,31,122 

Number  handled  to  be  reported 6S 

OflScial  messages  have  precedence  (par.  1) 40 

Official,  words  to  be  counted 9 

Official,  defined 17 
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Messages — Continued.  Rules. 

Order  of  priority , -.-  40 

Order  of  transmission , 23,  40 

*'  Other  line  "  tariff  on  oflScial  messages 17 

"  Other  line"  collect  messages 45 

Privacy  of 120 

Postage  to  be  paid  when  mailed 18 

Profane,  obscene,  or  libelous 20 

Repeated 14 

Received,   how   prepared 30 

Received  during  interruption  of  line _ 5 

Replies 4,  7,  8,  17,  48 

Reported 14 

Reports  of  delivery 14 

Requiring  answers 48 

Routing  of 4 

Sent  by  error  to  wrong  destination 3 

Sent  free  for  oflScers  and  enlisted  men 18 

Service ^^ 14 

Signals  or  cashier,  for , 17 

Special  delivery  of 15,  50,  51 

Subject  to  correction 57 

Subject  to  delay 5 

Telegraphic  money  transfers  to  be  repeated 27 

To  be  written  on  proper  forms . , 2 

To  be  dated  and  timed 3 

To  be  entered  on  receiving  register 3 

To  be  timed  by  receiving  clerks 3 

To  be  sent  on  date  of  filing . 29 

To  be  mailed  during  interruption ^ 27 

To  be  examined  for  evidence  of  transmission 122 

To  be  copied ^ 45 

Transmission  and  delivery  within  a  specified  time  not  to  be 

promised 6 

Transmission  of  repeated  messages 27 

Uncollectible 56 

Uncollectible,  how  accounted  for C6,  67,  68 

Undelivered,  addresses  to  be  advised 52 

When  mailed . 54 
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Messages — Continued.  Rules. 

Without   signatures 3 

Not  to  be  delivered  to  persons  unauthorized  to  receipt  for 

same 531 

Messengers : 

Books  to  be  examined 54 

Special   delivery 50 

To  obtain  receipts 54 

Military  telegraph  lines : 

Classification  of  lines  (par.  4) 

Construction,  operation,  and  maintenance,  officers  responsi- 
ble for  (pars.  1,  2) 

Penalty  for  willful  or  malicious  interference  with  (par.  6) 

Under  control  of  Chief  Signal  Officer  (pars.  2,  9) 

Minimum  charge  on  press  messages 85 

Monthly  message  report 68 

Monthly  reports  of  general  conditions 71 

Money  transfer  service : 

Blank  certificate  forms,  accountability  for 106 

Cancellation,  disposition  of  canceled  certificates 97 

Certificates  to  be  completely  filled  in 93 

Certificates    used    as    remittances 102 

Change  of  address 101 

Delays  in  payments  to  be  reported 100 

Delivery  to  other  than  addressee 94 

Disposition  of  funds 92 

.Disposition  of  revenues 105 

Filing   of 103 

Forms  of  transfer  messages 95 

Funds  to  be  deposited  only  in  Government  depositories 108 

General    information 91 

Hours  of  acceptance 91 

Identification    required 93 

Indorsements 102 

Loss  of  original  certificate  and  Issue  of  duplicate 109 

Messages  to  be  repeated 25 

Method  of  transfer  of  funds  to  successor 108 

Nondelivery   of   certificate 96 

Offices  at  which  certificates  may  be  cashed 104 

Receipts  for  certificates 93 
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Money  transfer  Bervlce — Continued.  Rules. 

Requests  for  payment  after  cancellation  of  certificate 98 

Responsibility  for  operation  of  transfer  system 107 

Tariff 91 

Transfer  notices  not  transferable 94 

Withdrawal  of  transfer  by  payer 99 

Morse  alphabet 43 

N. 

Night    messages 13 

Nondelivery  of  messages 52,  55,  57 

Notice  to  addressees  of  undelivered  messages 52 

Number  sheets 21,  22, 122 

Numbering  messages 22,  81, 122 

O. 
OfBce  diary 36 

Office   calls 21 

Office   hours 39,127 

Offices  temporarily  closed 127 

Official  envelopes 65 

Official    messages 17 

Count    of 9, 11 

Defined 9, 17 

Disposition    of 2,61 

General  orders  and  regulations  concerning 17 

List  of  officials  authorized  to  send 17 

"Other  line"  tariff  on 17 

Precedence  of   (par.  1) . 40 

To  be  written  on  proper  forms 2 

Transmission  of  check 24 

Operating  department 21-44 

Operators : 

Final  settlements  on  discharge 119 

General  instructions  for  receiving  and  sending 30,  31,  32 

In  charge—^ 33, 124, 132, 134 

Not  to  abuse  privileges 35 

Not  to  act  as  correspondents 89 

Not  to  refuse  messages 32 

Not  authorized  to  incur  obligations 124 
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Operators — Continued.  Rules. 

Office    hours—. . ^ ._^ ^ ^ , 39 

Responsibility * ^^— .*.:_-^_*^—  124, 132, 134 

"  Signals  " 17 

To  regulate  speed  of  transmission ^_^ 22 

Order  In  which  messages  are  to  be  received ^ 30 

Order  of  transmission 23 

Order  of  priority 40 

"Other  line  "  accounts 59 

"Other  line"  bills,  settlement  of 64,65,66,67 

"Other  line"  collect  messages . 45 

*•  Other  line"  tariff  on  official  messages 17 

"Other  line"   tolls,   disposition   of 59 

P. 
Postage 18,  63,  65 

Prepayment  of  tolls 7 

Press  matter 90 

Press  messages  may  be  transmitted 1 

Press  matter  to  be  in  English 86 

Press  tolls 19,  83 

Press : 

Accepted  collect 83 

Advertisements  not  accepted 85 

Connecting  lines 88 

Correspondents  to  file  credentials 84 

Definition  of 90 

Employees  not  to  act  as  correspondents : 89 

Figures,  how  counted 87 

Minimum  charge 85 

Queries 88 

To  be  in  English 86 

Priority,  order  of 40 

Privacy  of  messages 48, 120 

Profane,  obscene  messages 20 

Property,  accountability  for 124,125 

R. 
Radio  traffic  (pars.  11,  12) 136 

Rates.      (-See  "  Tariff.") 
Receipts,  line.     (See  "Tolls.") 
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Eules. 

Receiving  department 1-20 

Receiving   register 3 

Receiving  messages,  order  of  transmission 30 

Register,  delivery 45 

Register,  receiving i 3 

Refund  of  tolls  : 

Account  of  interruption 5 

Claims  for 123 

On  guarantee  deposits 8 

Relay  oflficer  to  clear  before  closing 29 

Remittances 63,  64,  68,  70 

Repairs 127 

Repeated  messages 14 

Repetition  of  words  lost  while  receiving  (Siphon  recorder) 77 

Replies : 

Deposits  to  guarantee  tolls  of 8 

Routing  of 4 

To  commercial  messages  may  be  accepted  as  official  business-  17 

To  official  messages 17 

To  prepaid  messages 7 

To  service  messages 55 

Reports  of  delivery 14,46 

Reports,   monthly 63 

Request  to  report  delivery 14 

Revised  Statutes,  vol.  2,  1892-1901,  (sees,  quoted  from  par.  7) 

Routing  of  messages,  general  instructions 4, 16 


Schedule  of  blank  forms 132 

Schedule  of  messages 63,  68,  70 

Service  messages : 

Code  of  abbreviations 44,  81 

General  instructions   concerning 14,  81, 122 

Not  to  be  reported  as  free  messages 18 

Replies    to 55 

Reporting  delivery  by 57 

Reporting  special  delivery 15 

To  "  Other  line  "  offices 4,  55 
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Signals :  Rules. 

Operators 32 

Special 43 

SignaturcKS : 

Extra  words  to  be  counted 10 

Messages   without 3 

Siphon  recorder  system  :  Transmission  over  submarine  cables  by_  72-82 

Special   delivery 15,  50,51,63,65 

Statement  of  remittances 63,  68,  70 

Station  accounts  current 64 

Stationery 134 

Economy  in  use  of 133 

Subpoenas,  definition  of 130 

Summons,    legal 130 

Sunday's  business,  how  entered 63 

Sundays,  office  hours 127 

Sundry    receipts 63,65 

Switchboards 42 

T. 

Tape,  cable 31, 128, 129 

Tariff  and  tariff  sheets 19 

Telegraphic  money  transfers.     (See  **  Money  transfer  service.") 
Telegraphic  transfer  certificates.     (See  "  Money  transfer  service.") 

Telephones,  delivery  by 1,  54 

Tests,    wire 36 

Time,  difference  in 6 

Time  of  transmission  and  delivery  not  to  be  promised 6 

Timing  messages 3 

Tolls : 

Accounts  current 64 

Designation  of 60 

Disposition  of  "  this  "  and  "  other  "  line 59 

How  entered  on  check  ledger ' 61,  62,  63 

Invoices  and  receipts  for 64 

Not  to  be  refunded  on  account  of  interruption 6 

On  collect,  "other  line"  messages 45 

On  press  messages 19,  83 

Prepayment  of 7 
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Tolls — Continued.  Rules. 

Protection  of  line  receipts 65,70 

Special   delivery 51 

Transfer  of .' 64 

Transfer  of  funds  when  relieved 64 

Transfer  of  money.     (See  "Money  transfer  service.") 
Transfer  offices  : 

Check  ledger  at 63 

General  instructions  to 67 

Transmission   of   checks 24 

Transmission  of  repeated  messages 25 

Transmission  of  "  collect  "  radiograms 7 

Transmission  over  submarine  cables  by  Siphon  recorder  system 72-82 

Typewriters,  care  of 135 

U. 

Uncollectible    messages 56 

Undelivered  messages 52, 55 

Unsigned  messages 8 

V. 

Value  of  free  messages  to  be  computed  and  reported 18 

W. 

Wire,  ground 37 

Wire,    tests 36,  37 

"Wire"  used  as  test  signal 36 

Words : 

Doubtful,  to  be  made  plain 8 

Extra  to  be  counted 10 

General  instructions  for  counting 9, 10, 11 

To  be  counted  in  official  messages 9 

To  be  counted  in  commercial  messages 10 
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